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PROCESSING 

S-E-C-R-E-T 

l!'lfO. 

FROM 

Chief ot: 'Station, J,\1\·IAVE 
wwECr DYVOUR/ADNIN/PERSONNEL James B. 1/ilcott Jr. 

Debriefin of 
.I.CTIOI'I REQUIRED • REfERENCES 

.Action Required: FYI 
Hilcott 

1. arrived PCS at JMWAVE ·on 26 April 1965 
and submitted his resignation at JMWAVE from KUBARK to be eff.ective 
cob 15 April 1966 •. While at JI"lWAVE Subject was under the cover of 
JMOCEAN. . : 

:· 

2. 
industry. 

resigned in order to seek employment in private.·;~ 
A resume of his KUBAHK employment is as follows: ~-

~ . : 

a. Mar 57 (EOD) to May 60.- in, Hqs- overt employee 

b. May, 60 to July 64 -.,__ ______ :Jfnder ODIBEX cover 

c. Aug 64 -.leave f)-3 

d. Sept:64.to A~r 65- in Hqs ODIBEX cover 

e. 26 Apr 65 to 15 Apr 66 - JMOCEAN \ 

(= 3. Subj.ect was instructed in the event he ever seeks employ\ 
nt with ODYOKE he should contact the Station for guidance as to 
at he will show as his former ODYOKE employment. i 

.. . 

4. Under·separate- cover there is being forwarded to Head-
quarters a copy of the resume that • ., ·rs submitting in 
see kin 
by . 

employment with·private industry. This resume was written 
and it was 'concurred in by Chief/Finance and Chief/Cover 

of JM1'iA VE. 

Attachment: 1 (Resume) 
Under Separate Cover 

. ;: . 

Distribution: 
3 - Wd w/att u/s/c 
2 - KUVEST w/att u/s/c 

Philip G. ELMARD 
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SUGSEQUEli'l' TO Gl~.ADUJ\TIO!J Fr\O:·r C:C:iJTit\L CIT'£ BUSUiE:3S :u;s?I'.:UTJ.:: 

:-;arci1 19 S 7 to !·:a·; 19 G 0 U.S. ArrJy Elc;n~nt, 
Roo in 1 I3 9 4 5 ~ Th (! P e ~L...........,~=----,:-:r:;-;:::"'1::;-::;--;;;-;:::-=;::-:;::-;::;:-"""'R"-rr---" 
Salary: $6, OOu. 

!·ia.i:1tc:in sp 2cial payrolls a'nd rele.ted accounts a~·~d resol·ve 
oroble~s relatin~ to leave, retiresent, taxes) etc. -a~d ·correla~c 
;ay~,..,,, --=u·n·., ... ;o., - .. ,l·.,_-.., o+he,. ... de..,art;ne'1tc 
:: "'- ....... -.......;... ..!., ,l \...,. L.- d a \,. \,o J. A • l., .... :! '• J. .;..) • 

Assist in thc_installation of and supervision of posTing 
machine operation to maintain allotffient ledger. ~aintain ~isce:­
laneous Obligation Record and supe~vise posting clerks. Monthly) 

·quarterly, semi-annual and annual ;ummary of Allotment Accou~ts 
nrenaration and o·l.:hcr rela~cec sta~.:: :::r.1ents. Haintain E:-:];H:!ndi t,'..lrc 
bisiribution L~dc2r and balance wich I3M run. i 

l-:c.v 1960 to July 1954 

I 

U.S • .A.l"i:LY E; er·,e ~ ~­
·assigned tol 

I 

$6,500. 

I 

Maintain anc pa~ special payroll and prepare repor~s, s~~ve;s 

Control and Pesponsibili ty fo._.., fu::.ds J..:i'. tiv.':: hi,;:-.. :::;.::..:= :"i;;:_Tcs. 
~ ... _ ,..~ ... -;....,' a".: ,...~"'"'~t ............ e""'nt:·- ..: n the ...... ..: ~: ........ ..; '"'" ..c.; g'~~-""1/"") .... ,.._o .... "")-., ..... ,: '~/ . .- .. --,.-· "':-::.,._-. -~ .... 
··~...;L;..J.-Y -..:>.U l.i.;:, ···"-'· .;;) ..;...; "-<->" "'-·· .l. .;_ .:o'-'- '-'::; L ... t;;; /f..]_ -l·~, - _ .. \......:>' 

Sunarvisio~ and ~~di~ o~ revolving funds a~d accou::.ti~; vouc~~~s. 
,. \ .... :.. .,; .... - ~, .. _, • ..., .._, : 8 .,..., - ~ • r :.-,•· ..: · -. ... .., l "'·...., ... , ~ · ~~ ..... "' ....... ~ ; · -. .,.: ~ ,..... 
~·•v.tll.. ... -y :> ~ ~,.,. .. c.i. I... C..;..-·. <.::>~.n--clll~•--~- c.1u c.:...1.dLa_ S~L.~C::"'..C:l·:;.:.;:; su:::_-:-:.c;.: ..:_Cv 

~-.d :.._,cpo~.,~:s of :_.,c~.~-~~\l:i.r:G fu:--td3. 

CoD~~ol aild responsibility for transfers of funds and forei0~ 
cur~ency and r.12.intcna~ice of co:1version accounts. 

] 
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1 I' " .... 

Seo~-~Dbe:."' l96t+ to Ar:n~il 1965 rmy t::ler.1e•n:, 
i\com lL;J:.rS 

ne rcntq~on, \'illsh"ngton, D.C. 
Sall.lry: $G)890 

Pcr~orm ~udit of sever~l special payrolls. Ass~st in the pil?t 
study and inst.:1ll~tio~1 of <1 neH puyroll system. 

l1.ssi~·t vu:..•ious bi'cmches 1.n p:.:'oblems r'Glating to the convePsion 
·to cor.1pu tc:::' boo:--:l~eeping. 

Assist in the.baluncing of ~he General L~~ger accounts in 
con:.1cction Hi th the yc.o.r-end closin& of the books. 

Mav 1965 to Present The 
l-!ia,!j. h.~..-,-;::-r""?'\""'~rr:,..-------' 
P.o.yroll 
Sulary: 

Officer 
$8,000. 

--------R-eor[;anize the puyroll--offic~ .:-u-1.d a::.;.s \.:::tc ::<.:::.s pons ibili -ry fo::."' 
t~c sched~le and accuPacy o~ payrolls. !~struc~, di~cct and assist 
cler~s in compiling, compu~ing .:1nd prepara~io1~ of payrolls. Prenare 
c:·wc:,s fo::.' distj_ ... ibutio~l.. Invcsti(;cJ."te a:"id ~cttlc dis1Jutes rczardi:-:r; 
al::..c0ed cr:r·ors i:1 pay checks. i\udi-.: pc:::il."',:Ll s uil.r.1arics, ban:-: ba2.a::~.ces 
and lajor distribution records, etc. Prepare ~uarterly and annua: 
L:a:~ report forms, wage reports and surveys. Correlate payroll. 
function with other departmenTs. ' 
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