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DYVOUR/ADMIN/PERSONNEL James B. Tilcott Jr. S
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3 i B® arrived PCS at JMWAVE on 26 April 1965
and submitted his resignatlon at JMWAVE from KUBARK to be effective
cob 15 April 1966. While at JMWAVE Subject was under the cover of
JMOCEAN, ’ o

2.

”resigned in order to seek employment in private

' industry.' A resume of his KUBARK employment is as follows. 3@

a, Mar 57 (EOD) to May 60.- in. Hgs - overt employee
o pe
b. May. 60 to July 64 - Jpnder ODIBEX cover

(3-3

C. Aug 6“ -,leave o ‘ S

d. Sept,64,to Apr 65 - in Hgs - ODIBEX cover
e, 26 Apr 65 to 15 Apr 66 - JMOCEAN t

3. VSubJect was instructed in the event he ever seeks employ-
ment with ODYOKE he should contact the Station for guidance as to
what he will show as his former ODYOKE employment.

u. Under separate cover there 1s being forwarded to Head-
quarters a copy of the resume that EISEEESe®-is submitting in
seeking employment with private industry. This resume was written
byzﬁﬂﬂﬁhﬂﬂﬂbiand it was concurred in by Chief/Finance and Chief/Cover
of JMWAVE,

Attachment: l.(Resume)'
Under Separate Cover

Philip G. ELMARD
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QUENT 70 GRADUATION RO CZNHTRAL CITZ BUSINESS INSTITUTE

to Mav 1960 U.5. Army Elema2nt, f

-

Folice

Recom lBSuSD The Pentagon, washington, D.C.
Salary: $6,000.

"youchers and deternin:s cost center and oblect ¢l
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I payrcolls and related accounts and resclive

in s a
2latinz to leave, retirement, taxes, etc. and ‘correlatc
ctio i

ther departments.

in the _installation of and supervision of DOSLLH:‘
ration to maintain allotment ledger. Maintain Miscel-
igation Record and oupuﬂv1sb pootln clerks, HMonitnly,
semi annual ana annuali summary ol Allotment Accounts
and covher related Statements. Maintain Exssndltprc
n Ladger and balance with IBM run. j
certalin fAppropriction,-sund and Limitation uCCOLTfoe

i the propavation ol wudgets, summaries and reports.

‘

Maintain and pay speci
and summaries.

Control and. resp
Monthly disburvserents
Supervision and cudit
Hontnly, gquaricrly S annu
~nid reporis o:f wevolving funds.,

Contro

currency anc
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and responsibility for transfers of funds and foreign
2 neintenance of conversion accounts. :
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Seovember 1964 to April 1965 1L.S Army Zlement,
ncom 1BY&S
| Trhc rentaegon, Washington, D.C.
: Saiary: $6,390

PerZorm audit of several special payrolls. Assist in the pilot
study and instailation of a new payroll system.

AB5L61T valrlous branches i1in problems relating to the conversion
to computer bookiieeping.

Assist in the balancing of the General Ledger accounis in
connection with the year-end closing of the bOOKo.

Mav 1985 to Prescnt The
Hianss TIorLidd
Payroll Cfficer
Salary: 58,000.

- — ——%uo gsanize the payroll office and assume pons;oll*t" fox
the qchecu;e and accuracy oI payrolls. Taistruct, divect and assist
clerks in compiling, computing and preparatiol pgjpolls. Prepare
checks for distribution. InvestigaLe and setd

tle olsvuLeo regax c;;g
alleped errors 1 pay checks, Audit payrosl summaries, banx balances
and labor distribution records, etc. Prepare quapuerLy and annug_
tan report :orms, wage reports and surveys, Corr
function with other departments,






