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06 January 1998 

MEMORANDUM FOR THE RECORD 

TO: 

FROM: 

SUBJECT: 

Barry Harrelson 
OIM/HRG 

(AIUO) Inadvertent Destruction of Records 

REF: (U) Telecon dated 06 January 1998 

1. (U) Per your request, attached is a memorandum 
written to the Office of the Inspector Generals (OIG)~ 
Deputy and Associate Deputy IG for Investigations. Tne 
attached memorandum was also reviewed by OIG/Counsel. It 
explains in some detail the events we discussed in 
referenced telephone conversation. 

2. (AIUO) It is understood by me, the undersigned, 
that no further action from the Inspector Generals office is 
required, and that this matter may be considered clos~d. 
The Office of Information Management/Historical Review Group 
(OIM/HRG) will notify the Assassination Review Board (ARB) 
and file a copy of this memorandum in HRG files to refer to 
when writing the compliance letter to the ARB. · 

3. (AIUO) It is also understood that original 
documents are not required when material is requested:for or 
being added to the sequestered collection, and that copies 
of the material which were inadvertently destroyed were 
previously provided to the HSAC and ARB (or special task 
force) before their destruction in 1995. 

4. {AIUO) With the assistance of HRG, the OIG/IMO has 
been able to reconstruct the file and will maintain it as a 
permanent record, also adding a copy of the attached to that 
file. 

CL BY (0680987 ] 
CL REASON: 1:5(c) 
DECL ON: X-1 
DRV fm COV 1-82 

C o· N F I D E N T I A L 

. _ ___, 



13-00000 

I: 1 '· , ' 
C 0 N F I D E N T I A L 

SUBJECT: (AIUO) Inadvertent Destruction of Records 

5. (AIUO) Your assistance in this matter is greatly 
appreciated. If you have any further questions regarding 
this matter, please call me on secure X77081. Thank you. 

~ 
I 
~-~,. 

cc: D/IG/INV w/o att 
AD/IG/INV w/o att 
IG/Counsel w/o att 
OIG/IMO w/att 
DCI/IMO w/o att 

T 
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CONFIDENTIAL 

26 November 1997 

TO: Rick Cinquegrana, D/IG/INV 
AD/IG/INV 

FROM: q (C) I OIG/IMO 

SUBJECT: .(AIUO) Possible Illegal Destruction of Records 

1. (AIUO) The OIG/IMO received a request from the 
AD/IG/INV to search for records needed to verify certain 
nominees. During the course of this search, the IMP 
discovered what appeared to be the inadvertent destruction 
of permanent OIG records. 

2. (AIUO) The records, cases from 1977, were retired 
in 1980. See exhibit A for a copy of the original Fecords 
retirement request. 

3. (C) When form 140 (exhibit A) was approved by the 
Agency Archives and Records Center (AARC) and returned with 
a job number (80-01770R), the records were prepared in 
folders, placed in boxes, and a shelflist was created (see 
exhibit B for shelflist). 

4. (AIUO) Please take notice of the highlighted 
portion of the shelflist that claims the records disposition 
as 'permanent'. This along with the use of the terminology 
'case no.', led me to believe these were permanent records. 

5. (AIUO) Exhibit C is a completed request (form 
141b) from AARC for authority to destroy these records. All 

·of the records except those listed on ahandwritten note 
(exhibit D) attached to form 141b were destroyed. 

6. (AIUO) At this point, I referred to the original 
form 140 (exhibit A) to determine what Records Control 
Schedule (RCS) and Item Number was used to retire these 
records in 1980. I ordered a copy of the old RCS 0:7-76 and 
checked the disposition of item number '3b' (see highlighted 
section of exhibit E) . The disposition does allow for the 
lawful destruction of these temporary records. 

CL BY (Q680987. I 
CL REASON: ,1. 5 {c) 
DECL ON: X-1 
DRV fm COV 1-82 

C 0 N F I D E N T I A L 
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C 0 N F I D E N T I A L 

SUBJECT: (AIUO) Pbssible Illegal Destruction of R~cords 

7. (AIUO) I then noticed that the destruction 
authorization form 141b (exhibit C) listed the RCS as 10-84 
and the Item Number as 29B. Referring to the newer:version 
of the RCS I found that this schedule and item number also 
allow for the lawful destruction of these temporary records. 
Please see the highlighted text of exhibit F. 

8. (AIUO) At this juncture, I reviewed the material 
and noticed a note on exhibit D that stated, "IG 37/77 
Lonhquist (Kennedy Assassination) destroyed on 5/1/95 by 
S.K.". 

9. (AIUO) Please see the attached JFK Assassination 
Act (exhibit G), para (a) (1) thru (6). In short, this law 
was enacted in 1992 and these. records were destroyed in 
1995. The fact the records were scheduled as temporary and 
then destroyed according to Agency regulations does not 
override Public Law'102~526, the JFK Assassination Act. 

10. (AIUO) I found three entries in Textware on 
Lonnquist. Two pertain to nothing of interest in this case; 
however the third entry stat.es, "allegations· regarding the 
Lee Harvey Oswald file" (see the highlighted text of exhibit 
H). 

11. (AIUO) In May 1997, I told the JFK Assassination 
Review Board (ARB), in an informal hearing, that OIG had no 
knowledge or record of any JFK records under DIG's perview 
being destroyed. This was during discussions at the table, 
and not one of the listed questions for the OIG/IMO to 
answer. 

12. (AIUO} My plan is to contact the DCI/IMO, enlist 
his assistance in notifying the National Archives and 
Records Administration (NARA) and the ARB that records 
pertaining to the JFK Assassination were inadvertently 
destroyed and explain in detail the events surrounding the 
discovery and what steps have been taken to prevent this 
from happening again. 

13. (AIUO) I personally doubt that there was·anything 
of value to the ARB in the Lonnquist case file, but because 
LHO is referenced it is considered a JFK ARB file, ~nd by 
law I have to report its destruction to NARA and the ARB. 

C 0 N F I D E N T I A L 
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SUBJECT: (AIUO) Possible Illegal Destruction of Records 

14. (AIUO) Any adjudicative action against me or the 
Agency will be the decision of the ARB. 

Distribution: 

Orig - addressees 

1 cy - IMO File 

· C 0 N F I D E N T I A L 
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UNCLASSIFIED CONF.IpENTIAl SECRET 

· RECORDS RET I_ REMENT REQUEST 
JOB NO.· ASS I GNEO ·_BY. "RECORDS· CENT.E_R·· 

}:t ., 
--~--~~-----; ,.-" :., 

Fo Trans
ferred to Storate Complete Form 490 and 
Refer to Above Job Numbe . 

IF NECESSARY TO 

Individual Case Files- C:Onsists of documents accumulated in investigating 
complaints, suggestions, or problems of individuals which are brought to the 
attention of the IG. Filed numerically by case number. Potential cases filed 
alphabetically. 

(1 Jm77 
Case No. 1/77 thru 167/77 

thru 31 Dan77) 
Case No. 81/76 and GG 69/78 

0 SHELF ll ST ATTACHED 

SCHEDULE NO. ITEM(S) NO. 

' 07-76 

DATE 

20 November 1980 

>ROCESSED INTO ARCHIVAL ARRANGEMENT 

. ~LiQ ~~~T~~!~1ous 

~Ocr· fCf.V 10 
SECRET 

SHELF Ll ST. INCLUDED IN TRANSFER 

CLASSIFICATION/CODEWORD OF RECORDS 

TRANSFERRED-BOX NOS. 

SE:ERE~!ARK~f ON BACK 

OI~POSITION, AGENCY RECORDS CENTER 

E-2, IMPDET CL 6Y: ----
c=J CONFIDENTIAL UNCLASSIFIED 

! 

l 
I ---·- -~---· -····------.a--------·-····--·--·~--·~-'--------·_ ... ____ --·-~- ... -~_.........._--··· ... ----·-···-·-·----··--------- -. 



13-00000 

JOB NO. IG 

80-01770R 

OFFICE 
80-01770R 
IG 

SCHEDULE NO. (or Llst) 

REMARKS 

6 

SECRET 

6 

SECTION DISPOSAL DATE 

PAGE ITEM 

RC 13 Jan 1981 

CONFIDENTIAL D IJNCLASS IF I ED 
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REPO~ NO. R20A0601 ARCHIVES RECORDS CENTER SHELF LIST 
UNCL .= IED ,_.. 

BOX 
0001 
0002 
0003 
0004 

FLO 
001 
001 
001. 
001 

ITEM 
0038 
0038 
0036 
0038 

OPI 
07 

RES 
y 
y 
y 
y 

DIV 
DCI 

FILE NO. 

BRANCH 
OIG 

SECTION CLASS CLASS-BY 
u 

JS 
0 

MED FOLDER TITLE 
CASE NO. 1/77-23·35/77 
CASE NO. 36/77-41/77; 43-55/77 VOL. 
CASE NO. 55/77 VOL. Ill PART 4-VOL. 
CASE NO. 85/77 THRU 121/77 AND CASE 
(9 ENVELOPES) 

I-VOL. Ill PART 3 
Ill PT. 7 THRU 84/77 
NO. 69/78 

0005 001 0038 Y CASE NO. 122/77: 123/77; 126/77 THRU 160/77. 
OOOG. OOf-oo:fs------y-·----------·--.. ---- CAS·E"-NO··:- "l61I7i'·-·rHRlJ Hi7/77, PDTEN.TIAL CASF.S-11- Z 

UNCLASSIFIED 

AS OF 1316;;12 

ST DTE END DTE FS 
010177 3 I 1277 0 
010177 31 1277 0 
010177 311277 0 
010 I 77 3 I 1277 0 

010177 31 1277 0 
010177 31 I 277 0 

PAGE NO. 0001 

,_ 
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t R1::TUR~'dRiGINAL AND t COPY TO AARC 

REQUEST FOR AUTHORIZATION 
TO DESTROY RECORDS IN AARC 

L DISPOSITION .JOB NO. (Assigned by AARC} 

"7 / 
- c;;.L- b 

TO Archives and Records Center~ ISAS/DDA FROM: 
Archives and Records 
Center, ISAS/DDA THRU: Component Records Management Officer 

THE RECORDS IDENTIFIED BELOW ARE SCHEDULED FOR IMMEDIATE DESTRUCTION. AUTHORIZATION IS REQUESTED TO DESTROY THE 
RECORDS AS SCHEDULED. IF AUTHORIZATION IS DENIED, REVISED DISPOSITION INSTRUCTIONS MUST BE PROVIDED TO RECORDS AD

MINISTRATION BRANCH, ISAS. 

IDENTIFICATION OF RECORDS 

3. OFFICE 4. SCHEDULE NO. 15. ITEM NUMBERS 6. ACCESSION .JOB NOS. 7. BOX NUMBERS 

DC.. I l 
OPJ: 

8. REMARKS 

:Job 

() :r. GJ 

#: I 

D"e.. J 

Boxe~ 
l-Ie 

c.u. 1=-T-

0 CONTINUED ON SEPAf.'l,e.TE PAG_E 

AUTHORIZATION TO DESTROY RECORDS 

TYPED NAME AND SIGNATURE OF CUSTODIAN OF RECORDS 

10: TYPED NAME AND SIGNATURE OF COMPONENT RECORDS MANAGEMENT 

OFFICER-

EXTENSION DATE 

EXTENSION DATE 

\..!. RMO ATTACH C.OPY OF FORM "140, RECORDS RETIREMENT REQUEST. ANO PROVIDE .JUSTIFICATION FOR CONTINUED RETENTION OF 
RECORDS UNDER SEC.TION a· ABOVE. ALSO PROVIDE PROPOSED NEW DISPO~·ITION INSTRUCTIONS. FORWARD TO RAB THRU OIREC· 

TORATE RMO. 

RMO ATTACH _COPY OF FORM 140A, SHELF LIST, ANNOTATED TO SHOW WHICH RECORDS ARE TO BE RETAINED. I.F FORM 140A IS 

NOT AVAILABLE PROVIDE DETAILED DESCRIPTION, BY BOX AND FOLDER NUMBER, OF THE RECORDS TO BE RETAINED. RECORDS 

NOT INDICATED FOR RETENTION ARE AUTHORIZED FOR IMMEDIATE DESTRUCTION. 
RMO PREPARE FORM I41C. REQUEST FOR AUTHORIZATION TO RETAIN OR DESTROY QUESTIONABLE RECORDS, FOR RECORDS'THAT 

MAY BE SUBJECT TO ACTUAL OR IMPENDING LEGAL OR INVESTIGATIVE REQUIREMENTS. FORWARD WITH THIS FORM n:(~AB .. : ... :· 
THROUGH DIRECTORATE RMO. 

REMARKS 

,/f..; /;::.:r0 jf:;IJJ;IIIl' /IT 

FORM 14lb 
9·77 

FOR AARC USE ONLY 

PARTIAL JOB (Box Nos.} 

COMPLETE JOB 

TRANSFERRED 

TO: 

lt.i _, .a 
/'t/V 
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2 

3 

RECORDS CONTROl SCHEDULE OLO SCtlf.rlUL£ NOISI. 

b. 

2 

3 

FILES IOENTifiCATION 
, ARRANGEMENT, AND INCLUSIVE DATES) 

SUBJECT FILE 
?ro5'~""-,......, SubJil'-t"-s 

VOLUME 
(CU. FT.) 

Record copies of substantive correspondenc , 
reports, memoranda and other papers reflecting 
policy, proc~dures and decisions pertaining to 
the functions assigned to the Inspector General 
Filed by subject. 

· 1"11 c.fl:? I'. t\ I :s ,; b J. <.: . .::f-..; 
Transitor~and administrative .etsriel. 

(NonRecord) 

SURVEY REPORTS 

Record copies of reports and related data 
of inspections conducted by the Staff and 
recommendations for improvements on proper 
assignment of functions and missions, methods 
and procedures of performance by components, or 
other areas where surveys are deemed necessary. 
Filed by Agency component. Discontinued in 
June 1973 and resumed in October 1975. 

EMPLOYEE GRIEVANCE FOLDERS AND INDEX 

Record copies of data from employees comin 
to the IG with grievance regarding nature of 
grievance, circumstance that caused grievance 
and how settled. Used to investigate grievance 
to its conclusion. Also used to refer or provi e 
information in resp9nse to or by direction of a 
court order, or where there is an indication of 
a violation or;potential violation of law 
whether civil,:criminal, or regulatory in natur , 

DISPOSITION INSTRUCTIONS 

a. Permanent. • Cut off annually;, hold 
for one year and then transfer to the 
Agency Records Center records no longer 
needed for current reference. 

b. Temporary. Destroy when one year 
old. 

Permanent. Hold one year then ·transfer 
to the Agency Records Center in annual 
blocks. 

CL BY 0371104 
DE ADR ··----.. , 

WARNING NOTICE 1 

INTEU.IG£NCE SOURCES 
OR METHODS INVOLVED 

This document is classified Secret in 
the aggregate. 

to the appropr~~te agency charged with the 
~----~----_.------~--------------------~ (41) 
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a. 

c. 

d. 

FILES IOENT1FICATION 

·..u.JJI..L ... ty of investigation or prosecuting 
or charged with enforcing or 
a statute or law, regulation or 

pursuant thereto. Storage: paper. 
By case number. 

Index - Record Copy. 

Log - Record copy for assigning file 
(1953 through 1967 

ly. Fran 1968 to present 
to start over each year with 

Number 1/ and the year (1/76) . 

(Published in the Federal Register, Noti
ication of Systems :of Records, Privacy Act of 
974. The Federal Register must be amended 

this system ·.is changed or discontinued. } 

RECORDS CONTROL SCHEDULE 
COIITHIIIAT HIM ~HHT 

10~ 

DISPOSITION INSTRUCTIONS 

a. Permanent. Transfer closed case 
file to the Agency Rerords Cent,er. 

f 

c. Permanent. Destroy index cards 
when destroying t:etporary closed case 
files. Transfer remaining index to 
Agency Records Center when function 
is discontinued. 

Pennanent. Transfer to Agency ·Reoot:d£:1 
Center when function is discontinued. 

( 411 
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FILES IDENTIFICATION 

4 SPB:IAL S'lUDIES 

Heoord copies of reports and evaluation 
following investigations and studies of various 
Aqency programs as career service, CT Program, 
etc. Filed by subject. 

5 WORKIN:; FIIES 

Duplicates and working drafts of surveys 
and material. related to investigation or survey 
Each staff 11'le'Ci:Jer maintains own files. (Non-
Record) 

6 CLASSIFIED INFO~ICN ACCXXJN"l'niG AND CCNI'ROL 
REL"'RDS 

a. Top Secret IDg (Fonn 312) 

b. IDg maintained chronologically on Secret 
and below documents (Fonn 238) 

c. IDg used for recOrding receipt afid disposi 
tion of official personnel files referred to 
staff for review. 

d. Document Receipts. Retain signed oopies 
of material transmitted outside the office. 
(Fonn 615) 

e. Courier Receipts. Office copy o~ receipts 
signed by courier when material picked. up for 
delivery. (Fonn 24Q) • (OL is the Offl.ce of 
Record.) (Non-Record) 

RECORDS CONTROL SCHEDULE 
CONTINUATION SHEET 

DISPOSITION INSTRUCTIONS 

Pel::manent. Transfer to the 1\gency 
Feoords Center at end of each year 
or when no longer needed. 

( 

TE!Tporary. Destroy 6 rronths after 
survey oc:mpleted. 

a. Tatporary. Destroy 5 years 
after documents downgraded, trans
ferred out of control point or 
destroyed. (GRS 18-6a) 

b. Tarporary. Destroy after o.p 
years. (GRS 18-5) 

c. Tarporary. Destroy quarterly 
after folders returned to sender. 

d. Tarporary. Destroy after 2 years. 
(GRS 18-3) 

e. Tarporary. Destroy when 3 
rronths old. 

I 41 I 



13-00000 
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10 

CLASSIFICATION 
FII.ES IOENTIFICATION DISPOSITION INSTRUCTIONS 

: Sl:CRET -+------1-----------1 

7 AIMINISTRATIVE HOOSEKEEPIN; FliES 

a. Duplicates and non-record copies of fonns, 
correspondence and mem:>randa reflecting admini
strative support f1mctions within the Office of 
the IG. File used for administrative purposes 
and intemal housekeeping f1.mctions. The 1'-<:lmi.n 
Office of the OCI is primarily resPc>nsible for 
administrative support to the IG Office. Filed 
by Subject. (Non-Record) . 

b. Personnel soft files. Duplicate copies of 

8 

records held by the Admin Office of the OCI and 
the Official File in OP. Used· for internal 
administrative personnel managerrent of staff 
members. ('lbi.s soft file will be screened and 
i..nc:::Orporated, as appropriate, into the OP 
Official file or the DCI/Mmin Office soft 
personnel file, either upon reassignment of the 
individual subject of the file or separation 
fran the Agency. Disposition of each of those 
files shall be in accordance with the approved 
Records Q:mtrol Schedule of those offices.) 
(OCI/Mnin Office is responsible for OCI area 
personnel soft files as published in the Feder 
Register.) 

IG CDR.RESPONDEN::E FILE 

Record copies of outgoing correspondence 
prepared by the IG covering decisions and 
matters that are not coopletely duplicated in 
the permanent Subject Files. 

i' 
· .. 

RECORDS CONTROL SCHEDULE CLASSIFICATION 
4'1\UTI UIIJ "f e lUI l'1J .. f"..,.. 

a. Tarporary. Review file at end of 
each year and destroy material having 
no current value. 

b. Tarporary. Destroy records that 
are duplicated in both the OP Official 
file and the OCI/Admin Office soft 
file. Transfer immediately pertinent 
information to the OP file and 
remaining information to the OCI/Admin 
soft file. 

Permanent. Transfer to the Agency 
Records Center at the end of the 
current IG' s tour of duty. 

(411 
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NEW 

r oR"' I 3 9a ~:: ~ ~ ~ ~! 
&.7.$ [DffiONS 

9 

FILES IDENTIFICATION 

Rm.JIATIONS FILES 

Duplicate copies of all Agency Regulations 
and Notices used for reference. (Regulations 
Control Branch is the Office of Record. ) (Non
Record) 

10 INSPEC'IDR GENERAL RESFARCH REXDRDS AND INDEX 

Record ·copies on Agency personnel and 
other i.ndi vic:iuals whoSe names appear in docu:rren 
assembled primarily fran other Agency records 
systems by the IG in relation to an EKecuti ve 
carmission and legislative o::mnittee reviews 
of Agency activities conducted between 1972-
and 1976 and CIA docurcents that are pertinent 
thereto. Used by Agency officials fm~ rE:!fe.ren 
use in connection with EXecutive and I.egislati 
reviews of Agency activities. Storage: paper. 
Retrievability: Name or subject. (Published 
in the Federal Register, Notification o1f f)ystal~ 
of Records, Priwcy Act of 1974. The Federal 
Register must be anendec:l if this system changed 
or discontinued. ) 

11 FOI RB:.'ORD COPIES - SANITIZED VERSION AND 
JUSTIFICATION(S) 

Record copies of the final sanitized 
wrsion and justification (s) for denying portio 
not released. These are created in reply to 
FOI requests to disclose information. They are 
filed with the full text record to provide 
background for appeals, judicial action, and 
future requests for. the same record. IPS 
case file copies are only tatp:>rary request 
processing records.: (Custodian is the Office 
of ~cord. ) · · 

RECORDS CONTROL SCHEDULE 
CONTINUATION SHEET 

[SECR 

DISPOSITION INSTRUCTIONS 

Tenp:>rary. Destroy when obsolete, 
superseded, or no longer needed. 
Return en:pty binders to Regulations 
Control Branch. 

Pel:manent. Transfer to the Agency 
Records Center when no longer 
needed. 

Record copies assume the disposition 
of the full text docllnent. Destroy 
sanitized wrsion and applicable 
justification(s) if full text is 
subsequently disclosed in its 
entirety or after superseded by new 
expanded wrsion and justification. 
(GRS 14-9b) 

( 411 

.. - .. 



13-00000 

LL -:.0 
:.c: 
)( 

w 

'.... ' .• 



13-lliillillL------------------·----------------------------------------------------~ 

OLO O:.C:Hr 
AND IT I M N 

8-76 
Item Ja 

27 

28 

Fll£5 IOEHTIFICATION 

b. Emergency planning reports files. Agency 
reports of operation• tests, ·consisting 
of consolidated or comprehensive reports 
reflecting Agency~wide resul~s of teste 
conducted under emergency plans. 
(1980 to present) 

CIA Legislation Files. .. 
Consiat of Agency legislation prior to ita 
enactment into law. Proposed a~endment• to 
Agency Bills, background information and 
other related material. Serves ,as a 
reference to new and proposed leqi&lation 
affecting the Agency. Filed numerically by 
category. (1961 to present) 

. ' 

r . 

RECORDS CONTROl SCHEDULE 
COHTIHUATIOM SHEET 

CLASSif"lt:ATION 

SECRET 

VOLUM( 

32/30 

60/12 

DISPOSITION IN~TRUCTIONS 

PERMANENT. Cut off at end of each 
calendar year, hold in current files 
area for 2:years, then tran~fer to 
AARC. (Deviates from GRS 18-30) 

I 

PERMANENT. When bill ia enacted into 
law, •creeo and de•troy duplicate• an 
transitory material, then transfer 
remainder to AARC. 

ITEM 29 DISCONTINUED J"J\N. 93. 
NEW SYSTEM OF RECORDS ESTABLISHED 
PER HR 7R 7-6. 
CHANGE 1, RCS 10-84, APRIL 1993. 

APPROVED: 
(Chief, IMB/PRD) Date 

44 

I 4 I I 
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NEW 

NEW 

10-84 
Item 29 

and 
New 

I 3 9a :::; ·.: ', :. ,', :. 

Nl" 
II 1 t.,l 
f\ld, 

I I II S If II NT I r I CAT I ON 
ri.ASS IF I!': AT ION 

SECRET 

j. Financial Disclosure Reports including 
Form 2630, for individuals filing 
according to Executive Order 11222. 
(OP/SIS maintains and is the office 
of record for SF 278.) 

k. Time and Attendance Reports including 
reportp from ELECTAS, ETAR, etc~ Copies 
held at component level by T&A clerks. 

Records 
sed by 

employees, except EEO complaints. 
These case files incLude employee 
"Grievance Record" which initiates 
the grievance and states the nature 
of grievance, statement of witnesses, 
circumstances that caused grievance, 
reports of interviews and hearings 
examiner's findings and recommendations, 
employee withdrawal, and final 
resolution of grievance, (may include 
Forms 4437, 4437a & b, 4438, 44a9, and 
4440). filed by employee name. (publish
ed in the Federal Register, CIA-15, 
Notification of Systems of Records, 
Privacy Act of 1974. The Federal 
Register must be amended if this system 
is changed or discontinued. 

RECORDS CONTROL SCHEDULE \.IA'lSifiCATION 

VUI,IIMf 111~.1'0!; IT ION IN~iTRIICT ION!; 

---~---------- -------+-----1 

TEMPORARY. Destroy when 6 years old 
or no longer needed in an ongoing 
investigation;. whichever is later. 
(Complies with GRS 1-25a ( 2)) 

Item 9j--Approved: 
C/IRMD/OIS {DATE) 

..,l; 
TEMPORARY. Destroy/~ years after 
cutoff. Cut off t end of calendar 

. year, hold for ears, then destroy 
(Complies with GRS 2, Item la). 
Item 9k added.to clarify disposition 

· RCS 00-84, change 4, June 1991. 

(Chief, IMD/OIT) (DATE) 

cr-7(;;;07' 
I 

7.-:rA 
~------~----------~ 

lJ, 'lo~,-r,.dJ.AJ /~ f:. yP -vatu •. 

!41 I 
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FIL[S IDENTIFICATION 

(1) Component files 

(a) Grievance files closed at 
compone.nt level. 

(b) Grievances that are not resolved 
resolved at component level. 

(c) Quarterly statistics summary 
forwarded to Directorate 
drievance Officer. 

(2) Directorate Grievance Officers 
files. 

(a) Grievances initiat~d at 
Directorate level or files: 
received from components. 
(Item l(b) above). 

(b) Grievances closed at 
Directorate level. 

(c) Grievances that are not 
resolved at Directorate 

(d) Quarterly statistics summary 
forwarded to IG. 

(3) Grievance files maintained by IG 

(a) Grievances initiated at IG 
level o~ files received from 
Director~te Grievance Offi~er . 

RECORDS CONTROL OULE . CLIISS II' I CAT ION 

CONTINUATION SHEET. 
SECRET 

DISPOSITION INSTRUCTIONS 

TEMPORARY: Destroy 7 years after 
case is closed. .cutoff closed 
cases at end of calendar year, 
hold 7 years, then destroy. 

TEMPORARY: Transfer complete case 
file to Directorate Grievance 
Officer (Item b(l) below). 

TEMPORARY: Destroy 7 years 
after closed. Cutoff at end 
of calendar year;. hold 7 years, 
then destroy. 

TEMPORARY: Destroy 7 years 
case is closed. Cutoff closed 
cases of claendar year, hold 
7 years, then destroy. 

TEMPORARY: Transfer complete 
case file to IG 
(Item 3(a) below). 

TEMPORARY: Destroy 7 years 
after closed. Cutoff at end 
of calendar year, hold 7 years, 
then destroy. 

17 

141) 



13-00000 

Nf.W 
t T r M 
tH). , 

-·-·-----!- ---·-·- ·- . 

r ILrS IO£NT IF I CAT ION 
CLASSIFICATION 

SECRET 

(2) Closed cases involving 
litigation. 

(b) .Statistical summaries 

10 Training Files. 

Material on various training programs and 
courses conducted or sponsored by component, 
OTE, other Agency components, or external 
organizations. Course descriptions, outline 
or lesson plans, schedules, announcements, 
applications and authorizations, student 
rosters, evaluations, correspondence, 
training aids, and other supporting 
material, including official individual 
training records. 

a. Internal training. Duplicates of 
information pertaining to internal 
Agency-sponsored training programs and 
courses. (Off1ce of Training and 

. Education. is the office of record.) 

RECORDS CONTROL SCHEDULE CLASSIFICATION 

TEMPORARY: Destroy 7 years 
after case is closed. Cutoff 
closed cases at end of calendar 
year, hold 7 years, then destroy. 

TEMPORARY: Destroy 7 years 
after closed. Cutoff at end of 
calendar year, hold 7 years, then 
destroy. 

Item 91 added new RCS 00-84 
Change 5, 

Approved: 

TEMPORARY. Destroy when superseded 
or obsolete. 

I 4 I I 
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PUBLIC LAW 102-526-001'. 26. 1992 

Public Law 102-526 

-.:............' 106 STAT. 3443 106 STAT. 3444 

102d Congre.Ss 
An Act 

To proride for the e:x;*illcliu ~ ol ~·nten= 14 the .......W.U&m 
. .t~.l'obF.~. 

Bdt· 
thiUnlted 

lmCTION LSS:Oat'mtz. 
Th1l Act ma.r be dt.ed u the "'Prel!dw Jo!m :r. K.ennedy 

.Am sdn .. ~on Recorda CoUec:tlon Act ot1992". 
ac. s.mmmG.s.»:ra:.A.BM"J:oNS,.um !'b~ 

(a) P'INDEHGS .AND- D~ORL-fte' CoDifGU &.wil and 
dec:larea that-

a-us o • n cS2111 

PUBLIC LAW lOz..-.526-0C'l'. 26; 1992 

.· 
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PUBLIC LAW 102-526-0CI'. 26, 1992 106 STAT. 3445 

and the Commluion on Central Intel· 
the Umted States; and 

SEC. (.. PRE:Sm!Nr30HNF.lii:I!:NNEDY ASS.A.SS'JNA'nONB.EOOJmSOOr... 44 USC 2107 
t.!:C'nON AT 'mE W..'nONAL .A.RCBmi'.:S· AND ltEOOMS Dote. 
ADMIN'I.S'Z'BA'nON.. 

(a) IN GENER.A.L.-(1) Not. later than after the date 
of enactment of tbia Act, the National and Recorda 
Administration shall commence establishment of a collection of 

Printing. 

·-

106 STAT. 3446 PUBLIC LAW 102-52&-ocr. 26, 1992: 
0 

(ill) .the diacloaure of which 1111 postponed under this 

" USC 2107 . s:IIXl. L JU1MJ':!:W, mB:Nl'D'Ic.utON, ~ON TO TS:B NA.TIONAL 
DOte. ~·.AND l"'fmUCI D~ OF ~ON 

DIOOB.DESBT~omc::a. • 

transfer of 
._, ... and impar· 

t.ia&renew; 
(2) transfer is neceaary for an admimat.rat.ive hearing or 

other Review Board f\.mct.ion; or 
t is a third agency 1."8C0rd described in subsection 

..... 
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PUBLIC LAW 102-526-0CT. 26, 1992 106 STAT. 3447 lOG STAT. 3448 

PuhUc 
Wormatlon. 

Fe<! era! 
~. 
publ!catloa. 

PUBLIC LAW 102-626-001'. 26, 1992 



13-00000 

PUBLIC LAW 102-5~. 26, 1992 106 STAT. 8449 

the identffiable hum ~ or lll.lch gravity that it ouLweig~ 

shall-

44 usc 2107 
"Dote. 

SEC. 7. ESTABU.SIDIENT AND POWERS OF THE .ASSASSINATION '44 USC 2107 
REOOIWS REVIEW BOARD. note. 

(a) ESTABUSHMENT.-There is established as 
.agency a board to be known u the Asaaubationa 
Board. 

(b) A.PPOI',.N"l'MENT.-(1) The with the advice Preaiclent. 
and consent of the Senate, shall appoint, regard to poliUeal 

·-

106 STAT. 3450 PUBLIC LAW·l02-526-0CI'. 26, 1992: 

affiliation; 5 c:iti.r.ens to serve u membe.n or the Review Board 
to ensure and f'at::Wtate the review, tnmaml.saion to tl:l.e Areh.ivist, 

Govenmzent records related to the II.UU· 

lm.a,tiozUJ to tl:Le Review Board 
not than 90 c::alendar da,ya after the date or enaetment of 
"t:b.is Act. • • I 

(3) If the Senate votes DOt to Clcidrm. a nomination to the 
the Presi.clent ahan mab an adcUUonal!nomi.na.Uon 

tion. 

(0) shall blstori.an and 1 
attorney. . 1 • • 

(e) SilCUIUTY' CU!:.Alwfc::e:s.-(1) AD Review Board: nominees 
shall be in an accelerated 
IIWIJler such elear· 
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PUBUC LAW 102-026-0CT. 26, 1992 106 srAT. 8451 

I 

·~ 
I 

106 SfAT. 3452 PUBLIC LAW 102-526:-001'. 26, 1~92 

(f) Po\vmts,-{1) The Review Board shall hav~ the authority 
to act in a mw:mer preac:ribed under this Ad. including authority 
to- . 

• (A) direct Government offices to complete ident.i.tieation 
aids 011reci0rda; . 

(B) t to the Arehiviat 
8A"!!dr.u11tion recorda u nqWred Wider this Act. including 
~le ~riions of' llsaesafrultioza· ncords, and substitutes 
11111d SUmm.iries of'.aaausination reoord.s that cia.n be publicly 
disclosed to the fi.illeahxteat; ' 

(C)(i) obtain accua to usanl.nation neord.s that have ~n 
ider.!.Wied 11111d o~ b1 a Govemmqt c!Bce; · 

00 direct a Govemme.ut ollice to make available to the 
azad if neeessar,y investigate the fac:ts sunou.nd· 

ia.f, Worm.ation,; reeozdl, or testimony from iridivid· 
u.alS, whlch the Review BoUcl hu reuo11 to ~eve Ia requlred 
to fWfi.U Us fimet£ons ~md nspowdbijlties w:t.def' this Act; and 

(W) requel!t the &tomey ~ to sub~ private per· 
sons to compel tuti:mOD,Y, recorda, ud qther hi.l'ormation rc). 
evant to ita rel!pouibWttes Wlde.r this Act; , 

· (D) ~ am.Y Govemmen~ office to account in wrl~ 
f'or the deafntctiol1 or am.Y reoord.s relath:lg to the 1usualn.e.tion 
ofPresldentJob.D.F. Kermeey; · . · 

(E) reeelve. information from the public re~a.rdlng t.hc 
ide.nWic::s.Uon and public disclocure of ~t:ion records; 
and . . . 

. (F) h41d hea.rinp. ad.mJ.x:Wster oaths, and subpoena wit-
, ileaea and doc::u.menta. 1 • 

. (2) A subpoena issued w:t.der paragraph JlXCXill) may be 
eotorced by ~·· app_roprlate Federal court a.ct:i:ng punwwt to a 
lawful request' of the ReView Board.. · · 

{k) Wnm.::ss hi:M'umn'.-The Review Board shall be conaidcnx! 
to be am agency of the Umted State& Cor p~ of Netioo 6001 

. of title 18, United States Code. .· • ' 
ru OVU.SIOHT.-(1) The Committee Oil Govemme.ilt Open\t.ions 

of the Houae of Representatives and the Committee on Govern· 
mental Afra.lra or the Senate shall havd continuing oversight juris· 
diction with the official conduet of the Review Board 

stponed recorda after termil:ia!:ion of the 
have acoe.ss .to IILl\Y records held or aeated 

by the Review Board. . . . . • . . . . 
(2) The Review Board shall have the duty to eodperate wtth 

the exerclsa or eucb oversight jurisdiction. · : 
(m) SunoRT SERv:tea.-The .Admi.n!stntor of the General 

·Services Admlnietration shall provide ad.miaiatraUve services for 
the Review Board on a reimbu.rsable basis. 

(n) IN'J:mui!IE'm"B REOULATIONS.-The Review Board may issue 
interpretive regulations. . . . • 

(o) 'l'ER.MINATIOI'f ANti WINDINQ UP.-(1) The Revtew Board 
and the terms· or ita membcra shall terminate not later than 2 
years a.ft.er the date of enact.menl: or thla Act. except that. the 
Review Board may, by majority vote, extend its term for an addi· 
tional l·ye.ar periOd it it hu not completed ita work within that 
2-year period. . 

(2) Upon its termination, the Review Board sha.llaubmit reports 
to the President and the Congreu including a complete and ac:cu ra t.c 
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PUBLIC LAW 102-526-0C'r. 26, 1992 106 STAT. 8453 

sure. . 
e Executive Director shall not be ~ for n.uoilS 

Review Bo:ard for eauae on 

a.noe with tit}e 5, United States ~ 
pay for the E:r::eeu.live Dil'&Ctor 111.11d o~er 

«usc 2107 
DOC&. 

--· 

; 106 STAT. 3454 PUBLIC LAW 102-526-0CT. 26, 199~ 

level v or the Executive Schedule i.mder. section 
I 

44 USC 2107 SP.:C. 11. mMEW' 011.1' B.EOOB.DS Br "J."'m .ASSASSINATION RECORDS 
DOt.a. mMEW oo.um. 

Fedenl 
~ ... 
pulillcat.loa. 

· (a) CusToDY or R!ooRDS 
outcome or the Review Board's. 

sin.a 
sub· 

reg·able particular 
1
in!ormation 

(ii) A substitute record for that. information which is 

·-
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PtrnLIC LAW 102-526-001'. 26, 1992- lOG flrAT. 8455 

(d) Plwmum.u. AumomT OVD R&vmw Bo.uD ~-
noN.- . 

(1) PuBuc Dr.sc:r..ost.JU • em l"'S11'CCHDIJC:Nl' oF Dr.sc:t.o. 
S'UR,E.-Ail:er tho Review :&ud Jiu m&d411 a formal dete.rmf.WI.· 

r 
tio 
tion set forth in seetion 4. 

(3) REcoRD OF PRESIDENTW. POSTPONEMENT.-Tho Review 
Board 

tlat eumma.ri:z:.e:a 
the Review Board or ]iildiioc 
pres~nt.ative.s, or the SeDate, 

ement cif di.scloau.re 
eball publ.ieh in the 

Federal 
Reg{rter, 
pubUcaUon. 

Federal 
Reidster, 
puG!bUon. 

. ........__ 

106 STAT. 3456 PUBLIC LAW 102-526--0CT. 26, 19~2 

~· usc 21()7 
note. 

reports 
Board. 

• ~ report under paragraph (1) ehall include the following 
mfom:w.tion: 

(A) A financial report of the e.xpense.a for all·official actlvi· 
ties and ~ul.remenu of the. Review Board and its personnel. 

to the 

and volume of usa.s.siD.ation records 
involved Jn the A:ompletion of the Review Board's performa.ncc 
under thle Act. · 

dent and 
to terminate its operation& at a epec:Wed 

SEC. 10. DJSC:tOSO'WI:': OF O'Imi:li. HATE:luA.Ls ANI) ADDmONAL 
mmr. 

(a) MATERW..S UNDER SEAL OF CotiRT;-
(1) ',['he Review Board may request the Attorney Gilneral 

United St.atea or abroad to release 
the assassination of President John 
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PUBLIC LAW 102-5~6-0C'l'. 26, 1992 106 SfAT. 84.57 

deurm.ines to bo' relevant and held u.ader .W. by a cowt 

To 
to 

or 

such provision i.s adopted-

far ~ they relate to 
.in the a.me 

same extent u in tlie cue of any other rule of 
SEC. 12. 'l"ERMINATION OF EFFECT OF ACT. 

(a) PROvtsiONS PERTit.lNlNG TO THE RE'Ymw 
.&ions o 

. of the cease to bo 
Board and th~ terms of' its members have terminated pursuant 
to section 7(o). . . 

··-

. 

«usc 210'7 
IIIOt4l. 

44 usc 2107 
note. 

106 Sf AT. 3458 PUBLIC LAW 102-526-0Cl'. 26, 1992 

(4 usc 210'7 
DOte. 

((usc 210'7 
Dote. 

(b O'rHD of' t.hi.s Act 
sb.al;rc~ti~ in e!I'ect until such time certifies 
to the President all uu.ssination records 
have been made available in.accordance with this 
Act. 
SEC.li.AtrmO!UU.TION OP APPROP:w:ATIONS.· 

· (a) IN G~'I'here are .authorized to bo appro 
sums u are neceaauy to carry out this Act. to 

u funds are appro
ideatmay u.sa such 

·~ u are available f'or d£acret1onaey \!l!O. to .. CB.!l)' out t.hia Act. 
SEC. 14. Sl1N.11::1ABJ:U1Y. . 

inva.UdatloD. 

Approved October 26, 1992. 

Oct. 2G, Prealclenllal dat.ement. 

0 

Ilona) and Pt. 2 
• Rca. 454. 
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