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Subject: Letterhead...

Body:

is here!! Letterhead has been placed next to the printers, along with envelopes.Until we have the correct 

paper trays, please do the following:When printing, print on "manual feed". To do this, select file, print (or 

print icon)'Select''Options''Set up''Paper Source''Manual Feed''OK'Keep in mind we do have a 'second page'. It 

matches the letterhead, and it is only to be used for final drafts. Continue to use regular paper for drafts.If you 

have any questions about printing, let me know. Enjoy!
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