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Subject: It is that time again

Body:

The scif is a bit cluttered and with the board meeting coming up people need table space to work. If you are a 

person who has their papers spread out over one, two, or more work areas PLEASE straighten up your 

materials 1. so others have a place to work and 2. so documents are not misplaced.I have cleaned out the 

cubby holes of all the board meeting minutes and notes, so feel free to use this available space. You can even 

label your own cubby hole if you want. Also, don't forget about the aisle your team has been assigned. This is 

also a place to house your documents.Thank you very much for your cooperation.
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