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Subject: friendly reminders
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1. Please remember that you are responsible for washing any glasses, utensils, etc. that you use from the 

kitchen. You also need to wipe down countertops/tables when you spill something. 2. If you use the 

conference room or public room, you are responsible for putting it back in order when you are done. This 

includes replacing chairs.3. The refrigerator is starting to smell. I will be throwing out anything that is not 

labeled to keep today after lunch (but before Betty takes the trash at around 2:00).Thanks.
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