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Subject: IMPORTANT

Body:

A few swipe cards have been lost so we need to reprogram all the cards. In order to do this, I will need for 

everyone to come to the lobby at 9:30 Tuesday morning with their cards. It should only take 10 minutes or so. 

If you know you will be out of the office at this time, please leave your card with either me or Christina. 

Thanks.
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