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Subject: leave slips

Body:

Please get me any leave slips that you owe me from the last two weeks by COB today. This is a payroll week so 

I need to get timesheets done. ThanksAlso, please get me leave slips for Christmas by the end of this week. If 

you don't plan on taking any time off, please e-mail me so I know we can count on you being here. Thanks.
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