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Subject: federal express

please make sure that the sender copy of all federal express airbills is given to Christina. If you need to keep a
copy for your files, give Christina the original and make a xerox for yourselves. If you give the fedex number to
someone to send us something, please notify me and Christina of this.We need to be able to reconcile the bills

Body: when they come in and not having this information makes our files incomplete. Thanks.
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