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Subject: New Cooler

Body:

The water cooler is to be cleaned every six months. The next cleaning date is DEC 1, 1997. If you find yourself 

changing the bottle on/or around the cleaning date, please make sure you clean the machine before you put 

in a new bottle. The cleaning instructions will be posted in the kitchen.FYI--Cleaning the machine every six 

months will prevent an overgrowth of minerals, and algae.
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