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Subject: New Staff Meeting at 1:30 today

Four new members of our staff are joining us today. At 1:30, they will be having a briefing on office-related
issues, procedures, and the status of our review of different agency records. Surprise guest speakers from our
staff will be describing their work. Everyone is invited to attend, meet the new members, and get updates on

Body: office activities. Newer staff members (i.e., Jim, Sydney, and Marie) are particularly encouraged to attend.
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