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Subject: new employee

Body:

We have a new employee starting on Monday. Her name is Kim Herd and she will be located in the office with 

Sydney and Sarah. Kim will be working primarily with Michelle and Ron. I don't have a phone extension for her 

yet but will let you know what it is on Monday. Her e-mail will be "Kim". As usual, she will be at GSA most of 

the morning on Monday but stop by and say "hi" to her when you all get a chance.
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