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Subject: reminders

Body:

1. I need all leave slips from last week and this week by COB, Wednesday.2. Health Benefits open season ends 

on December 8. Please give me any forms before then.3. TSP open season is also going on now through 

January. I will be distributing a memo today. If you are interested or need more info, please stop by.4. Get me 

those holiday leave requests asap or be shut out!!!5. Thanks.
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