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Subject: Cathy on vacation

Body:

While Cathy is on vacation this week please see me if you are in need of administrative assistance. Jerrie, 

Christina, and Janice will be sharing Cathy's workload.Also, please remember that the mail/originals need to 

go to the admin staff prior to you getting them. Top Secret documents should come to me to be logged 

in.Questions? Please see me. Thanks.
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