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Cathy's Staff Memo e-mail

Please take the time to examine Cathy's memo and provide her with suggestions and recommendations. It is
better to be over-inclusive at this stage rather than under-inclusive. The memos that ultimately will be
included on the list are those that describe our efforts to locate records. The type of memo that will not
ultimately be included on the list are interim memos or memos that consist of a staff member's personal
beliefs about the meaning or signficance of the evidence (which staff members should not, in any case, be
writing).
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