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Body:

To use the final report template, just detatch the following attachment into c:\office\wpwin\templateWhen 

you want to create a document using the template, hit Ctrl+T and select the Final Report Template from the 

menu. Unfortunately, this will not reformat old documents, but let me know if you want to do this; I have 

some shortcuts to help you. Also, if you do not have Windows95, you probably do not have the proper font. 

Again, let me know and I'll take care of it.
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