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Subject: Record designation tracking, other Lotusnotes matters

Body:

Thanks for setting up the system so that I can monitor the staff use of non-record designation. We talked 

about you setting up some way that, as I spot check and find that something is incorrectly designated, I can 

forward it to the "record" depository. Also, we need a way for me to delete non-record material after it's been 

spot-checked. Finally, could you create for me another database or something on that "folder page" that 

allows me to enter my actions re this; e.g., I'd like to be able to keep a log noting each time I do a spot-check, 

the results of the check, and any actions I took. It seems it would be most efficient to have it accessible using 

the same id that you've assigned to me for this function. Let me know if you need any additional information. 

Also, could you show me how to paperclip a document onto an e-mail message? Thanks!
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