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Subject: May 12th and 15th

My little brother is graduating from college on Sunday, May 14th, and | am hoping to go home to Kansas to be
there for the weekend. | will have accumulated over 2 days of vacation days by then and | was hoping to take
off both Friday, May 12, and Monday, May 15. What forms do | need to fill out? Who do | need to ask?l know
you are probably swamped since the Board is here this week, but | wanted to be sure to check with you before

Body: I made my plane reservations.Thanks!
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