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Subject: Notary Public commissions

Body:

I called the Office of the Chief Notary and Authentications Section of the Office of the Secretary of the District 

of Columbia (and I thought our title was long) at your request, David. (727-3117) The procedure is as 

follows:1) Appear between 9:00 am and 1:00 pm Monday through Friday at their office located at 717 14th 

Street NW Room 230, WDC 20005 to obtain and complete an application. Applications may also be requested 

by mail.2) Complete and submit the application and wait for them to call and advise each applicant of the date 

to appear for an oral test. Pay a $30.00 when the commission is approved. This is good for a five year term.3) 

Obtain a $2,000 bond (waived for Federal offices/employees)4) Purchase an individualized seal (available from 

office supply stores for about $50.00) How would you like to proceed with this?
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