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Subject: Shipment of Record Groups from the Field to the ARRB

Body:

I expect that starting in New Orleans within the next two weeks I will actually start to take physical custody of 

records, ranging from boxes of microfilm to boxes of paper, etc, etc.Administratively, I have several 

questions:1) Does the Board ever reimburse an individual or local/state government entity for reproduction 

costs? How should I handle this?2) If a providing individual or government entity requests a receipt for the 

records they provide, how do you want me to handle this?3) When I receive a larger volume of documents 

than I can hand -carry back with me, what are our procedures for shipping boxes of documents?
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