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Subject: surprise party for Sheryl
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We are trying to plan a surprise going away party for Sheryl. Her last day in the office is this Wednesday. We 

thought a pot-luck lunch would be a nice send-off. I will put a sheet in my office for everyone to sign-up for 

what they will bring. We will need everything from munchies to desserts to drinks to paper goods.At this 

point, the party is a surprise. However, I may need to tell her to ensure that she makes it to her party! I'll keep 

you posted. Thanks.
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