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Subject: fax memo to tilley

Body:

I am attaching a short memo to be faxed to Steve Tilley. If I understand our new procedures, I should send it to 

you so that you can put it into final form according to "office-standard" format. We won't be able to send the 

fax until Eric prints out the RIFs to be attached.Thanks for your help and let me know if you have any questions 

or difficulties.
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