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Body:

I have been coming in at 8:30 am (or a little before) and leaving at 5:30 pm. I was under the impression that 

we were on a 9 hour day with an hour for lunch. I will continue to come in at 8:30 which would make my core 

hours 8:30 am until 5:00 pm based on the 8 and 1/2 hours time span that you gave me. I will, of course, stay 

late or come in a little early if I have work that will exceed my core hours. Any other changes to my core hours 

will be cleared with you first.
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