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review tracking -- duplicates

I have spoken with David and he has approved the following procedure for duplicate documents with identical
postponements to be reviewed at next week's Board meeting:1) For one of the duplicates, enter a full analysis
for each postponement, as prompted by the program. Code this document with a "red light."2) For the other
duplicates, simply code with a "green light" and, in the "Postponement detail" field, enter "Duplicate of
[agency file number of the corresponding duplicate that you have done a full analysis for and coded with a
"red light"]. You do not need to fill in the rest of the fields or do an analysis. We hope that the Board will take
our word that the "green light" duplicates really are identically-redacted duplicates, and will vote en masse at
the end of the meeting to treat each "green light" duplicate as they have decided to treat the corresponding
"red light" document.If you have any questions, please ask.
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