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Noelle

I have talked with David about using Noelle as the Meeting Manager for the Review Track database.Valerie
would be the designated backup.In this regard she would be responsible for the following:Working with the
teams to move the documents onto the boards agenda.At the meetings calling up the documents on the
computer screen and recording the needed information directly into the computer system.Sending out the
various notices that the system produces and providing the copies to the proper staffAnything else that
anyone could think of...I hope to automate much of this process to keep the work load for Noelle under
control.
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