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Subject: Your thoughts

Body:

I was thinking of breaking down the "g:\noelle\corresp" directory into even smaller subdirectories for CIA, FBI, 

and Military (mil) and storing the documents according to which team the staff member who sent me the 

correspondence was assigned, with all correspondence given to me from you either being placed in just 

"g:\noelle\corresp" or the appropriate subdirectory for the team that deals with the individual/agency you are 

corresponding. What are your thoughts on this. I had been meaning to do this when correspondence was in 

my e-drive. However, now that you will be using the "corresp" subdirectory too, I am asking for your opinion 

on the topic. Having to have searched for files in the past., I think it would make it easier to find documents 

within the "corresp" subdirectory.
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