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Subject: 2 Outgoing Letters

At Jeremy's request, | gave him paper copies of two draft letters for review and chop. He has annotated them
with minor changes, and asked me to give them to you for preparation of smooth outgoing letters on
letterhead.l've placed the marked-up paper drafts in your in-box. They are both in the t-file. If you want me to,

Body: I will proof a final draft before you print on letterhead. Thanks.
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