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Subject: please see me...

I need you to fill out a VA W-4 form. | apologize for my mistake, | thought that sending in your change of
address would also change your withholding. They will retroactive the change back to the date that you
moved so that your filing at the end of the year won't be messed up. Sorry for the error. (Please sign and date

Body: the form with the date you moved.)
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