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Subject: Letter from Prospective Intern

Body:

We received a letter from a prospective summer intern last week. (I placed his letter in your box.) He will be in 

town Dec. 20 - Jan. 4. Are you interested in setting up an interview with him? I will be out of town Dec. 23-30, 

but I could talk to him Dec. 20-22 or Jan. 2-4.
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