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Subject: friendly reminder

Body:

FYI-- (I didn't know if you were on the R&A list or not.)To: R&Acc: From: Tracy Shycoff/ARRBDate: 01/16/96 

02:30:09 PMSubject: friendly reminderPlease make sure that ALL outgoing correspondence is processed 

through Noelle prior to being sent out. This will ensure that the appropriate formatting, filing, and sign-offs 

have all been taken care of. Thanks for your cooperation and if there are any questions or concerns about this 

procedure, please see me.
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