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Subject: Meeting Minutes

Body:

I have been tasked with informing both of you that all designated team members and leaders have reviewed 

the Board meeting minutes but they still require your signatures. Jeri left them with me in the SCIF, so 

whenever you have time today or tomorrow morning please let me know and I will bring them to you. I think 

Jeri would like them completed by tomorrow so that she can make the edits in time for the Board meeting on 

Thursday. Thanks.
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