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Subject: McNamara letter

Body:

Noelle, could you please draft a short thank you letter to Mr. McNamara. Also, when you have a chance, could 

you try to incorporate his handwritten changes into the memo and show it to Tim for corrections. I would like 

our complete file on McNamara to contain (a) the original memo, (b) McNamara's handwritten original, and 

(c) the typed corrected version.Thanks.
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