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Subject: Status Reports on Agencies

Body:

At some point during the next two weeks, could you please prepare short status reports on the agencies for 

which you are responsible so that we can discuss them when I return. Please include such items as:Requests 

for additional information (our requests; whether agency has responded; what follow-up we should do).Any 

other outstanding requests that we need to follow-up on.Any suggestions for what our next steps should be 

with the Agency.
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