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Subject: leave slips

Body:

I found two leave slips of yours in David's office that didn't make it to me in time for last pay period. I put the 

leave on this pay period. The leave slips were for 1 hour or sick and 2 hours of sick. You also had a leave slip for 

4 hours of sick this time so your total for the pay period will be 7 hours of sick leave taken.Let me know if you 

have any questions. Thanks.
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