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Subject: supplies

Body:

Supplies are going at a very quick pace from the supply room--last week alone we went through 2 dozen white 

lined note pads! In addition to using them up quickly, nobody notified me (or I assume any of you) that we 

were out.Please escort folks into the room and keep an eye on what is being taken. Nobody should be 

stockpiling supplies at their desks (except you guys that use folders, etc. on a daily basis). If you notice a supply 

getting low, please let me know. Thanks.
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