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Subject: Personnel matters

Body:

1. The area where I live has been re-zipped and city-corrected by the Post Office. Could you update my payroll 

address and make any other appropriate address changes?Former formal address1652 Wild Pine 

WayHerndon, Virginia 22070Updated and corrected1652 Wild Pine WayReston, Virginia 20194-56002. I don't 

recall whether I ever formally submitted to you my office hours. If I didn't provide them to you before, I would 

like my office hours to be: 7:30 a.m. to 4:00 p.m. Please let me know if there is a problem with this.
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