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Subject: saving documents

Body:

if you look in the g:\press\ drive, you'll see a lot of documents saved as "bdrls.(letter)(number)" This means 

"board release," and the letter and number signify the month and day of that month the release was written.If 

a release was saved today, we would call it bdrls.l13 (L being the 12th letter of the alphabet for December 

(12th month) and 13 for the 13th day of Dec.) Once you have completed the release you are working on, you 

may want to save it like the rest for easy reference in the future.I hope I've made some sense here. Let me 

know if you have any questions.
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