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Subject: Wrap Up Memos

Body:

The Wrap Up Memos file is located at 4.50 not 4.5.0I asked Jeremy what should go in there and he said 

memos by Review Board staff that summarize their work on a project should go in the wrap up files.Please 

remember this when creating memos that fall under this category and put this file number and name in your 

document summaries. Thanks.
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