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Subject: Correspondence outside ARRB

Other than for routine letters, please make sure that | have a chance to review all substantive correspondence
before a final goes out. This is especially true when the correspondence pertains to anything that could be
interpreted as expressing the position the Review Board or staff or that purports to offer factual judgments
about any substantive matter pertaining to records.l always show my own substantive correspondence to

Body: others to get their input before a final is sent.
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