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Subject: your hours

Body:

I put you in for 10 hours each day (which is an underestimate) October 27, 28, 29, 30; 7.5 hours for the 31st; 

10 hours for the 3rd and 4 hours for the 4th. Did you work anymore hours this week? Try to let me know by 

noon. If I don't get the info in time from you we can add it onto the next time sheet. Thanks.
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