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Subject: this is really Tracy

Body:

I forgot to send you a note before I logged out. For Joan's office:1. Could you please copy to her hard drive her 

e: files and any Secret Service entries from the Agency database?2. Please move her phone to the phone 

closet so that we can keep her voice mail active. Let me know what extension you put into her old office (or 

you can wait on this until Wednesday if you want).I think that's it for now. Thanks!
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