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I called Steve today and told him you were unavoidably out of town. We need to get back to him re room 

setup, etc. by Wednesday, Thursday at the latest. (Jeremy said you knew his table setup preference for the 

meeting room and were going to check the room for fit, etc.) Make sure with Steve also about times and 

arrangements to get into both rooms.Note re lunch: We order platters in increments of 5, so by Thursday 

(after agenda is set and we know for sure what time we want lunch delivered) I will order for 15 (there is 

usually more than enough meat and cheese) but we need to have 2 or 3 extra plates, utencils, etc. If everyone 

is going to eat, we may need a couple extra sandwich rolls also -- or I should just order for 20? Let me know 

what to do on this.
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