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Subject: phone coverage

Body:

Janice will be out of the office quite a bit (depending on how her husband's surgery goes) over the next few 

weeks. As of today I know of the following dates:today she hopes to be in by 10:30 or so. I will cover the 

phones beginning at 8:30, could one of you please relieve me after you get settled (maybe by 

9:30)Wednesday out all day. I know the Board will be here but they are having only a very short closed 

meeting and therefore won't require Jerrie to be in the meeting for most of the day. Therefore, Cathy please 

cover the phones first thing in the morning while Jerrie sets up for the Board and then the two of you can 

work out an equitable schedule for the rest of the day.Friday I think Janice may be out all day again for the 

second part of the surgery but I'll have to confirm it. In any case, she'll be out for at least part of the day. We'll 

work out a schedule when we know her plans.Her husband will remain in the hospital for at least 5 days after 

the surgeries. When he is released to go home, Janice will need to take a few days off.I thank you both in 

advance for your cooperation. Please let me know if you have scheduling conflicts as they arise and we'll work 

around them.
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