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All you should need to to is detatch the following attachment into the c:\office\wpwin\template 

directoryAfter you do this, "Final Report Template 2.0" should appear when you hit Ctrl+T. If this doesn't work, 

your template directory may be different than the machines around here. You can either look in Preferences 

to see what it is and adjust things accordingly or give me a call and I'll walk you through it. As far as using the 

template goes, you just select the template with Ctrl+T and type away as if it were a blank document (because 

a blank document is nothing but the default template). If you're still confused or if your document looks weird 

in any way, just email it to me, tell me what's going on, and I'll reformat it and send it back to you.As always, 

don't hesitate to let me know if there are problems...
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