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Subject: Leave Request
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I hereby request the following time off: Annual Leave Wed., 9/2 -- 2:30 - 5:00 pm (1:30 departure) Thurs., 9/3 - 

8:30 am - 5:00 pm Sick Leave Fri., 9/4 -- 8:30 - 10:30 am. Tue., - 9/8 -- 2:30 - 5:00 pm. (1:30 departure)Please 

let me know if the annual leave presents a coverage problem. If so I can probably alter it to some extent. Sick 

leave is for scheduled appointments.
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