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Subject: Re: Christmas Leave

Body:

I would like to take Fri dec 27th and Monday dec 30th off.Also I will be working full time from Jan6-

Jan17To:	ALLcc:	 From:	Tracy Shycoff/ARRBDate:	12/02/96 10:14:13 AMSubject:	Christmas LeaveIf you 

have not yet turned in a request for leave at Christmas time, please do so.  We need to make sure we have 

coverage in the office, so would like to know your plans.Please give the leave slips directly to me.  Once I've 

collected them all, I will get approval from the appropriate supervisors.  Thanks. 
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