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l. ~EllFl\11. L 

2. RrnPO!tJl'CILITY Fen FUN~ 

... While th!! nc~l hnndling or i"undP. o.nd. pre!f@Mt qn_Oi' rc t~ r:ny 
bC: delea.'lted; to &~ny flt~l1t1cd er.rployoe of th~ the 
Chi~f ,\cilllin1:.rt."l·nt.1v3 c-rriccr ·rc.::n!n.D rc~:Ponsibl.c ft..~r ue ph:raico.l 
u:::.fcl~cep:lns 1 prop~1· t.'licburco~nt; o.ni occounti'l"..£; !or tho funcls. Ib 
":ill sea·. t'h'll; uccount:LZ',.z prcccdurca no .,ct forLh in thin l-l'lil.U."l.l nzo 
c:l.!'orccd ao n~ trJ rrcvido ali. infcrr::nt1on ncccn~nl"y for proper 
::cca-cling. If h:! rccl:l t.~o.t any provio1onn or t.hcnc ecccunti.ne 
r:rcceciurcs ll.t·o not c.C.~q\ntc or appt"O{'t'lnt.c 1 he sllC'U.lil. refer the 
r.nttcr to the repro:Jentntiveo of ti}-e sponsor. 

3. m::ccm~;; TO p: ~t.\nrr,\Il...!£D 
~ Th.c ~to rcq !l.ir~i tc e1 i.nt-rLin n SC''..~"l.l in o 

1>':'1.a:.d ar l~ot;c-lco.f l:oC't~l~ as o. ~.r:r-.m.n~nt r~eord c,r 1.111 trh.nco.ctire:.. 
'Ihc cmct f'crr.1 cr. the Journ11l 1r.: cptlCT!l!'l.l but it 1~ re!:9f~cndc(\. tint a 
JcuriJ..'l.l su::h o~ l::j}illlt A be e.C.O'p't-:-cl to prc-{lt\e r:n.:~iou)!l:~cmtrol oi' ca.:;h 
nna rcndy 1ni'O'l.,.:n ~ic.n f~"Yr reportiOB purpc::es., !.!'lch trnncn.ctlon 1 
\t\}l;thcr a cnsh receipt, n cn~h dioburscment 1 er tUl e.ccou:1tinG for •· 
u11. advn.oce tr.l'Jt be cmtcrcd in the JO'UI'r.:~l: at tho ti..-:r.! the tr~-
ac tion occurs. !he bohncco in the Journnl rar cnoh and n<hrnnce:; 
t.:.l£;t e{?;rc~ nt ell ·t:t~o n-Ull the m:t\U\1 casn en ~~t'l.t~1 t'.nc1 the e.ccc.•t.tlt
c.:.,ility rcrr Rll c.U·ro,n(:P.G c:-Ll~::lt!l.nu~. · 

. ' 
To allw rcr prc~r ncctltmtin.3 fc.T =cxr.-:-:'l~c·~ t t!~~ ~:co:rt~ro.t:f.c:l r::f 

IJV'~l'Y 1n11vid1.ol cc~1ccrnerl i'J c~s~ntb.l in cbtnln1t4) t.l~c wcc!J~n.r:,o 
:lnZcrt!'l!l ~im ::ll:tl 1:~'·" lc rccr~lpt::J rcq' .. ll..r-::rl fc:r nll lll~ht.trra~:-..~tlin. n~~ 1·~
'\

41..1,,. to ~c'I'V)rl•• clr~"nif•J r., .. ll ·""~J""l''U'~~·,,..,l._ -.;.,..,-., !.,,;.., ... ''"' 0 I"'"r""··l (. ·li J .t" ... ·'.t-'"" ... ··-J -·· ... '•· ., .... . ., u ··> ... ,: ... 4· ~·• "I "' . .~.;.. ....... ::, ... _," v..... ._.,. .... ~ .. 
C'f the dnt.o t'!' tJ:~ tronsf\ctlon, "tlt!~ n~;~::· cf·t1 l·~ rr~:t:.c r..t1'1 t.h~ w:GI.!l~ 
/'1 ~,.'\'l.U: ... ".1 r·~',..rrtnt~ r~"''"C"'-f'l'•·Jt•··, ... ,..... ot··l'~"'r • ..,...l._i r-, l'"'C.....,..l"' ''111 ,.,, '-'•·''-' .... '- .. ·• 11 •. ~ .. ·-·.s.· .~, li'o.;\:, .. .a."J.Ii\o·..: ...... ""'~ •• ~~ .• • ... -., ~- "'-- ....... a~:. 

1·cqu1rccl to rnt"Jr.t.J.ntlnt~ cr D!Jrt?ort every 1t~!'l rf' ~:c~nrJ.itra:·C! rl'r:..· 
\:h1.ch rcir'.bU:l·c;r.:-:~~~lt o:- m:ccun!;;iilG i.e clnir:r.:-cl, (':~.c~;r!; ;iller~: tli'-1Y !ir'~ 

net; ncrn1lly furnlnh~d. fer tJ1c type cr r.f!:ovlce or x:.ercb!:mcl1a~ cccurc~~. 
Fl:lc:n rcc~ipto crumct be 1 cr hzl\~ uot b~cn obto.inc:d., t.hrJ 1od1yich.~l 
r...!!d.ng tho dinbt.trccmnt vill prepare end Ell~ D. r.crcro.tc :;to.terr-ut 
.o.pplicoblo tc::: C!lc!'t c~odi tUl·o gi·rLOJg tllc rcn!lon rcr fuilttro to "ur.ply 
n receip-t. nco~cn~ rlll bt:! na specific c.o p~~ibl£! in con~idcrntic:n 
cl' nll fttc 4;~·r:J hlvcl:;etl.. 'J'h.c Chlr::f ''(1nini:;t.rnth...-: O:::'r.tcc·c-'c !lpprcrr.' .. ~~ 
c~: the r-C':"'t.hl;; m::n:~.cy n·.::countlns vill l:-e o!;~:-Y.:':l t~ cca~ti"t\!tc rJ.:.~l11'C"f:t1-,_ 
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l. Ca!!h F\U1S 

tu:co.tlcn'-; or cnr:ll. ~l l'i:l!lu.. ;\ll 
rt.-c !.!lc l;J~Un,r, thn r.pGnoor • s · gn11ltn 
tc tho ·z·~fl~ctt;d lt1 thb r.cco~Jnt. f.uch rc:~ipt,.:; 
f;tlt)lt be n :tpr.m~o:r 1 ret. urn ef adT.l.W.:U~ 1 co.:;b overae~o, 
n:t-:K:clll1Jl~·ou.'l rctu~o from 'V"tntlore 1 etc • 

2. Cnnh AdV3ncen 

This ncc:C"'.mt cla:'lif1ca.tion ~ov1d~s a ~!1!1:3 fer rocortlins in 
n chronological enter 1 all ruJvnnce~ rode to <'rr..rl<rJ~Ca oud. ether!'!, 
the returi1 or such lHlV!lneef\ nncl/ar the acccunt1ne3 rr::r such wl-.;n!lccn. 

' 
A Clt>r..r u1!jti!1Ct~ .. r.'n tn'.l:J t. 170 r~dnt..'!l!~!~d ot c.ll tir'.r.s~ be~:ee:t 

c;~n!.'leA nnd. o:J:r.~~~~:;. lim1~y r:.dvur.~~1 to an ci:!plcycc:· a~ c. lo:m 
cr !c;r e:q>~:1cas rcrr vl1lch an account.tn~ "W"ill b~~ g.ivcn:ot a lo.tt'r u~tc 
·1~ nn nd1-a!lCC. !11e advances vill ba listed on 5cr..cdulti A, Schedule. 
crf Advances_, And thP. .total OUtGtanding anount of o.dVMCI!S will 'b'3 ; 
nlZ.m.rbc1 on r::thib:t& E, 0"11.::nll'Y Acectl!lt~, o.t too be;::;inning atu 
end or the accounti."1.3 porioo. : 

f.ach r.dvanc~ li:1tcd vill 1m tX'plalnc:l bt'i~f l7 G!J to 1 ttl pur~O~C 
(c .g. 1 t~ lc-:c:\1 -t ... ""'avcl 1 !c:r nntlt.: il-"'lt~1 cpzrot:!.C'rlo.l c:pzmt"e 1 ncc.ructl 
~illnry, etc.). 1\clmnccn r.m.:Jt 1m11catc dlJc do.t~ oo as to nsstn·e n 
fellow up by t.l"le Chief AdninL"Jtra.tiv-e 9!ficcr. "" 

Since all '-'dvn.nccs mc.i~? rrzroln t.h':! rc~pon~ibi.l1t:r cr tho Chi.~1:" 
hl :,· ·.ott·ntivo O.ff1ccr 1 th~ ftcccuntr\~:ill nOt b~ "/ 
1·~~hJC-u(l by ad\":lllCOn r.:nc1n 1 Le .. , tlJc ~ '.'.cct." .. ~'1tl'lb11.j:t;.y V ..3 
,,.nl tot11l the otr:t or all ct1sh en ll~ .. n:l pll.'.!'l out~t::w·linr:; nil\:·nnccs. 
n:~n advv.n,.:~:J nrc rolXlid. the nccc\mt1ng will reflect t!. recei-pt of 
ru.mla even thC".I.J!Jl the nc:countllbillty i"J not iJlC!"~Dtcd. by r~at:on fl1' 
t.!lO rcp~yrent.. 1\ m:t e.d,]'.1~t::lent 011C'Uld 1l•J rn•lc b~l;'.:ccn the cl~:I'L!::~r\:':'1 

cf the nccou.'ltv.bl~ b:\.lo.nc~'l (c.r;. 1 cnah plU!'l au.Vl?.r.t.:cn ). Hbcn l!ltlvr..::.cccr 
arc acco'U:'ltc1 f.cr by ~u1lr.tlssicn or acccpt;n~le cvid.ei'..ce t.h.!lt the fu.o-:lJri 
n.d\'O.TJ.Ced Leve bQon expend~, then a reccrdinG will be mde to chc.r~ 
the npprcpr!at~ cxp-:-I'.!jC clasg1fica.t1cn9 an1 to rcdur.a tbo total e.ccC>1l.'1t
n.bUity ct too a.d"m:~.cee by the o.ccounti!J3 subr.dttcd. 

1\ r.ub!'1id . .!.o.ry reccrd ~till be r:n.int.:~tnc~1 fc:r c-~.~~1 ?':':'l'GC'n \!1:-tt r-:~civc::; 
P.:.l !H.1~n~~. 'Thio:: ::a:h~Hinry r~r.o.nl ~fl1l cc~tllln o. cr:..,::'!.pl~'L;:o·r~cor~l of 
cl:::~.r~':!!l er.:l credi~s fer c~ch IY'!rr.lcm. At Cl!C:ll rl'):11:.11 or.J 1 t~1~ cC""C:-1·:~:•1. 
1::1p·.dd ch~\.•C~G h\ V:c ::ub~hlit!.l'Y rcccrd.o r,hcul1 n.grcc ·:;;lth t.hc b!\1.1.:Jce 
en chown in Col\:.~ (ll) of lli;hibit A. 
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Th1~ P.X!":!n~c Cl.':\M1f1-;stiC'U "..ill be CMrt}•.Hl !'~ all ;t.~.u·chJls-:-::;' Of 

afi'ico or labora·tory furnitu:-e 1 1'1xturot! 1 equ1:prxmt tmd. 'books. The 
t~inoltf.tl or "b-:¢l:.tl" r~rero only to t'ho::;c o't tt. "libnry" stA-tu.~, 
~uch m s re.rcrE-nco bct'KB for tecbn!enl a t1.tly. 

J, F'-.-:-.-:::d 1\~::~t. R·'!~f.~ter of a:U ru~r1lt•m.·r., !i,:':.ur~ 
Cr'O~~.JJ :purc:h:l.~-:·1 l"~':il.l b~ kept in ·the ! ll~:J C'r t.'!L 
·i.'t1c Ruei:ltcr ... 111. nhC"J t!w 'l~r.Jct nncl q~m~ititc!:J th-::-recf 1 thP. U.'\·:~i..'! 
C>!' purclltUH! 1 ·th'l co:;t ~md lcc~tlon or th~ ~cr::et. A li!;tin~ c{ 
c::1~h conth'a· pl~ch:\~cn or. fixed flDGCt' vlll b!! !let fcrth 1n ~chcdu..t.c L3 1 
F~ kloets. ·. 

!l\1:1 e~pcmr.c c.la:::;1fic!\t1on •,m b~ ch'lrg<!"l ~lt.h 1111 renovation 
c.~1·1 r:!=.Cl..1eling co:Jtr; or the rcnt!l.l sit~. 

'Ihia e~nr,~ elan~irico.tion vlll ~ ch.-u-:;od vlth tht.! eroso naluricG 
c! mll ~mployecs p!?.irl 01.1t ot pr~·ilru 1'u.."1.C10. 

\ 
h oubsiut~rry p::t;:;r-oll l~:l::;cr "trill lm h:pt fc..-=- c~ch er.ployt'o \TllC'·!':t.~ 

~:'-.J.:l.ry 13 tnl:l f'rc:n 1,h~ fund~ t'i' the r~r.c~rch r.rc!;!"nr.. .;Ihi!3 indiv:i.;i'.:."ll 
~J:JrOll led~t!r t:r.r.Ot "111 Cltm; tb:~ C'T'lpl0j'Cf.! t £J r._•,:l.t}."} 1 t}~C •InY per !CY.1 1 (!.,'IJil 

i'-::r cnch pny ~rh.Yl t.1:Q rrt"C'~B r.n)~. hl ~::r.c,.trit;i ·.~\ ince!T. t~~ 
.c;:ducti00!1 vlll be a pu-t o! t.~e.........,. 'l t:t.ccountir1~~ ~~~1 not to b:: 
roccrucd. here. A sclled.ulc or onlario:J tnid. epch tnt'nth, fer L~d1vitl~l 
t"Cl' p:~.y pcr1e<l1 villlx? cct .forth in Sch~.1ulci C, Scrll!dulo ot ~nlc.ria!l. 

This e:qnr~'lc c:lnc;::;U'1catlcn ·-:111 'br:! ch:lr£:::.'t •Jith trnv~l l'.nc.l cut~;:o

tnim:·..::nt e~na~c 1 <lhich r:h11ll nlr.o incl~ qu..\rt!:'t'rl and cmhni~t~r:.:::c 
ox&~nae!! 1 irn:'llr'rt!d by r.lem'hern ci' tho r-':!n~at·ch p:-c~~'::'\~J th~uo;, C}:p:m~etl 

~,1.-'lll be em nn nctl.C'.l 1 rC!3<Jt't::Jbl~ am h':!c~~~or:r b~:ii:l 1 c;~cept in .... 
rT!:d.al ca.oes ,.rh~r-o ·the Chief kl.tlinir::trrltlva <ifJ!it::~~r ro;~ dcn1f7'Jl tc 
~::-.:.11:. nuht:inter~':! col!tn !!hall bo an.~~ "~r t11c:'1" lnrd.r;. (Do .. not c;l:.:Ll'G"J 
to t:..:tn clnos'lf1~flt1Ln !'lr-all it~n!; or lcY::fll t:rr.m::p(')t'tntic-n tiiJ.-:h n.r: 
t• .. L:tlcub~, bul;J;CD 1 etc., m'\l~t;O n!lO\Jll on rctJt.tln!" tr!':rel vc~lf:]l~ro. 'J~ t~;;~ 
c::.cru1i 't~ p\.1.tl .fr~ th':! C~h Fun~l a~1cl ~h:trc:-:·l ~~" cl"lcr.:tf l·:n.tion [;(·. Jj, 
tf.;~ficc nnrl Him:c.Un~.l~Cllr. 1:".~~11!'-~r.J.) 

Vc,.:cl:·~r.~t t't:Cc.·anttr.r. !'or tnL"I':l r.l:(l cnt~r t:".l"'J.t.:Ilt nr'lvnnr.en ;~.1.1.1 b!~ 
prcJ:UTCll in durlicn.te a~1cl the c1upli.<"n.1~~ CC!~,l~~ knpt en fil~ tr:i 
the lJcC':-:i:::cpcr rcr .subr:Uesicu vlth th~ nonth~ rc;Jc:rt~ to t.:1~ 
crrt~inl.!! cr tl1~ raaer.rch prtQ"fl.i'l for th"'ir rcvicY n.'ld infa!:::n• 
tion, it des1roa. 

'3~.\l:J ~=~,~~~ cJ.~~.1i!'!~.."'!rlt1cm. ~rill lm r:!1'!:-F;~tl ~:tth. n~. P~'T"...cnt:1 r·!t:1~ 
fr.:-· 1milr1i:'~ rcnt"tl. 

- 3 -



-... , , 

.. 

'D1it e~nea clc.ssU'icaticn will be cbn.rgetl v1th aU pa;rmcntn todo 
far rental or technical ar labaratcrt equips!n-t. 

9•' . L~to, Uco.J'!.I • ..ll!.t~ a.nd. COt1'lUnicat~..9!! 

Tl+ls ~xpenc'J c:U.\Zc1'f1cot1nn. v!ll be clt.ara~1 w:tth nll r.n.)"T.!Cintr: r\!1.1':! 
rc:r liGht.'!, l~c.t, \o.~.tcr, tclcr-hone, t~~lcgreph, C:tl~les and ro:Jtt\(p 
cho.rees. 

lO. Iabor8tarx Sup,£!1eo :and t.1o.ter1als 

: 
~ exp!nsc clnos11'1eat.1on vUl be cbargod with all ~to rud~ 

f~ supplies z:mrl mterislo uaed 1n connect.ion w-ith laboratory work cr 
ruintcnance. · 

'llli!S e~n."3e clno~Uice.tion will be clwre;e-l .,..itl1 all p.:~nt~ tude 
cut of acy porticm or the research program tunt:l.G tar to.xes relati·.-·c to· 
the payroll, 1nc1Uilina o.ll tm!!!rzpleymnt c~nnaticm taxes. 

This e:orpcuso C]Jl~:;;U':\catim \0111 b~ chnt"g"!'l ....,.1th nli V-L~nts r.ntlC3 
i'ar specl!l.l servicll:1 rcr.rloered to the ree~~arch pr~ {e.~. 1 serv:tcea 
rc'!Y..lercd by Cflucnticn~J.l institutions 1 or hoopituln i"o/·· ·.rhich (l cho.r~ 

. J s mde ). · ,' 
•' , 

l3· Q_trtce EslJ:!i-1c:!!.~oun Exp;!ns~ ... · 

Thl! exp<;!l!IC c:\.tl.ss1!'1cntioo will ~ cllargerl ,..1th all P'-~nta r.odc 
fCT office supplic!J a.."l.d ata. tionor-1 1 ins"UXrutce pt"t~n:turnn, mscel.l.El.."lcOt:S 
d'.!C!l e.nd eubacripti.cus 1 sro.ll item of tra.nsportat1cn (t3.x1 :~.nd bUJJ 
fares, ete.) 1 ju.n1tar or raid Gervice~, liccu~;~s nnd ta..~R otl"..cr t1l3.o"l 

JXL~'TOll, le~l an1. ;.e.ccounting f~s 1 U: any 1 a:all r~1r e.hnrges ill 
:.n:l.llt'!."I'.e.Dce of the f'UrD1ture 1 f'ixt'wrcs and eq\rl.~t, at'.d any cr~cr"""' 
dic'burse:ncn·ts fc:t: ~;hich an o~po.:m!::fl cln.<Jei!icntion hn.s not been prov:tilod. 

1 , • 
• ~. t. 

Thi!l m:r>~ll$~ clo.~:.irlcn-ticn "'ill be cl'lt"\r~fl '.r!th all 
o:wrt."lg~:J or ~!lr.h e.G r~-.re~lcl by ~r!d.ti~ ca!!h cou:1to. r-ee V\t"r.t:;:'lph G 1 
~·cAGH CC:rtJ111'3" fc:r fur-ther :LnstructiO"'..lA rc~diu~ co~h short.t--se". (C$J..?h 
< .. •·.rcr "Wlll b:! r~":ordcd e.~ a receipt or !\mao a.n•l r~portcd in the ~~~f.~ 
r.ccc1ved" section of th'! SUI!Cll";Y' Accounting.) · 
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' · A ~~~ report vUl be t'ado on a coJ.cnd.nr JnOnth basis -;~ ·::~~: 
b'-/ t.ba~ 11w report V1J~ be submitted to the spcncCZ'_: · ·:~· 
tv the 15th dD.7 of t.bG mcmth 1'cllCWizla the accounting JllQlth., : b .... ~: ;·. ~:_·:, · 
Z'E:pc;Ti; yW, CtrlJliat· atJ :,,_.' .'' :.;. : · .: · · ,. • · ··. · .· 1 

: • . \ ,. . • .•. •• . . •. l. . ·_,, •. · ..••• ·. 

a. nece1pto e.."il D!Sburserents • S~...ry Accounting, WbitB 1 · :",' <,'·:>·. 
Pisned b1 tba Chief Mm.tnistrative Officer. . · ·. · .. ·. ': .. : 

b. Scl;ledule ot /..avances 1 S~ule A. 
, .·. ~ .·,. 

•··· •' 

0 ... :: .:-:. .., "'": i. •; · .. 
. • l .' •• 

·• r• 

. ,·. . : . .. 
• ' • & : • . • ; : • • 

4. Sal>edW: at .~1~M:.:%c0,ule c • .' : · i :'; ( ; fi 
.. 

G. CASB coumn r-'· ~ t"·, ··-~ :,~-j;.;~. !··-=~:·_ .- ··.-···!·~.- · ,. · .. _;·.,... 
• . ; . . • ' . : '! ~ -..f • ' '1., : • ,., .:... •• :; 

• ,. ~ t " . .' •• ~-

' 

·. · · ~ntic= ot the sponsor to mkB tundB availllblo to .. · 

B 'A' · the- c:e.ah, cnsh eou:1ts shoulcl be rade by t.he c1mto• : ...... 
~ dian a.t trcquont intervnls (dai~ or \o"'okl.y) to vcrirt the ~ic:a.l. . : :' 

e:r..i.otence and e.ccura.cy ot cash b.?.lnnt.:oB. A rnm·t:.hl.y p'o.yo teal count or · 1 ' •. 

canh ~~ be ~e, Bod if ccndit1ona permt, tho Chief Ad.Irlni!)trntiw . :.:,~· 
. Officer vUl appoint tvo aucb 'plttaono, other tbm the custc:dizm cf · 

. ·. tllo tunas, to pcrf'c:rm thU 1"uncticn. Such persC'!l.tlel ~ould be rotutecl 
_· ~l.y. ~10ae ind1Vidu!ll3 vill count tho cash a.o~·ct tho ·ow.sa of , · ',. 

· buaiueas on the la.'Jt dt!.y' ot each montb.l1 rt-partiDS Pl.~~od and at.t"ix · . ' 
; ·.: th!lir certiticatim eit.het' c:1 th3 f'nc'! ot tho monthl.7 S~ Aceocnt!ng .'=·=;': 

ar m an nttaellmeut ,S;.horoto under o. ecrtU1caw tmt t.."lcy hzlve \""Cr~iecl ··.' .• 
tlle ~sh Mlanc:e 'b7-. phyoicAl cowt apcl touna tbe amotmts report.ed to _;·r~·, 
b-e carTeet, subJc:t to any c:~ts. t..:iJ.y shart~o or ~es :Ill cGS11 

. ,..--ill be shcm c~tcl.y a:1 th~ Sm;:::ary Accounting and further 1 a repcrt -~,~ 
· tbell bo e.ttachcrl to the Sur.tt.1%7 Accounting outl.1ninQ all lmown cirem•; ·.l( 

otancea surrou:--.d~ ths shor~ cr o-;e~, 1ncluiina act1Cll taken, 1f ·,::·:. 
arJ.Y1 to lccate th3 errar. :_~:, 

: ' 

...... 7 ~ · lLUJ3'IRATIVE S/l.HP.~ DOCK? OF ~C.~_A!!D_t:ti~~J;:.Y* REP~T 
.. - ... 

. a. 

• ·''•'.1' .• 

' .... '>, ·.:: 

. :·. =:::·~·:_-·\ ·' 
. . . ' ' ~ 

·.'·;'· 

·. . ~ .-:,~··: ,_ 
. . : ...... ·:_·' .~'·. 

• . 1 "'"' 

~ore 1a ~zantcd bolov a series -or &atlfllo t1nnnc1nl tr~et1001l :.-.-:y. 
ar the tyP's cost cc:mC11l.J occttiTins• 'lll~oe ~Be tiona ere n~crcd. <\;·,_,: 
£10 that their ha.~ 1n tho bookJS ct acccu:lt o.nd f'ir.Jlll~inl ropart!.os 'r: ·.: 
r:JD...V be tro.ced to tOO carrecpood1ns I ten l!o. en tbD 1llU3trat1va JCA.L.~; ·' . 

(F' ... ":hib1t A) and s~ AccO'I.Ulting (Emibit D). 1ila importo.Dce of tllG i-' .: . 
r.ccbanico described bore in cannot be Ovtlr--etlph.ru;:i.zod. 1n order to Q.t;Duro · ·> !i · 

. t.lw.t ~mY...1mum eorrerol of !t.rndo ~ be Gxerci!lod D.I¥1 thD.t opoo.soro m:f .>;E 
ho.vo proper w~ticn tar e.ttic:ient handling atl!l expedit1oua_ e.Witing ;-:~.:~· ·,. o.r tinancia.l re~.... · · .· · · , · · ·.::- · .' · ·· : · ~',;;:-_, t 

~... '• ... . . . . ~ .......... , 
......... ~--· .. · .. ' ·~, 

; . . ' .. : . ' ' .· ::~-- .:· ,_''>.,,-f'1i 
- r - .. ; . 



' ... . ;: ~s~· ·, 0. ,. -· . 
i I'" • 
; ~: r i J' ~ : 

. ~ . . ' I 
~ f: y .· . . . 
• ~ t • ... • 

~·1;,·~;' .... 

e ., . 
.. •. i'' ' 

· ..... 

.. . < · . 
. · .. ' 

• ~~~~···.; o•• 

•. _.: 0 t . 

. •. . . -: .. :". 
{;~·\Y·::·: ~. . ·. (l) ·.. . ActU!.l co.nh on hand at beginning of nccOUD.tins 1lericd a.s 1

. • .~;;_:_. :;· .• 

::/~~--~:-_:·. _-' · .. roveale-l b7 pby's1c:al couut and .closine :balance rram tba ·· · .· · · .. :; =.:_::·~ . 

"' . . ltem no. 'I'rn.mm.c ti on 

- .·.. · .. · · pricrr J~eriocl. . ·: · · ·,. · · ··· · .-· .. : · ... ~. · · · · · · .. · ,. . . ;-

.:).::f: : ~·· ... {2) : ·. <: .Out~tmlins bn~~ I~ ~~ ~~vanc~o- n~~ .11eemmtcd far at" :· :: ·. :. __ ·._· ..... ·.;_~. ·:.~;:_:_:_._:_;;,_-_ 
'r;::r · • -'. ·. .. . .; repo.id e.t the beg1nn1ns 0: ac:co\llltillg paricxl. ihia ahoUlrl . 
·.!::(-;:·~ ': :eq'lal I.U:lOUnt ahO".tn at cloa_e at prior. llGI"iOd. ·· ._,. 
. . . ~. . . . . . . : , . . .. ~ ' 

_;;~;.;·~.:: •• ~. I· •• ··.,; .• (3) ::::~_;-~ash received ~cm:.OpoD!I~·· :_.,;. . . .. . :: _.j 

;<.r··:-: .... :: · : (~}.':.·_:. 'lravol ativance ma.de toR1ehnr4 Roo tar local trip (dUo ~to. ;:,·: .. 
/;·\·;·_:.-.:··:··.::: · .. :. \',·.;.;'.~;·.;·._, ~uiust)_ •.. ~ .. _·,··-' .>::-:··: ·.:..-;· ,:_'.. . ·."·.:. :; .· __ ;_. ... ;- .. ~-~~· 
: ~··> · · : .. ·· · . :-'· '.-'· (5) ,- ·.;. ~t tar sta.ticnerr ana s~lioa £~ arr1ce use. · _ > ·.:,,:: .;·:··~:?t ... 
:··: -:·:,:.· . .. . .:·.·: . (6)'- :-.· .~~a of Iabarnt~ ~~llea. . . ' ,· . .. ,. 
i ... :·· ' 

~- , . · (7) ··· ~nt of .lceal ot"fice ~lopbone bill. · · -' · 
• . t .• : : • ~.· :· 

· · . : ~ (O)' I l'art:lal ~~nt ot t4va.ncb tm\de to JO!ln Srdt.ll in pr1ar tal~• :_ ·.':::_:_ . 

L· .. , 'I 

r : • t ~ . ·' .· . 
~ .... o .. .t"·· ~ ....... 
•. •:, .... 

. '· 

i'}:~;:>· ·3··; . 
: ~ . ~ ' ,. . . 
\f. . . . : . .. . . . .... . -~- . . . ~ 

.. 

. ' .. , . . ' . Acccunt:lng tram ~ohn SI:J1th t~ b9.J.a.nce 0: ndwnc~ •. . · .. (9) . :. . .. ~ . 
' ' . ~;. ,·.I ' ·~ .o .. !. • •. o 

.· · ; (lO) . ;_ ~ Pureha.ue f:Jl Ott1ce i'urtliture tor- ·· ·.)_. ..... /.· ··. 
.··, • •• • 

0 

' 

0 

• ' 

0 

° • • 
0 

I , ~ • ' •• •o ~~I • • • ' 0 ~ ' 

. (ll) _: ~t f~ rem~elliG.,~-~Illt-...al pr~ea~ :·:. · · ·; _=:· -~·-·.·.-.;.': 

(12)•(17) :.,~.otlle o~~.~·. ~~~~~~paid 1nvo1no tram! :. :·. \(' 

' . . ' : . , . /,,.·.··· 
(lO). · · Cash r~eived from SI«lSClr• · ··: ·. 

. . . ; .;·-t:} 
(19) ~_JL:tecoin:d that em e.d.d1t10DL\l. ¢-25 ,ooo \l'fl!! grc.ntoo to tho -~~· -~;, 

· ~ Line 19 recOZ'd.a tho rcco1pt a! ~~ tzrcc;rt\tl ·.' .• ;;~ : 
: .. : (cola 6) • the dis burs cash to tb~col~ 7) t .... = .. ~: 

, . .-.. :· onil tllC! advance to olL.Il:ll 9}. Bote tllat tlta caob · .: ·,,:.: 
·· ~- balance minta1nec1 in colu:cu-n did not c~ but that tho bal.c.Dca.:~:~ 

of ad.ve.nced outstar.d.ing_inereasea. ey 4';2;,ooo t~olimnll). . _;·.:<f.'·;;> 
(20) 

. (2l) 

. ' . . .. . . . .·. 

To record cash trrernG'C' aa rO'Ve6leU. by a canh count 'bl.ken on 24 J\11:• >. 
·. . . . ':. ' . · ... 

' .• 6 .. . .. .·, .. ·: .. 
j ••• 



I :~ • I • , 

' • I 

:.: ' : 
; ~- t' . 
't•. , .... '• . . 

. ,. ·. 
., .. ' 

-~~.. ' .. 
',._.·; 

.· .. , 

.. . 

.. ·. . ,.. 
' . 

• t !'_. ·. 
"'• .· . ,,,, . \.; .. . ( .. ' . 
;·_~ ~ •.· .. 
': :·:. ~: . . 
:.~~~ . ~ ; 

:·~ ·;;} . -~· .' . . 
... ·• " 

. , . 

i 

''•· :I ~ • 

~ • t . 

. : ~: ~ . . . . 
,_,. .. . _ ..... , 
I ' 

-.- ·.·.· 
I .. 

:··· 
··' .. . 
. '' 
'. 
;'.!··· . . ·: \ .... ~ 

~ • ' I 
~ ... . •. ~· . \, 

' ... - -~ 

;• 

~;. .... 
,>·- ,' 

t. - .·' 

,. 
•t-' • ' . '·! . 

.. 

• .. 
· .. -~ . 

,• .. i '. t ,· ... , ;·, .(· 
.'. "··' ... , . 

.• •. l' ... 
•• . ··t 

.. ,;~_·: ·.:· 
. . ,,. ..,: ~. :::·~;·< : 

b. Althouah it 1s recognize! tl-.. 1.-t the un."llplo en trion £hcvn abaTe do not· H.,<< · .· · 
illustrate all transactionn ""h:leh mD1 ocettr; ·tbC"J should be 1nd.icat1ve.:~.:::\~.': 
of proci!SSinB ftrr ~ tranoactiona. olt it~ DO't know \.1Jat c.etitn.· .. · ·.·•:~·. 
ohoUld be t:lkcn an aiQ' ununu.U 'tnm.saetiCllj ~e s:houl4.~ f(Yi~ated·.·;·,=" 

· . . . throuah the CbiGf Adn1nistrot1vo Otticor. . . > · .... ., . . .-:~· . · ~ ·. · ·;·. · 

- . '.c. Ua1ntellDJlCQ of a Jo~· :: r .. ,;· •f ;:; ;, · ..• ~-~ . •: ' . I . • . • ..... :· .. ::~::· ~· ... ·>;:.:~:~;,:-::::.·:·~~:;~ :'' 
• I I ' I , • "! 

1 
: ~ 1 

f ' ~ • •• 

( l) .. Thct Jcurm.i vm b~ minto. !ned 1n a bound book or on loosc•lc3f . · ·: :: ·~· :· •. 
j~l obeetn hQld. in a bWor \dll.eh Will be procured lcba.l:cy. ;1· .. .',.';-
~o Jourr.a.l. oball be col~izC'd to contain tJle bcrizantnl ·. : . ·: ;·~: · 
spread shown in Exhibit A. :.:. · ·· · · .- . .-~: }.::: . 

. . . . . . . . . . ·.·: .. ·,_ .~· r\; ... e •• 

, . '(2) Tho c&ll.t':ln.S 1n the caaple JOUI'M.l (Exhibit A) nro n~ (l} · .. , ,._. 
.. · · .'. . tbr~ (ll) aa a guide to tho narrative descriptive cOtllJOnto . :~ ·. ·. :··;='.' 

. ''.\:· on the m1in'teDI:CC8, of tb.!.e· JourD4l l'lB GUbmittod belewS·, . .'- ·· .. .',' · .. :~-.~.'~'~ .• ·~;. 
. . : '·. I " . ·. .. • . I • ! . : • ~ t .' • . I ' .. ' .•• ·; • • . .. •• 

. · COlw:m No.·.·,.. : · .. ·. Deseription . · · · . . . , .. _ ..... :~;:-:'· _:.:··:~·.: 

. l 

' .. 

', : - " ·'.· :,: • ,· •' I i.•i'. 
: (l) Sho-1 &\~ entrr ws r:nde. ~~ coJ.endar year vill 'bo shO'.m at :. <: · .. 

, ........ · · tho top at the collm!ll and subs~quent entries vUl ccntai::l ~ . .' , · :. 1 
. 

'~.: :. d41 and_~· . . . . . .. . . . . . .· . ::: ·,:.~·:'·t. 
·: 

. (2) . ~~ ~~~ but e~l~te doaeription or the tran.Gs.et1cm bQinc .... .'.' 
. . · . recorclec1• · Include re!eroncea to opec:U'ia purpo3e1 tlo1JllO or pa.yoe1 ·•· 

i --'2 -..n-ed ....... . . " ,• ·, . . . 

.... . . 
. '. 

per'""""c .... ~ ,eloPI.O. .· . :.': ~~:··,:.: . .. \ ; ' ·,. ' '.: 
. ' • • .4 

(3) Vouchers vill be nu:-ibared 1n n\ll'Jeric:&l oequel'lee -t'~ cn-ch !'isenl ·.• :•::·~ 
. )"'ef.U'• Cn 1 July begin B neil' ceries 'begixming vitb the U~ le ' :·.'·;·· 
· Irumbera wlll be. prefixed vith CU1 ''R" fdr vouchers re~ardinG ~ ·,; :; · 
· received and a "D" tor vou::bera rc~ ~ G.1aburr&ed. . · ': : · 

. (4) · 'Ih1D colUi:lll rlll not be used. · 
. . -

(5) . 

..... (7) 

'· ·.· .. 
·':. 

(8) 'llle f'iret antr¥ in this colu:z::n at tha beginning or e.n aceo-.mt1nc · . ·.~·i:.':.· 
i'Cl" icd Ylll b~ the each balance rar .. "tl...""'ded. trcm the previo-..u; rx.uA~ll • a ;,:,. · 
journo.l.' As c!!.ch entr:; !a redo dvricg the riODth 1 e.n UlOl.tlt "ill btl : '. 
entered. repreaanti.."'lS tho no..., co.eh "b!\..lcnco reflec~d ar:J B re!:!ult crt · , . 
e.tlcl1.'1S tha rmtry 1n coltu::n (6) or sul>trncting the entry !:1 colu:;n (7) .. 
to the l'l"Wioun caah ba.le.nc e • ~ ci:lOUUt ohCMl 1..."1 this c oltlri::l ~t .. 1' 

··-, ~-· 



. 
• 

I ... 

.,_ ': . ·~. 
'jj;.: . 

;-~ ~~ \.-~ I 

'/ ..... · 
-~ .:: ,; .~ ... . 

·:;._·: \. 

·~ ~; I . . .. ' ,· 

.. ' 
'· . -.. 
.~ .. 
. . , 

1.' 

, ... · .. 

. . 
',I ' 

• • 

,. 

0 ' ,. 

C ol'l.m'l Nq.!. 

(9) Enter in thia colucn ce.ch ndvance rodE.! ror vhich a 1'\.u•tbor 
acccnmtinG t:r retund b flxtected.. Every tim an entry i.e 

. tnllo ~ this colU'Iml a l~ ent17 :unt appac.r 1n colum (7)• 
All tntr~o 1n tbio COl\Ul vUliDcrtaao the balance in · 
COlurJn (11) • · :; .. ·· ·.': : .· ... ~ ... : , ·. · . · , 

.... 
: ..... 

. . ~. ~ 

(lO) Enter t.ho tmO\.mta at nll account1nsa !ar ndvn.ncea and r«~tuoaa 
of adwn~ea. D/Ol'7 til:xl a ca3h reflmd1 1n whole or in~. 
or c.n &1·-~a.nce is c:lde and entered 1n thi.o col'..1:1Il1 . a lilo3 
e.mcunt tnmt be entcrod ill colUCIZ'l (6). All entrien in tb.io :, ·.· 

. . column v1ll reduce the boltu:!ce in colunm (ll). Ae cot t~...h. . . 'i 
olo~e in th.ia mm~l, t\ll entri~s 1n eolurm.s (9) ana (ll · · · · 

· . v1U bo rcflec~d in a cubs!dio.ey odn.r.co roca:rd m1nta.1Dcd 

(ll) 

tar each pzrson vho ba.s teceived an G.d'W.neer. At each ta1tll .. 
end, the canbim!d ~'!lllld ~Mr!OS in tl.'fJ oubaidiary reccra..G . · . 
should ~o vith thO bal.onco o.s u~ col'Utll (ll) •. 

The tirst cntt"7 in thio coltmn at th.tJ ~t::1'J:lintt or tU1 neecuaM.na 
peritd v1ll be the bD.lsnce ot advnncc:= Oi.It~tana.inz tor.:nrUcU. 
1'rotl tho l?r1lVioua montl111 Journal. An eru:h cntr7 1o nndo in , 
col~ ( 9) rul:l ( 10) 1 thd nl!".r b:llllnce "w1,U ~ entered in tl1!a 
colltn. 1'b3 nr.:ount chC".m in th13 · colu::::\ t.-ill t;:urrently ro:n~ct . 
tho total of all outntandins ndV'eWCao to bO nocaLmted tr~r <r 
repaide · . i 

· .. .. · ... 

., 
.. 

' . 
4. ~t1on .Jl_t n~ _Ac~.Q_U!l~~ ~~~ ,!!,_and..J!s'P-:,t~ ·. ' . ' 

\· 

· Schedulco ~..LP• tuld q, ~ .. 
~ ; 

, .. 
(l) A Sur:nrJ Acec4.ting nn1 supper tiM ee.llCd:ilils vill be P:C1J!'.l4 cd.: 

1n t:-iplicnte f'ro!:1 tlYl d&'b\ rctlceted in tha jO'\.lrllO.l daceribcl 

· ..... 

. (2) 

in 7.c., n'bovo. Tr.o origino.l ond one cc:rr/ v1ll bo t;1ven to .. 
the Chicr h1n1n1at:rnt.1vo Offieor for d1~t~.1bution and~ th.L.'"d · . ..-.~ 
covJ vill bo ret:J.in~ 1n tho tlleo at tho tc:: · · : :· · 
ru:tm·ca rDfo:ranco. All :rocoipto o.nil/ar c.- t · cntea 1n llcu crf .. 
rcee~b'J o~tlll3 the tobl difi'bu:-n~tc (l!Jl~ 6, Exhibit Dl · \ 
Vill ~ e.ttnc~ to tho ar:tgillal·~ ot tho Demthl3' S\SlW7 AccOUilt1nS• . : ; · . 

The ht:"lzont.'ll llnos af tho oe.m:plG Gu;:r:moy Ac:c~ting· ~JJJ.t B)'·· .; 
n.re nuo1Y"--rod (l) th-rQU{i"ll (9) ao a guiae to the l'iarrntivo d.cocrlptin : . 
c~nto on tM prepu-aticm ct the n.ccounting act forth bo~tl· · .: .. ,: .. : <: .. . ~ . _:, . 

. ··'··' 
:·.' ... 

(l) Enter tho a=.ount shown on tha prev1ouc mcnth'o .1ourna.l tcr •.•'' . . ' ; :. "Co.® en llnnd - End at Period." .• 
... !' 

. ;· 4. •• .. : •• \ 

(2) rnter tho e.:l0Ul1't shawn en the prev:!.ous oarrtll' a Jottnl!l.l tr:::r 
"OUtotal:ld1na A~l • Eud. 0: Period." . · . 

. !,4 I 

. \ ... · j. 

. ~ 

(3) Entn..r nil i'tmds rac:P-ived. fret1 oxr.r eourc~ e:o:apt cll!lh rei't.nln fC!'a• 
edvucccs m~o. Cnah rct\Xnla .rrca rec1p1antn t'! advances a.o nat 

-a-

••. li 
; ... 

:'. 
•' f 

·t ' •. • 
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• 

lUX:EIPIS MD DIZBUR3Dtmr'J 
· Stlt·t'·W\Y ACCOtntTIIRl 

Frcn: l. July 1954 tea 31 July 19')4 

CAnll 011 IWlD-m:GilrniiXl ·or FmiOD 
. cumTAno:r;no ADVA1J:E3-Bronnmn or PERIOD • (~ched., A) 
iUNilllL~EIVED: (Liat Chroooloat.cal:ty atd E."t:plo.ill} 

. . _ 7 /?-/54 Cnsh fra!l Speno or . ·· . · .. ~~~:: ~~~ ~: ;=:: tori ilfll!W: :~rr. 
. 7/24t54 Ca.ch OTernge per Cash c~-

'roXAIB 1'0 D3 /£COOl'fm) Fat . 

DISBUil3nlEll'I'3: (Vcuch~ro nco. D•l2 to D•l91 Inelc.) 
1\trnitur-c, Fi:tturos o.nd Equipment (Sched. B) 

I 
I 

I 

R'!rnocle liD« Costs 
Salaries - (Scbcd. C) 
Tra\rel tl!Jd. Enterto.i.rtment 
Euild1ng Rent · 
r·:quip:lCnt Rental 

l J .. ,. : ... .. . ' 
' 

Li~llt~; lleat) W~ter and Telephone 
I.nbcrlltary Sttppl1cs and Ha.t.Qria.l-

. fuyrClll ~x :Expenses · · 
Spec~~ Services 

· Office ruld Hiscelloncous I:xpen::~cs 
Cosh Short..nge par C~o.h. Count 

I 
I 
I 
I 

A!-WJT 

, .. 

,. 

~ .. 
' •: .,. ·~' ~ 

· .. ·, .. 
. ! .'· ·-~· 

. . ~ 

.. ' 

. - .• 

$ 1,500-C'O :, ; 

2~ ,200.00 .. .. , . '• . 
. . 1;000.00 -. ...... ;· . . .. 

.. - 1,500.00 
25,000.00 

. .. .. 

1.00 
.' 

·' 

$ 2_li-,a20l.OO 
~-

$ "332·50 
1,135·00 
9,or.:o.oo 

170.00. : ... 
l,~o.oo 

l2o.oo 
2"fO.Cip 

7·50 
1uo.oo 
240.0J 
35.00 
l.OO 

' ... 

' G. ' I 
i 
I , 
I 

I $ 131941.00 '!' .. 

b: . Cl1~II Oil HAITD • END OF PrniOD 
, CU'l"JTAUDOO lui'IAFJ:.Z!J • Ill.D OF P..E:BIOD 
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