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HEADDUATVIERS
_/ UNITED STATES MILITARY AGSISTARGCE COMMARND, VIETHAM
STUDISS AND OLSLSRYLATIONS GROUP

APQO Son Troncisco 956222

DIRECTIVE 20 July 1969
NUMBER 690-2 (H1ACSOG-10)

CIVIJ T{,.N PERSOMNNEL

RECRUITMENT AND MANAGEMENT OF LOTAL NATIONAL PERSONNEL

1. PURPOSE. To provide guidence and spaecific procedures for recruitment
end mansgement of local nationzl perconnel.

2. APPLIGABILITY. This directive is applicable to all MACSOG staff
slements end activities.

3. RESPONSIBILITIES. The {ollowing recponaibilitics are assigned as
indicated:

a. SOG Civilizn Personnel Officer: Individual responsible to monitor,
direct and inspoct the civilien personncel program for thie commend

b. Unit Civilizn Personnel Officer: Individual responsible for tha
recrultment and mansgement of local national employees in compli-
ance with this directive within his arez of responsibility,

4, PROCEDURES. Procedures listed in ANNEXES A through € will be
followed in the recruitinent and management of local uxtionel personnel,

5. REFERENCES.
a. MACYV Local National Personnel Policy Maonunl, Serinl Number 3905.

b. MACYV Directive 690-6.

This directive superzedes all portions of MACSOG Civilian Personnel
Manual, Part I, dated 1 May 1967.

JNCLASSIFIED ) . -
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NMOLICIDS AND PRCICRURFES 'O HIRING 1LOCL L MATION-. L PEl'{SONI\""L

1, APPOINTLILCNHT AUTHORITY Locel netwonzls will be appointed Lo fill
autheorized Givilian Vable of Distiibulion (CTH) positions by Unit Civilian
Perconncl Oliicers.

2. APPOINTMENTS.

a. New rppointimanis will be made at the fivst step of the approprinte
grade, Exnceplicas to this policy may be mode by Locz) CFPO only
when either of the following conditions exizt:

{1) A pocilion hos becn declared hard to 11l by the head of the em-
ploying zgency. Thie declaration mzy b2 mode only when a
position has been vacant for 2 prolonged pariod beczuse personnel
who possess tho required skills will not ¢ cecept employment
afforded by the first etep 1n the approprinte grade,

(2) An zpplicant has had prior satisfactory eervice with US Forces
or US Government trencies,

b Appointments will be made from among the best qualified epplicants
for the position. Proference for hiring will be given to individuals
in the order stated below:

{1) Employees who are being affected by reduction in force action,

(2) Former employees who have applied for reemployment cfter
separation frcm service with US Forces, FPeriod between nepa-
retron from service with US Forces end application for position
sliould not exceed onz month. Exceptious io this policy may ba
made by the emgploying agency.

(3) Former employeea who knve been separated by reduction in
forée action.

{4) Former employe=s applying for reemployment.

(5) New applicants.
3. POLICIES. The following i a last of the different types of employment
sulhorized angd basic requirementa that must be met before a local national

employee may begin work

a. Daily hire. Those individusls that are hired on a day {o day basie

ANNEX A
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to periorm tasls vwhich do not requere a full time work forec  Re-
quu en.ents fo: hiring aze-

{1) Individezlinust heve o valad GVN Identificetion Caid 1n bis
pOSACS 5101,

(2} Indiwiduals raust be under constauni observaticn end supervision.

{3) Initiction of security chacke or these wmdividuals 15 not required.

{4) Records on these individuzls need not be meainiained,

Privete hire Those local natiorals that are hired by o private inda-
viduzl or group of wndividucls to perform spscific pzrimaneni taska,
Examples of private hire employees are  waitresses, bartendera
and coolks in NCO clubs and perconal maide. Regqurements for
hiring are:

1) Indrvidual must have local police check and GVN Identification
Card to begin work.

{2) When it eppsarso thel the mndividual can perform the reguired
duties, the Unil GPO will subrmit documente listed mn parsgroph
4d for imhation of finzal security check., In no case will 1miti.
ation of ficzl security check be delayed for more then thirty
{30) dayse from the date of kire.
s
{3) Initiation znd maintenance of all records other thzn local police
checks ard fiza) security cheachs 15 left to the discretion of the
Unit CPO. Howsver, it 15 recommended thal all documents
listed inm paragraph 4z be required of all private hire employees,

{4) All records for private hire employees will be rctained in unit
CPO files, SOG CPO will nst m=zantain records on private hire
personrel, .

Temporary hire. Temporary hire 13 dafined as employment not

exceeding tharty (3C) days durzation to fill vacant authorized CTD

positiona. All new appointments and appeintments of former em-
ployees that have been separated from service with US Forces for
more than thirty (30) days will be concidered termnporary.

(1) Individual must have all decuments listed in paragraph 4a to
begin work.

ANNEX A
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{2) Indweide-ls bured weder this pirage. oh mast be carwerted to
parmancal hore o termercizd woJan thacy (50) doys from the
date he/ahe Logon worl. (see pecagropt L),

Overhire Locel nelionzis hared vrder {he provasicas of this pora-

grophoaest mect Lhe samz reqmremsntr as lesngorary hire persons

excepl that the ind-vidual 13 &pplied sguenst & projected CTD «w cance
3 Broj )

Exicnowons o tamporary tore. Requeris for extension of temparcry

hire mwust be subrtied torocgh the Comyivoller rud SOG CPO to
Chief, SO0 for approvel. All requests for sxtlension must be fully
justified and state (he anticipated length of time the extension will
be required.

Permenent hire. Permanert hive 1s dslinzd &0 employment in which
an individual 18 occupyung ¢ valic CTD pozition and en whom 2 final
pecurity check bas been ininiated,

{1) Requests {or firzl security checks on new hire personnel nnd
personnel thet have beer separated from sexvice with US Forcen
for over Eairty {30) days muat be suvbniitted ta SOG CPO prior
to pormarent apporntmers (vee paregraph 4e for details).

(2) Regueste for security check nsed rot be sebmitted fer individuals
that are chungiz; jobs znd on whom fisal eecurity checks have
been juitizted or completed.

Specific hiring prolicies. The fellowing spacific policies will be

followed an the Rizizg of 2cetl nitiont] parsonzel:

{1) Draft eveders end dueorterz. Dreft evedars rnd deseriers from
RVNAF wnl! 3t be smgployed by US Forces, end any individual
in such a category who is ernployed ia error will immediately

be digrnisesd and reported to tie Natiorsl Police for apprehension.
Al

{2) Teraporary drafs dafsrynente. Male perasonnzi who bold & tempo-
rary drzft dofermeri, or whe will beceme of draft rge within
one year, will net b employed in & position which would load
to a request ior defermsnt.

3) Security checks. The term security check 1o used to indicate
that the indavidusl employse's background has been checked,
and if cleared, no derogztory information or record of subversaive
activity has been found. These "security checks' de not 2uthorize
local national personrel aceesss to claasified information,

ANNEX A
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rnloyment an s~us.tve poritye—s, Al wmt CPO Vil exeicroe

extreras cw.i-ton vhen cinploying prrsennel 1m z sensifive wrea
if final eceusrty check tos rol Lacn cornpleted,

lielativas  Approartmont or aes.grmem to 2 yosii.on vwiich will

ecioblich o reparviscs - emplorss rel: bwash.p botween on em-
ployee wnd ca1mmediate reiative chould be ¢ voidad,

Mediezl eznramci.ona. Apphic. vis for food hi ndlers positions

musi pasf an appropretz medical excimnation swhuch veill be given
at no expenge to the ardividual. Madicel exsmiination require-
moents for other thon foud handlers will b da2iermined by Unit
CPO. Medicul examirzizons con be wccompliched by coordinating
with local disparsaries.

1. PROCEDURES

a. Documents reguired for temrorary kire and overhire employees.

The {ollowing documents ere required of all temporary bire and ovei«
hire employees and will be sybimiled to Unit CPO prior to on the job
atatun:

1}

(2)

(3)

(4]

ANNEX A

MNATASSTRTED

AW Nl WA e e  he e e

One (1) cory of local police check. This check czn normelly bha
obizined by submiitirg ore (1) Personnl Record Quertionnzire
(MACSOG Form 650-4), with ettached thotegraphes, and one (1)
Fingerprint Card (Form TCSQG/477), with pttached photograph,
to tbe locel police. /

Valid GVN Civiliezn Idoatlificeticn Cord or Birth Certificcte or
other precof of age (tndwviducle f1fteen {15) years of age and oldzr
muot have GV Cuvilizn Idertificction Card).

Two (2} To Bzao Dam (Stztament of Grerentae). These must

be comrleted by difierent reputeble and responsible indivaiduals.
{S‘ee Appendix 1

Promf of draft stetus. AN male epplicants gixteen (10) years
of age £nd older muci presernt-

(a) Gertified copy of 1ndavidual Draft Cenaus Receipt. (Sze
Appendix 2.) or

(b) Urnexpired Draft Dzfarment Certificate (QD372). (Sce
Appendix 3.) or

B-r-10
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{c} Une:pired Medical Deferment Certificcte {QD-771). (See
Appendis. 4.) o1

{d) Daschorge Ceirlaficale ([QD-14)., (See Appzndiz 5.)
{5) Qae (l) Certificate of Reswdence,

(6) ©One (1) Pay ond Leave Record (MACS0G Form 690.11). (See
Appendix 6 )

(7} One (1) Certificatc of Release, Only required of former employce
of US Government agencies, contracters or GVN,

{8) One (1) Beneficiery Designation (MACSOG Form 690-13). (See
Appendix 7.}

(9} Omne (1) Statement of Verification (MACSOG Form 690-5), (See
Appendix 8.)

(10} Two {2) Person;:tel Status Record (MACSOG Form 690-9). (See
Appendix 9. )

Disposition of documents. The above documents, with the exception
of the GVN Civilicn ldentification Card, will remcin in the individualls
personnel record jzeket at place of employment and will not be for-
warded to SO0 CPC, Upon termination of emnployment all personal
documents will be returned te the individusl concerned.

Documents forwarded by Unit CPO to SOG CPO. Following is a list -
of docwments thet yaust be submitted to SOG CPO prior to permanont
appointment of local nationala. Thesc docurnents initinie a final
security check and should be forwarded as soon as it is determinad
that an énd:widual will be placed on parmanent hire status,

{1} Two (2) Persopal Record Questionnaire {(MACSOG Form 690-4),

with photograpks of applhicant and spouse {if applicable) atteched.
{See Appendix 10.)

(2) One (1) Peraonnel Status Record (MACSOG Form 690-9), with
photographs of applicant ettached. (See Appendix 9.}

(3) Three (3) Fingerprint Cards (Form TCSQG/477) with photographs
of applicent attached. (See Appendix 11.)

ANNEX A
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(4) Two (2) SCHALCIH (1{ACSOC I'orm 690-1)  Thie form mwvst
be typed or printed legibly in Enghish  {Sec Appandux 12.)

(5) Two {2} Civilion Employece Peiszsonral Action forras (MACSOG
Form 690-1). (Sce Appandinz13,)

{6) One (1) Request for Secvrity Check (MACS0S Form 630-6).
{Sec Appsudez 14.)

Szocunaty check regureinente for privote hire emuloyees. The sbove
list 15 modified for prrvate hive employces ar {ollows:

(1) One (1) Personal Record Questionnane (WACSOG Farm 690-4)
{2) Pé:sonnel Statuas Record {MACSCG Form 690-9), not required <
(3) Two {2) Fingerprint Cerde (Form TCSRG/477).

{4) Ome {1} SCHRECEK {MACSOG Form 690-3),

(5} One (1) Cavilian Employee Perconnel Action form (MACSOG
Form 690a1).

(6) ©One {1) Request for Security Check (MACSOG Form 690-5).

Security posses Security (compound access) passes will be furnished

to ell private hire, temporary hire, overhire, and permanent hire ~
employecs. Thesae passes should be changed in color and/or
design pariodicelly. .
Fomily ellowancs. Family ellowance 15 authorized for mole end
fernale temporary hire, overlure, and permanent hire employees.
Employees desiring this allowance muat submit the following docu-
ments for inclusion in Unit CPO files: (See ANNEX C for eligibility
criteria.) - - .

(1) Marriags Certificate.

{2) Birth Certificate(s) of child {children). If not available, an
appropriate statement from local edmanistrative authority will
suffice.

Derogatory information. Derogatory information discovered during

a final eecurity check, topether with a recommendation of £ction to

ANNEX A
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k2 falen from SCG Sccuraty, viall be fory wrdzd by nofe bondz Lo the Unit

i CPQ., Tie euvclore coat aame the Ceregitory iafonination will net be
op2ned by local ntiionnls,
Fy
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PERSONEL ACTIONS

1 GENERAL. The provistons of th.s runes: il be aprhed when mitiating
parsenn:l ¢ ctions for loenrl natwon-l persoancl hired £ ccor dance wilh

ANNSX A

2 POLICIES.

2. Persounel actions may be mmtiztad by elher the indwviduc l emiployee
or the Unit CPO However, all requestic for pzroonnel action must
be signed by the Unilk CPO ad forwarded as prescribed in parcgraph
3 (PROCEDURLES)

b, Promotions. The following sre genexzl malicics concermng ctep
increaces and promotions of local natienzl employees:

(1)

@)

3)

ANNEX B

UNCLASSIFIED

An employee will ba advanced to the next hagher step, in the
rate eppropriate for Ins grade, upon comypletion of fifty-two
(52) wecks of creditable service in hir present grade and step.
Step incressee are comgparable to militery longevity increcses
and are not promotions. Step increases mey be witheld if the
Unit CPO {ecla that the employee's parformonce or behavior
does not warranl the incresse. Requests for step increcsea
submitted prior to tha fifly-two (52) week mirimum time 11 step
reguirement will nel be frvorably concidered.

Promotion of VG5 employees will be mode 1n eccordance with o
the following: ‘

(a) Employees below grede VGS-5 must serve & minimum of
three (3) montks &t th= next lower grade level or six {6)
menthe for a two (2) grade promotion.

{v) Employees serving at grade VG5-5 or above must serve
' a minimum of s1x (6) montha 2t the next lower grade level
before promotieon. This includes promotions classified
as two (2) grads increases.

There a2re no time m grade requirements far employees pervang
in other then VGS positions. Umt CPO may request promotion
of these individuals when he considers the individual qualified
and capable of performing satisfactorily =t the higher grade.

When an employee is promoted from one basic pay level to
a higher basic pay level, he will receive no less a pay increase

B-r~14
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than contcwoed in tvo (2) full gieps ef the r1ode {frawa vhich he

15 being promoted I thas ancrelse L 1ls betveen tvo Glepo of
z

the highor grade, he vall reccive the highes slep

e. Trennfeas Unit CPO mey transier on conployee, voluajorily or
involutaiily, from one pozaition to arcther in the s2me grade and
step. Trancies zclions vr1)l not be uged to 2v:1d rn cmployce &
step merecne witlun his/her giede Transfers moy ba mnde ealy
when*

{1} The individuzl being tronsferred is gqualified to fill the new
position.

{2) A valid CTD vacency exists,

d. Sepcration for cauwde, Separotions for cause cre those dismicscle
which are effected as a result of derogetory o1 subversive informafion
being uncovered during a aeccurity check or on employees that commit
a serious offense, A serious offense Ic zny offcnsc listed in the
Table of Offenees and Penalties (Appendmx 15) for which removal
action mey be taken for a firot offense.

(1) Normszl notice of geparztiaon is not required.
P

{2) Saparstion pay and bonuses will not be paid (See Appendix
21 for entitlements. )

(3) Individuzle will not be given the opportunity to resign in lieu
of disciplinory action.

{4} This provision will not be utilized to exradite separction action
or to deprive on individuzl of authorized bonuses and/or aliow-
ances (see paragraph Ze).

e. Involunt:-n.rwparation. Involuntary separations are those separa-
tions effected under the Table of Ofienses and Penalties or those
caused by the employee's unsatisfactory performance or physical
or mental incapacily.

(1} Employees may be separated involuntarily for the following
reasons‘

() Repeated minor infractions listed under the Tzble of Offenses
and Penalties,

ANNEX B
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(0} When plysicclly or mem. Hy mcapible of pirfoimmg required
deties  Livery cfiort shodld to mzde {o plrgs these em-
ployce. 1u a porilion m vineh thoey ave oz Lble of performiny
the required duvlies hefore =eroratisa aclioa is tokea (cee
paragraph 2c Trensfers).

Paermnnent employees whoese periormnnce/conduct 15 determinead
unsafizfactoiy will be given-

(=} Written notice of unccticfactory p=rformcuce/conduct de-
hineat:ng what the suparvicor expzcts in the way of satic-
factory periorm-nce/conduct.

{(b) If, et the end of thirty (30) dzys from the date notice of
unsaticfactory pericormence/conduct wes given, the em.
ployee's performeonce/conduct Lao net improved the employee
will be given fourteen (14) daye notice of terminstion {or
payment in lieu of notice).

{c) Eimployees terminsted for inefficiency/misconduct will
be given 2l pzy and a2llowancee due the day of relense (see
Appendix 21).

(d} Permanent ernployees may racign in lieu of disciplinary
action. Permanent employees given fourteen (14) deys
notice of terminztion will be given three (3) full working
days off, with pay, for Ltke purpose of obtcining other e
employmsnt.

f. Voluniary separation. Voluntary separaiions pre thosc sepcrations

efiected by the employee.

{1)

()

(3)
(4)

ANNEX B

TINCT AQQTRTEN

MY AR A L L Ll

An employee may resign at eny time, for any reacon, however,
fourteen (14) days nolice of termination must be given. Notice
of terrminztion mey be given orally or in writing.

An employee may not be denied his ripht to resign, nor may
he be required tc delzay termination beyond the lxmite 1n f{1)
nbove.

Request for voluntery separation may not be retroactive.

Employees who do not comply with peragraph [{1) will forfeit
peparation pay and accrued bonuses (see Appendix 21).

5703589
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(5}

Any emple, ez th-t wbanaant s fl L1 pesibion vill be sep-reted
ur ler the (v ovicwoan of thas paragr. 5. Posil.ons will be cen-
tidesied ab~udoaed whon the cin) leyee thzi Lolds the position
abscals lumael{ from ity {for ten (!0) o= mos ¢ conseculive foys
withoutl p21ouesion.

g- Diccarlin ry aclions Disciphinaiy aclious cre designed Lo in:intain

employee morzale ond efficizney, proraoe vvorl prediction, wnd
ascure employess of equillbie treatment  WVhen disciphin*ry vclion
must be taken, 1 1# interded to corract the employee and not to
pemish him., If an employce docs not resypond to correclive ection,
o5 f he commits a prrticularly esrious ofiense his employment
must be terminzted.

ANNEX

{1}

2)

(3)

B

UNCLASSIFIED

Disciplinary ection will be teken only when there 16 clearly
established ceuse for the zction.

Supervisors will consider the following factors before assessing
a penalty:

(a) Gravity of the offense,
(b} , Emplayee's previous record.
(¢} Type of pogiticn the employee holde.

{d) Eifect of action on other employeen, o
Types of dieciplinary t.clions, Wken misconduct warranting
disciplmary zction occure, orne of the follocwing penalties may

be umposed (nse Appendix 15 for approprizte application):

(a) Oral reprirmzrnd. This 18 the mildest form of disciplinary
action and consists of an 1terview between suparvisor and
subordirate 2ivned zt coerrecting or improving attitudes,
habits, or coanduct.

1)

(b) Written reprimand. This 18 a written notice of misconduct
or inefficiency and 18 used for rep=ated munor infractions,

(c) Suspension. A suspension is a temporary enforced shaence
from duty in 2 non-pay status. Suvspsznsion action 15 nor-
mally taken wkere the intent 1s to constructively disciplhine
the employee looking toward further utilization willun the
agency, However, it mey be used to place an employee

B~r-17
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1n a non-duly siotes duting o nelice periel y hen hus retoention
weurld be delrimac i to the antei1cuic of US Yorees, or
injurious to the employea, his fellaw wrorizers, ou the gerercnld
public.

Removel {dicrmssel)  This 1s the severerce pentlty  Normally,
2 progression of lesser diseanliniry mezsutes vall be ulilized
before reaoval 2 clion 1s wstigcted Iovever, eellomm
mfraovion, mey bz 8o scrious #=& towvervenl removal for

& firet or occond offense. Employ:iag ageacies wwill incure

that z thorough review is maede ef proposcd removel actions

to preclude unjuat or copricious acts and that the propgscd
removal 16 fully warranted

h. Redvction in force The following policies will be followad 1n determining

which employees will be terminated when reduction 1n force (RIF')
action becomed n=ceacery.

{1)

{2)

ANNEX B

UNCLASSIFIED

Generel

{a)

{b)

(c)

@}

Reduction in force will be minimized to the extent practicable
by conireollirg recraitment, anticipating normal attrition,

and reassigning surplus personnel to vacancieg .
Employees will be informed at the earliest poscible dale

of any plane for reduction i1n force which will affect them.

A reduction an force will not be effected to separste deficiont
employces (see paragraph 2{).

A reduction in force will be effected an the basis of cancel-
lation of & position which 15 determined to be excess to the
needs of the organization, due to lack of funds or lack of
?ork.

Order of reduction. Employees will be sepzrated by reduction
in force as Iollows:

{2

(b)

Competitive areas, competitive levels, and creditable service
will be established and determined as appropriate by em-
ploying tgencies.

Employees will be retatined on the basis of lensth of gervice
and merit.

B-r-18
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. {c) Ermptoyees will be paoven o pnamraaa of two (P) wachs wartton
noirce 01 cempenc..lien an lrev of nolice piior Lo scpaiatlion
by 1eduction 1n force

(d) Eraploymg cgencies niny ecteblich apprils procedures for
employzcy w@ffecied by 1edoection wn force

1. Ceriifirrice of Relgese  The purpose of o Ceriifictie of Releace
15 to preveut cavaliza “job-hoppung™ ¢nd te prevent other US Foress,
affencies, coniracters and GVHN from hising 2 lecal nrtionel away
from lus present empleyment yvathout prior mutuzl rgreement

{1) Certificates of Release will be provided employeas separated
ao & resgult of:

(2) Reduction in force nction.

(b) Voluniary terminrtiona, except personnel sceking employ-
ment with other US Forces, government agencies, contractors
or GVN vathou: prior mutual agrecment,

{¢} Ipveluntary terminztions.

{2) Certificales of Release will not be provided employecs separatod
under thz follewing conditionas

(a} Eraployees separsted for cause, -

{b) Voluptary terminations for the purpose of seecking employ-
ment vath other US Forces, agenciesn, contractors or GVN
without prior muteal agreement between the employing agencies
concerned. .

{c} Personnel that abardon their position.

3. PROCEDURES, The following admmstrative procedures will be followed
when imatiating civilian parsonnel actions:

a. CPO nitiated personnel actions. Unit CPO initiated personnel netions
will be prepared on MACSOG Form 690-1 1n two (2) copies and for-
warded to Chief, SOG, ATTN:- GPO One (l) copy of the Civilian
Personnel Action form will be retained by SOG CPO The second copy
vill be returned to the Unit CPO Receipt of the comebeck copy indi-
cates that the action has been completed by SOG CPO,

ANNEX B

UNCLASSIFIED
B-7=19
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b. Emnployee mutiated personnc! actions  Procedvre for submaccion of
request fol personacl acliow 1: Lhe sarne &s 37 <bove, excepl that
the 1ndivadurl employec 1equesis action  Employce wntieted requests
vsill be processed throvgh {he approgrizte Ui CPO, Umt CPO will
chrck requ- ol for admmirtralive corlecinuss, make recormmendrtiion,
and forward to SOG CPOQ for {inal aclyon,

¢. Promotiors The {ollovang p1ocedures vill bs {ollowed vvhen mtiating
2ll siep wncresse and proinolion aclions:

(1) Complete two (2) copres of Civilian Employee Personnel Action
{(MACSOT Form 690-1)

(a} Check "Promotion" block 1n atem 4

(b) Indicate effective date of proposed action in the space provided
i itemn 4.

{c) Enter "STEP INCREASE, (date individual became eligable)",
if appropriate,

{d} Enpter "PROMOTION, (date individual became eligible)'t,
if appropriate.

{2) Upon receipt of the comeback copy of Cavilian Employee Fersonnel
Action (IMACSOG Form 690-1), post appropriate entry to the
employee's Personnel Status Record (MACSOG Form 690-9) ”

(3) File comeback copy of MACSOG Form 690-1 1n employee's
persconnel records jacket.

d. Transfera. The following procedures will be followed when imtiating
all transfex actions:

(1) Complete two (2) copies of Civihan Employee Personnel Action
(MACSOG Form 690-1),

{a) Check "Transfer" block in item 4.

(b) Indicate effective date of proposed action in the space provided
in jtemn 4

{c} Complete itemas 11, 12, and 13,

{d) Enter short explanation for proposed action; 1.e "NEW
QUALIFICATION", #*OLD POSITION DELETED", etc,

ANNEX B

UNCLASSIFIED
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e Fooatawe facer s Tiofelln o pueceduros il o ve OV
cnployec 17 ~en1ebed for e A cetrons owlaned 1u {lns g o
e o)’ evle parmepl B eheuld 10 avcoadins d or the coiae dej Lo
the mclion 1+ tclien,
(1) Comple.c Lyro (2) coyics of 1°ACLOT Tonn €50-1
(e} Chacli "Separetion for Gruce" blocel instem 4.
(b} Indicate efiectave date of aclion an the space provided my fie
{c) Indicate reasens for thez action inatein J4 Rezsons nced net
be wraticn out fully, Iteni numbors loted on the Talls of
Oifenses and Penzlties vall suffice; 1. e , "WIOLATION OF
ITENM(S) 12 & 13, TADLE O OFFEN3LS AND PEHALITIZS
(2} Imsnediaiely nole"SEPARATED FOR CAUSE {(DATE) " an
the first blank line on MACSOG Form 690-9,
{3) Return 2ll documents indicated on MACSOG Form 690-5 to the
indivadual,
(4) Compleie comment 2 n MASSOG Form 690-5,
(8) Compute pay and tell the individual when it may be picked up
{see ANNEX C).
{6) GCertificate of Release will not be issued.,
{7) Withdraw security or compound access pass.
{8) Tile comeback copy of MACS0G Form 660-1 in individual's psr-
sonnel records jacket,
5
f. Involuntary geparation. The following procedures will be used to
process all involuntary separaticns:
{1} Complete two (2) copies of MACSOG Torm 690-1,
, {a) Check "Termination" block in item 4,
(p) Indicate effective date of proposed action in the space pro-
vided in item 4 (see paragraph 2f).
{¢) Indicate reason{s) for the action; 1.e¢ , "DEATH", "PHYSICA L
L4
ANNEX B

MMST.AQQTRTEN

e AL L A A LS
— =
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(2)

{5)

{6)

{7)

{8)

il epphicalble; anoicra 12
{e}) Indicaic "EAYREW, 117 TADY O ROTICLY, 1f applic. ble,

Reilurn 211 documents tndiceied en 1 2ACS0S Fourn 650-5 (o -2
indnndoenl,

Complete comment 2 on MACS0G ot 690 5
Prepare a Ceirtificate of Relecase in three (3) copies {sse Appendr- 17
(a) Orizinal and first carboa copy to the individual

{b) Second carbon copy to be filed in the employee's parsonnel
records jacket,

Compute pay and tell the individual when it may be picked up
(see ANNEZI C).

Withdraw sccurity or compound access pass.

Upon receipt of comeback copy of MACS0OG Form 690-1 enter
V"INVOLUNTARY SEFPARATION ® and effective date on the first
blank line on MACSCG Form 696-9.

File comeback copy of MACSOG Form 690-1 m individuzl's per-
sonnel records jacket

g. Voluntary seperat.on, The {ollowing procedures will be used to process

all voluntary separations

1)

ANNEX B

Complete two (2) copies of MACSOG Form 690-1.

{2) Check "Regignation" black in item 4,

(b) Indicate effective date of action in the space provided in item <.
(¢) Indicate '"NO NOTICE" in item 14, if applicable.

(d) Indicate reason given by employee for terminationf1 e.,
"POOR HEALTH", "ABANDONED POSITION", etc,

UNCLASSIFIED
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{2)

(5)

6)

{7

{8

{c} I-rbeate vbetler oo not @ et oo, ol 1aleige v s poowided
e om 34,

Rezitui 1l docurasnic andice'rd 01} 2206 Fooam 690-5 1o the
div.dr 1,

Compleie comment 2 on MACSOS Tovr 650-5

Prepaie Ceiirficaice of Rede-ce anthuer {3) copres (cee pmegraph

2i for erileria and Appepdi 16 for sample {ormay)

Cornpute pry and tell the iedivadnal shicn it may be paeked up
(pee ANWNEX C).

Withdraw security or cempound access pass

Upon receipt of comeback cepy of MACSOG T"orm 690-1 enter
NYOLURTARY SEPLARATION" and eflective date on the first
blank line of MACS0G Foxm 6%$0- 5.

File comeback copy of MACSOG Farm 690-1 in individual'c per-
sonnel records jackst.

h. Reduction in force. The follewirg procedures will be followed when

separaling employees by reduction in foree action

(1)

(2)

(3)

ANNEX B

Employees that are to be sepzarated by reduction 1n force action
will be not:fizd of svck action in wrading at least two {2) weeks
prior to the cffective date of the actzon. As a minimum, the notice
will comsist of th2 parpose of the letter, reason for the action,

and the effective dais of the aciion.

Complete twe (2) copies of MACSOG Form 690-1.

{a) Check "Terminatiorn" n block 1 1item 4.

{b) Indiczte eflective date of acticn in the space provided inatemn 4,

{c) Enter "Reduction 1n Force'" 1n conjunction with a short ex-
planation of the action] 1.e., "PO3ITION ELIMINATED FROM
THE CTD", "LACK OF FUNDS", etc., 1nitem 14.

{d) Enter "PAYMENT IN LIEU OF NOTICE", if appropriate,

Return all documents indicated on MACSOG Form 690-5 to the
individual.

14

UNCLASSIFIED P .
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(8}
(2
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Comirl-ic connnont 2 on bt - OO Ve, {005

Pieypaae Cnluicoic of Rel e mndiiee () coprnn (coe Ay dr
16 {o_ o de {ermat

{a) ©rigyr.2) end fust carben cop, Lo thr mbnvder L

(b) Sccund corbon copy te bz futed 11 the cmployee's 21 souana]
1ccords j=cket,

Campvte }pay and inform tiae indrvidual when it may be picled up
(see ANWIZI C)

Upon 1eceapt of comebac) copy of MACSOG Form 6%0-1 enter
BReductron 1n Fot ce" and efieclive date on the furet blanl line
on MACSQG Form 690-9,

Withdravw security or compound access pznos.

File comeback copy of MACSOG Form 690-1 in the mdavaduel's
personnel recordc jacket,

1. Dausciplinery actions. The fellowaing are minmunmum requircinents for

written notice of disciplinary aciion to local national employees*

(1

(2}

3}

ANNEX B

Written reprimznd As a minimum, the written notice of repri-
mand will include a statement of the offense, the corrective ,
action required, and that fartker infractions will be the basis ’
for more sericus disciplinary action.

Sugpensien, As aimimrnum, employing agency procedures for
proceseirg of suspenrion aciions wall include a written state-
ment delmeating the specific claiges, proposed suspension dates,
and the employee's right to have the svspension reviewed by

the head of the employing agency or his designated representative,

Removal {dismissal). Written notice of removal will be furniched
employees that are being removed as a recult of disciplinary

action., As a rmnimum, notice of removal wiltl include a staterment
indicating the purpose of the notice, charges upon which the

removzl action is based, effective date of the action, and a
statement of the employee's right to have the action revaewed

by the head of the employing agency or his designated represcntative.

UNCLASSIFIED
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a Morkyeriod,

1)

()

(4]

(8)

The bagic work duy and work weelk will be set by ecch zetnvaly
on the basis of oparetionzl 1couueiaznis

The beginmng  nd ending houvra will be set by each netivity on
the bz s1s of cpziclionzlieqmrements

The lvnch period will be cxclusive of the woik day and shall
not be compensated.

Where opercational needs dictate & change of work hours, affccted
employece: will be neotificd o for in edvance 25 possible,

There shelt Le ot least onz full day of rest scheduled wathin
the calendar weels,

b, Overtime.

1)
()

(5)

ANNEX C

UNCLASSIFIED

COvertimme 18 poyeble for work in excens of € hours & day.

Overtime {s payable for work in excesns of 48 hours per wveek,
except thai no empleyes vull be companoszted more then onze for
overtime heurs

Overtime premuum is payable at 150% of the totzl of base pay
plus lanpuage differenticl, i any

COvertime pay 15 nol euthorized where daily work time sheets
are not maintzmsd for recording both regular end overtime
work hours.

Totzl overtime for Expznditure Cost Code (ECC) x 13 gnd x 14
should noi exceed 15% of the total brse poy for those categories.
Overtime in excess of 159 of the totzl beoe pry for each category
requires prior zpproval of this headquariers. Requerte for excess
overt:me should cite the reason why excess overtime worl is
necessary

570359
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houvie vieo Lol bzevresn tl 2 bowes €2 2200 o G000, Lo 0u,
te thew L egdd o hiourly 1:te

(2} Might glea Cilierental pry 1o po avtare «ed for doy ehifi ermrloyecs
who vie vior lang everiling,

(3) Tume o1 one - ¥ for evertume werl (150,5) or double t.ume for
holawdey vrork (200%:) doos not 11ply foo nught ehafy diffoa sadasd
Nighi sl.il éiffercniizl 18 poad ot the siizaght rode for z11 hours
beivieen 2200 cad 0500

() Procedvrse for poying mght shilt duffeiential poy 15 found in
MACSOG Du 37-2.

Heluday poy

(1) An employes working on ¢ US holiday is compenszated ot stroapht
time {o1 tha f11s6: B hours

{2) An empleysz working on an authirized Vietnamege holidoy ’
{Appandiz 17) wall be camrensated st 20C% of ithe toinl of his
bzse pry plve longazge dilferentizl, i eny, for cach of the
normel holidsy hours, 1 =., B howts for a full holiday, £ hours
for a hali holiday

(3) Employecr who do not worlk or these holidays will reczive reguelar
wages {or ikat dzy or portion thereof

{4) Time 1n cxcesc of 8 hours on #n a2uthorized Victnamese holidey
is payable at 150% of the totel of b: se pay plus lanpurge differ-
entizl, 1f any,

{5) Procedure for paying holiday pay 15 contamnzd in MACSOG Dar 37-2,

Ennlish lange: re differentizl

{1) Payment of an English longuage differentizl 1s authorized when
local command determines that the use of the Englich languvage

L2 4 o

UNCLASSIFIED
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(See f _-opozr 23, 24, 25, 206, 20, rud 28 )

‘

(2) Intcrpoetess end trenegl tooo w10 0, Suliraacd lorjvege Cofioa-
ent..l

(3} Overirr:z pry, ol C-y pry on noo bl stafc Cfforeinl ruy cpply
to Duglicl I~riage dalicseratl ) oy 25 well &5 Lo bl se pouy

f. HelL oy clla-race

{l) Ezcbh:clivity s cuothonrzed ap allowence of 40 SV par VI holia
day (Apsndix 17) per indrvidurl eraployee. This rllowenes mny
rot b2 7o to mdavadye- In, nor racy i be given s coch, It
should ba spent on decolwlions, peitizs, gifis, ete

(2} 4An :zllowence of 40 $VN por ¢hild for vvhom fomily clleranze
15 bewy paid i suthoiised for tne arnecl Cluldren's Fesitval
during the eighili lunar moenth. Th:s 7 llowance should be gpznt
on a p=riy, gite, etc.

-~

(3) Iulidey =llowances should be charged to ECC x 18.

{4) I it is not desized to spind the holidey allowence oi a sp=cific
holidzay, the allowence m~y be accurnulcted 2nd apznt on o cub-
sequent holiday

g. Tet bonus,
(1) Tet bemea will be computed as foliowa:

(2) For employment of one year or morc:

1 1/12th of scheduled ennuzl salary,
2 1/12th of the annual value of 211 fomily sllowances
3. 1/12th of the znnunl value of longuzpe diffeicntial,

if any.
ANNEX C
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arodiocliies oy o, tlll e Qe cidil Yo
Conmpay oyl Tet f0 oo Yel o 37, cnd cremploysl an
hoedoan i redb 17 o0 o v Jyeer, tuant rles, le, e
vorld bo ooditled o L el c s raaui'e oy, fimily
allovieneer, and a2 oo Gific.ento i, of ony

{2) Tet bonos cli2ll be poad on the it - v Gey prenading the bagin-

nng, of the lunat Nev Yer:

(3) Prozcduwres are contouned m MACSQG Du 37-2

Manth)y Sz mly allo crce.

(1) A fermly cllewence 16 authorized employces who ore heads of o
famity Tne f. mly 2llovonce conriste of an zllowance for the
lepal {iret wife znd foi 21l recognmized cluldien under the roe
of tixteen (16) years (this includes children of other then the
first wile).

{2) A fernale employee 15 authorized a femily allewance only if
she precents setisfactory proof vhich indicater that she 18 un-
married, & videw, her hasband 16 discblaed 2nd cannot support
her, or her husband 1s not employed by the US Government.
A femnle employee who meets these requirements will be p21d .
for children orly

{(3) See Appondix 18 for rzie toble,

Reiion zllowence.

{1} SG rated employees are the only civilizn employecs authorized
a rotion allownnce. The current rate 15 100 $VN per doy znd
will be poid 1n eccordance with MACSQOG Dir 37.2, pare 31{(d)

(2) When civilian employces are required by the instollstion com-
mander to reside within £n wnstallatica end the local market

does net provide an opportunity for the employee to procure

bis food, rations in kind mey be provided by computing a ration
allowance ot a rate Lo bz established by this headguarters.

A wrntten request from the US installation commender citing

full justification for the allowsnce must be submitted end epproved
by this headquarters prior to payment of this allowance.

ANNEX C
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(1) FPersownlseav il 7 guirdn v.'e, OO L 15 cud v zewr] mrew
pelsonnel vio reguoe ey ot vafortas Wl Lo geoiend o il
ellevance of 400 L VN por menld to p-operly mwct iu those
un.fozins
(2) Deterininction of psaisonrzl ehigible to 1eceive thos elloweuce
will be m* de by ths leczl co wnnnder.
(3) The Jivndiy clowance vill be p2ié on the 1egulc r monthly pry-

roll on o sepcrate colwnn  The columa vill be hezdad YL/AY,

1. P.iconcr of wor pwoy

)

)

Full pay and cllowances (including inducerment bomises, if
appliceble, U £ six moath cnniversery of his employmsnt occurs
while a POV') af persoanzl in &2 POW etstus will be paid to his
wiafe, other nzxe of lan if not murricd, or designnied benzficiary,
Full poy and zliowereces will bz poad for minety (90) daye, unless
earhier rcoturnzd to duty or confirimed as decd. Afier 90 doys

in POW atatvs, death will be presumed ard 2 dezath gratwty

will be paid.

If 2n 1ndrvadval retusns to duty {rom POW otetus before he 1z
presumad dead, hc will not be entitled Lo brck pay for eny pay-
mente piid to his bopzficizines I ¢ denth pretwiy hos bzen
paid, recoupment vill not be required but he will not be cnfatled to
any back pcy.

Trevel end par diemn,

' 1)

2)

ANNEX C

UNCLASSIFIED

Per diem will be paid to all employees, regerdless of position,
during the tims they arc on extended or temporary duty trips
requl mg them to be absent overmght away {rom their normszl
place of duty.

The amounts claimed must be supported by a stetement of avail-
ability /non-availcbility of govermment quarters/imesse signed
by the loczl commzander Commanders should make every
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(3) Pe, &rvnserotontho a0 vl sy orzoiLalare e tmrel a i W
travmr fy o el op-o oo,

(£} Sze Ay, s )0 fon € bdy p2) Crouno o ten

n  Szporoircw tllovvs nece

(1) Dmployceo are ent.lled to scporotion &llor 'ance when sceparoted
under honor: ble co.slibiens (inelides dezih)

{(2) Compuiation for ovel 3 ycars of seryice:
{a) Daterminc {otal number of nmienthe of creditable service,
(b} Daduct 36 monthe
(c) Dzvide remzinder by b.

(d) Use guotient 1n ¢ above 25 number of 6 month peiiods unless
rermcinder excezds 3, In this czse add 1 to the guotient.

(3) Employees are entitled to separation allowance except for the
follovrang:

() Employed less than 6 months.
{b}) Separated for czuse.

(c} The empleyee doss not give a notice of resignztion 14 deys
in advence,

(4) See Appendix 20 for computzlion table.

o Dasability gratcity,

{1) Discbility gratwty, 18 » one-tiume pzyment for individunls 1n-
Jured an the line of duty.

(2} FPayment of disability gratuity will not prevent the individual
from further employment in another position which is compatible
with his physical atatus

ANNEX C

hd}
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P o,

(1) Inihe event an employcce w Julind o the Ius of Culy, or dics
of an illoewr o1 mpury ~w”'crad 1 conaeciion vl Lz gervies,
his henzfic -1, villacecarvs ¢ dacth gratuty I the ewapluyes
b 8 not des.gn v d w bepedorry, (0= dzeth grately will be
pzad to pac of i fello. wng, 1n thes order, (1) wale, (2) children,
(3) pnrents or leg. 1 pacad-nns, (-} brothzre or sisters, (5)
grand parcals

(2) Amounls to bz puié: The {follovvasg amounts will be paid to

berneficiaries or next-of-lan of thoze mombers vthose death yvesults
from rervice wil SOG.

(8] Cavilisn pereéouncls Onz year's poy Lo wnclude 2ny suthorized
allov ances ke wor recciv.ny &t the time of de: th,

(b} Vietnzmese militarys 50,000 $VIY Thic includes VNAT,
and ARVN Oper.t:mg Dise pesrsonncl,

(3) Procedures for paymng death gratuity ere contzined in MACSOG
Dir 37-2.

{4} Death graterties should be paid as soon cfter death 28 pocsible.

Funeral gretorty,

(1) A funeral gratuily is authozined for frnercl end-burial expeonses
ol any employee who 15 killed or dies 1n the line of duty

(2) The following retes of funeral gramaty apply!

{a) 1f the body has been delivered to the beneficiary or nent-
of-kan, 10,000 $VN will be pzad to the p2rson receiving
the body at the time the body 15 delivered A receipt wvall
be obtainz=d {for the money frorn the person to whom it is
pad.

(b} 1f the body his not been recovered and delivered to the naxt-

ANNEX C
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(3)

3 LEAVL,

e’=Y wor Yo Joaay, B0L LY UYL U
ef Tamar 1. v Ly iy am ol Yoo LA RO

villhbheall sed i U ey §ovsabe j o Sole s 3-
1 pad

{c}) L iLo bedvisirco s Lo ¢on ol b Celivised Lo
ol-lwn o eaciicitay, loesly rreprsz of ¢ ¢ Wb
cost morc thorn 10, 000 S\ N e suiherired

(d) I the bocy 1= del-vercd to the read-of-lon or bencfic. .t
1n 2 casha prreb-aed by SO5, ci 1f elhesr corls ore ncor1cd
by SO0 (¢ v, & VI fiog ontle ot cket), thees costs vall
be subtricicd from thz 10, 0C0 $VIT fuesrel grotoity =nd
only the reraoindev poid 2o o feadr.d gratwaty

Fuenirel gratmises should be ceccunied for with death grotai-es,
Like dezth greiaiizs, funeizl groiuifaes should be paad 25 soen
apg possible,

a Annusnl Jsave

(1) Annvzl leave will be zceruad from the drile of appointment oo

follov's-
Years of Houwrs Lccrved Per Totrl Weork
Service Bi1-Weckly Peried Days Per Ye:zu
0-less then 3 4 13
3 or more é 20

(2) Newly appoinisd ernployees witk no previous employment viath
gny US zgency will nct be elhigable te vwse ranuel leave until cicer
mnety [90) conizmucus daye of emnployment

(3) A maxizaoum of tharty (30) days leave may be accumulented ¢ nd

' carried forward intc 2 cew calendar year,

(4) Upon separation, # laump sum poyment of annuval leave (not to
exceed thirty (36} days) will be made to the sepcrated emnployee
or to his survivor in the event his peparation 13 due to ceztih.

(5} The minimum charge to annnal leave 15 one (1) hour Additionzl

. leave will be charged in rrrultiples of one (1) hour
ANNEX C
UNCLASSIFIED e ]
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(2)
(3]

(5)

.ol desve vl b s oSt Uz nade ef fow (2] Lo L
wichly pstac Zics el Vet Basezen (13) eyl p e yer,

cpzelins of yeru g of sel uce
Y

2 1~
S L
i

-
)

Therc is no lumi. oo the L ecentoiction of sick lenre
Aecreed cicl leave 16 nel yoyabl. vpon t2rpmm Lon

A rmcdical certificrte 15 net regoired for sick leave of th.ee
(3) days or lesc  Sicli lezve of morc thon three (3) woil davs
will be suppozicd by 2 mcdical eerlificete or doctor's el aan. 1t

Up to tharteen (13) ¢- yc sick leave moy b2 azdvonced to o rermunan:
employee zfter L1l 2ecrved sick leave and anmual leave hove
been used,

(a) Advance mick lezve 18 not reihorized for terporary hire
employecs Lezve viihout p=y mey be authorized,

(b) Advence sick leave vwill be ternunated when the originel
circuemestences which warrzuted zpproval of edvance sick
leave are no longer vahd.

c. Matermty leave.

(1)

(2)

3)

(4)

ANNEX C

UNCLASSIFIED

A total of eight (6) weeks maternity leave will be gronted to
prepuant ciapleyees  The metermty lesve period will cover
epproximztely two (2) weeks prior to end six (6) weeks eftex
delivery.

If after eight (2) wecks the employee 15 uneble to return to work
due 1o illnzez (meodically certified by ¢ physicicn of the employinz
apgency) thet hes armsen {rem her pregnancy, eick leave or prans
leave maiy be granted

Maternity leave is not interchangezble with sick leave or snaucl
leave ond shzll be used exclusively to provide lecave to pregnart

employees who are schzduled for delivery

Dui ing mzternity Ieave employees will be paid at the rafe of
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i oaeaey sElent foorted b, Pl Ly vvero ool e le, ol

regueel, e Ih (ot
L4

cres oy ol mLT Lo ten vl lzave to b
cmplayre’s ool le © -

ovr, ! tr .2, v ente Mommy lloc L
Ve 10 eevel F2aacts ol 1llulcr e wn o rloyes dezs noe bove
sullecu f1aeuzl o s1cl lss vo Lo coves the thscace Leedoo v dh-
oul po; Lesan iy walt we? bo poialed 2, aepleyze v 1o bos pana-l
leave o sack 1zave te bus c-cdrt Lzv. wa ovl Ly mey uot L2 ceone
verted Lo g1l Jeave - anaccl leaveg lbrgvent to cpprovel #ad vce

of le.ve withoot oy 1 ¢ , chizr locove boo bsen ecerued.

e Adndnict: ctively ezensed Toeve Eraployeces may bz granted adminas.
t1atwvely excvsed Lozae Luscd on the {felloviarg:

{1) Acts of God or rziurul dazcster,

(2) Emergency conlitiens preelude employees from reporting for
work or continuing en the job.

(a) These conditions are definad or follows:

l.  When a base, installation, or nctivity is closed by
comreatent au.hority, loczl nolions! employees will not
be chzrged anmuwal lsave for failure to report to worl,
and w.l! recerwe nermel pay for the period of closure

2. When z base, 1nstallihion, or activity 15 open=d by
compstent zxtho~ey, lecel nationzl employees vho do
ot 1enovl for work will recevvs fifty porcent (50%)
of their norraal pry until the generel situction 15 deter-
' mined by compztent acthority to be suffliciently steble
for them to return te work.

{b) Comreteni autharaty is d=fined as the base, instzllation,
or zctivity commander cf the erganization to which the em.
ployee 15 ascigned., Written notice will ba prowided the
servicing civil.on personnel office when conditions prascribed
in subparagrapn (=) above bzgin and end

{c) Competent zuthority, &s defined in subprragraph (b} ebove,

may extend the provisions of {full pay, on zn individuzl
case-by-casc basis, providing the individuzl employee's

ANNEX C
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I ovision.
{(3) Unveor }lenmvinio centel cood stoar, sedhior re;o of ollee
iachu sy, falvee of elec gl povey, oxl comifl ¢ condios -,
vilnel v ould puz e vorhang sonpri cue l o baaordovs

{4) Amexrcen holud. y¢, when not requured {o wotk

f. Abrerce w.hond lecve Absence vithoul Jerve 16 absence for wingl
an employee G:4 not obicain advence euprovel, or for vhich s sv's-

scquent 1equest for annuel leave, ocicll lec ve, admmetratively excosz,

leave, o leave withont pey hos boop Susepproved  Lozel officcun-
in-clorpge roay change absence vithowl l2ave to 1 beence vith leawve
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Bt L

Hg 1u lon

A1,
Bi-aonn

PRESE T PSSITION.
Cuons—vi hion ta1®

DLTE OF BIRT:
Ngay sznoh.

PRESLEHT RESIDEYCE.
Dha-chi hicn tax*

NARITAL STATUS:
Gira-canhi

1D CARD 1IO:
The cap-cLoc so!

DATE
Neay -

I do hereby declgnato
Rare of Employec Full lame ID Czrd Ko,
To1 ¥y ten duoi: (Fg va ton nhan-vion) uy-quyzn cho (Ho vo ten, so the

banefieclary vho ig my
Address le nguor Lhua~ke cus toi Relationshlp
can-cuoe, dia-chl hien tai) laen-he gia-dinh

to receive all pay end allovances due e in the event of my dezth while employed
nhan lanh tat ca luong va phu-cap ma tor co quyen duoc huong, trong iruong-hop toi 1 -

by
tran trong ¥hi phuc-~vu cho

Signature
Chu ky npuoi xin vioc

MACSOG Form 699-13
dpril 1969
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nt, do noi f1)e)

Local Police Chech

To Beo Dan (Statereat of Gu-ranice)
Certafred Draft Census Receipt
Draft Deferment Certificate (QD-772)

Medical Deflerment Certaficate (QD-771)

Discharge Ceriificate (QD-14)

Certificate of Residence

Certificate of Release {rom last US/GVN employmant

LR

Maryviage Certificate

Birth Ceriificate(s) of c¢hild (chaldren)

I have revicved the above documents 2nd found them to be administretively correct,

{DATE)

The above named indivadual has termanated erployrent this date. All documents

listed in paragraph 1 have been returned to the indivadual.

MACS0G Form 690-5 (Revaised)
Apral 1968
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Signatura of Civilian Pers O Micer

THCL
1 - Personal Record Quastionaire (IACS0OG Form G90-4}...2

2 - Persoanel Status Card w/photo (MACSOG Form 690-S),.1

3 - Schreck Forms (MACSOG Torm 650-3). . ccieritnnncanans 2 ,
4 - Fingerprint Cards (Form TCSQG/877) .. ceevracinrnss. 3 ’
5 - Photographs of Individual...coivvs civienrvineacansb

6 - Photographs of Spouse (1f appl)..... testsesrativeni?

7 = Cyvilran Personnel Action Form ({WACSOG Form 630-1).2
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a Munor WR 5 R Deliberate drln, © fa..i.v
€arry out aSC1f. LU WCrI u.
struchions 1n & »LAE0-obt
amouri ¢f {1ims
b Major S5/R R Refasal to obe, legit.metc
crders, disresieer, insc.l -
f and iike behavior
2. Absence witnout leave
2 Manor WwR ] b Unzuthorized absence of eup
house or icas, 1ncluder re-
peeted tardiness aad leaving
the job without permuss.on
b Major 5/R R Unauthorized abse.sce of mer.
tharn cight ho.ras and less to_ -
t2n work days
3 Loafirg or sleeping on duty.
a Minor VR 5 R Idieness wnauwther.zed Lo+
. fation 1n acmviizze douss g oo
hooars whicn ace oatswar
1eguletly posigned datioc
Dearnger Lo safery of persc o o
« Eropoliy miscr of non-2i.:
b Major 5/m R Wren damage te safery of ¢ -
sons cor propetty 15 ecaiz
.
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b. Mejor SIR R Failure to cbaerve safety proe-
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discipline or nerale, use of
disrespectful, ebusive oo
offensive largaafe, quarrsling
or 1neiting to qiarrel  Fighty o
threateming or 1xflicting bedily
horm to another, physical
resistarce Lo comeient euthe
ority; eny violent act or langu-c
winch adversely eifects morcle,
preduction or mzintenance of
discupline; indecent or immoral
conduct, <

Promolion of, or ascisiing 1n
operation of orgeinrzed gambling
or parficipalicn in ergarazed
garabling dunng working hours

D rinking or selling intoxict nis
on duly Regperting for duty
drunl: or impaired by intoxi-
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Maisconduet which adversely
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Deferinuon S/ I T wargly 1y hap flker v
M oLie ous At Lle, rovEr, G0 1-
avthoriz:d owrclorores o monnl
cher cayployeer, o1, 2 virove
ot officicle vafh the Luie.l Lo
hzrrn or Sestrey the rejp alz tiza,
eutnor ity or offiercl si~ndiun of
thasc concernad
\noletion of sseurity s/ R When the veelatzon is intentionel
regul~ibion or resuells 1n unouihomzed
relzess or comprormse of
secarity lormaticn
Giv,ng or accephing bribes, S/R R
Accepling gafts or favors S/R R
from subordine ter or cone-
traclors 01 paving pifts to
supsrvisors or thosewn a
higher position
Violation of other admin- -
ietrative rules or regvla-
trons not vpeciically men-
troned ¢ bove.
a Mainor WR 5 R Consider the emrloyee's obli-
galion to be awale of parhizent
b Mejor S/R R rules or regulations, the
\ sigrilicance or frequency of
violetions and the degice of
edversc eifect on production,
morale, maintencnce of
discipline, exiernal relption-
ships or reputation of the ngency
Possession, sale, purchase R
or use of marijiana or
illegal narcotics.
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17 Feb 69 liondiy

18 Feb &9 Tvesday

19 Feb 69 Wednezsdoy
26 Apr 69 Szturdey
01 May 69 Thurisday

23 Meay 69 I'raday
(Morning only)

30 May 69 Triday

15 Aug 69 Fradey
(Morning only)

01l Nov 69 Saturday

25 Dec 69

Y

1S4

HOLTLL Y

MORI DocID

LMLT-00 1 [
N C'i\'ll.:_’_: s o

—— —————

IIDLINS NV 1223 )10 ¢

Mewt Yezr's Doy B8

TET NGUYLN-DAN {(VIV New Yeuar)} 4

TET NGUYLCN-DAN 6

TET NGUYEN-DAN 8

TET NGUYEN-DAN 8
Anmversary of HUNG- VUONG 8
Vietnarmnese Libor Day 8
Ascension 4
Buddha's Bairthdey 8 .
Ansumption 4 .
VN NATIONAL DAY B
CHRISTMAS DAY 8

NOTE  Holidays falling on Sundey will be celebratod on Monday
Holwdays fallirg on Saturday will be celebreted on Friday.
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(1} 6 wo.ths bw
legs thin 2 yefis

(2} 2 full yecrs
but lese thon 3
YeRrs

(3) 3 full ycera

(¢} Over 3 yewrs

1/2 of 1rnonth's p-y

1 month

2 months

2 moaths plvs § deys
for ezch additaon~l
6 months of cervice

1/2 ol }
mon W'r pay

1 mosth

2 monihe

2 yponths plus
5 d.yc for
each sdditionzl

/2 ol}
meath's py

1 moathk

2 moaths

2 months
plues 5 deys
for ezch

Pig -

skhare ¢! "

Doos el mo

Sange oo
boguunng ¢
thoe culez?
yaar to hs
comprieg Lo
zcecoxrd nz.
valh MACSZZ
Dir 37.2,

6 mo.iths addition-1 pare 33 c
service 6 months of
fervice
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1, SEP#R/TTON TOR CAUSE XX | XA X | X
2 IRVOLWITARY SEPAN.TION
2, NOTICL GIVEN X ] X Mlx X x| A A X
b NO NOTICE GIVEMN X )X X | A 1A X | X A X P X
3. REDUCTION IN FORCE
a. HOTICL GIVEW X IR X X 1% )X X X
b. KO NOTICE GIVEN X | X | X (X [X |X X X ix
4. VOLUNTIARY SEPARATION
a. NOTICE GIVEN X X X x| X XX X | X
b. NG NOTICE GIVENM KIX X X 1% % X X
5 DEATH X [X [ X [|X{xXx (X X |X X X X

*“To be paid only if the employee 15 normally authorized and drawing pay and/
or allovances noted.
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HESRNE N
ITLETTR, S LTIy (D IO 1T

Laur of onz luub (o1 locs of use} 05 of sanuzl p2y end al'o wnees
Loes of tvro lunmbs (o1 locs of vee) 100% of annval pry ard clin. faccr
Lors of eiglt 1n one eye 259, of annval 1oy 2nd alloviencec
Locs of sight of bolli eyes 100% of anauel p=y and allowznces
Lo2s of hearing in one car 25% ol annual pay and alloviances
etz loss of heoriny 100% of apnual pey and allo - onces

b
APPENDIX 22
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12.00L0%
nSIc v [ A L T '\"G‘w_’__ R SLOY TGN
BOUTLY LATHS IR VILT RN L0380 PO OIr0AS
Pay Lanpuire
level 1 2 1 4 5 6 7 _mifercnirrl
VGs-1 28 20 30 31 32 33 34 3
VGS-2 38 39 4] 43 45 47 49 4
VGS-3 49 51 53 55 57 59 Gl 6
VGS-4 59 61 63 66 69 72 75 7
( YGs-5 70 73 76 79 82 85 B8 8
VGS-6 82 85 B8 91 95 98 | 103 9
VGS-7 91 95 99 103 107 111 115 10
vGes-8 | 102 106 | 110 114 | 118 124 129 11
VGS-9 | 119 | 124 | 129 | 134 | 130 | 145 | 151 13 -
YGS-10] 135 140 |} 146 152 | 158 164 | 171 15
VGS-113 151 | 157 | 163 | 170 | 177 | 184 | 191 17
VGS-12| 168 175 182 189 197 205 213 19
VG5-131 185 192 | 200 | 208 | 216 225 1 234 21
Effective Date: I Jul 69

APPLENDIX 23

UNCLASSIFIED

570358



Ay men e

MORI DoclD:

.
i
i

BASIC I x 1A4hy USHLT 1 oy el LT D
LOTALY LAWDSH 1 VINT, 0T 30 PLLLLDNE
Pay | ] Lanpus 5=
| Leveds_ 1] 2 3 4 5 G 7 _IMaffesg ~2-2
G-1 71 4] 77 I g0 | s [4455 89 8
Q-2 78 81 14 87 90 l 44 94 i 9
Q-3 83 88 9] 95 98 ] 105 | 107 10
Q-4 91 95 $9 ] 103§ 107 | 111 r_115 10
Q-5 9% 102 106 110 114 119 | 124 1
Q-6 108 112 116 122 126 131 136 12
Q-7 114 } 119 | 124 | 129 | 134 | 139 | 145 13
Q-8 125 1 130 ) 135 140 | 146 ) 152 | 188 14

APPENDIX 24
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Effective Date:

1 Jul 89
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LUgL TtTEIEY
HEFEL G O
e G R LATe A BML P AT e 2 e T BESTTTS
IOV LY BATULS I VILT 0 2770 1L DRI

oy i I Langucge
Leacl | % ? 3 4 I N Diliecrcatacl

-1 41 43 45 47 47 l 51 5o 3

-7 40 48 50 52 57 56 58 5

H-3 52 54 56 58 60 62 64 6

H-7 5B G0 62 64 67 70 73 6

H-5 61 63 66 69 72 75 78 7

H-6 67 70 73 76 79 52 85 ]

H-7 73 76 7% B2 85 58 92 8

H-8 80 83 86 89 93 97 | 101 9

Effective Date. 1 Jul 69 g
APFEZNDIX 25
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g

MCRI DoclID,.

LA 21 e SRl L

IHOUMLY DPATLS I Vi, 12.5" PUAS1ITRS

Pay Languit.
Level | 1 2 3 4 8 6 7 Di{lciniial

L-1 54 56 58 60 62 64 67 6

L-2 60 62 64 67 70 73 76 7

L-4 G5 65 n 74 77 &0 83 7

i-4 72 75 78 6l 84 87 a0 8

L-5 79 62 85 88 82 96 100 g

L~6 86 89 93 97 101 105 109 10

L-7 92 96 § 106 | 104 | 108 ] 112 | 116 10

L-8 | 102 ) 105 | 110 | 114 | 119 | 124 | 128 11

APPENDIX 26

UNCLASSLFLEU

Effective Date: 1 Jul 69
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TNV LG

HOUALY L/ MILS I Vin i old S TS

Pay Lengoage
Teye) 1 2 s 4 5 6 14 Inafrrervial
V-1 73 24 25 26 27 ?8 29 3
V-2 28 29 30 31 32 33 3d 3
V-3 33 34 35 36 37 36 40 4
V-4 37 K} 40 42 44 44 48 4
V-5 41 a3 45 47 49 51 53 5
V-6 46 48 50 52 54 56 58 5
V-7 5l 53 5% 57 59 61 63 6
V-8 56 c8 60 62 64 67 70 6
Effective Date: 1 Jul 69
e
APPENDIX 27
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ge XIANIALY

BASIC PAY RATE TABLE FOR "*SG" RATED EMPLOYEES

MONTHLY RATES IN VIETNAMESE PIASTERS

Pay
leyall Bosae 1 2 3 4 S 6 7 3 9 10
5G 1 2,425 | 2,670 2,910 {1 3,155 3,395 | 3,640 | 3,885 | 4,125 | 4,370 | 4,015 | 4,855
sG 2 | 2,586 | 2,835 { 3,050 | 3,345 | 3,610 | 3,855 | 4,120 | 4,380 | 4,640 | 4,805 | 5,150
sG 3| 2,725 | 3,000 § 3,275 | 3,545 | 3,820 ) 4,000 | 4,365 | 4,635 | 4,910 | 5,175 | 5,450
sG 4| 5,180 | 3,500 | 3,820 ] 4,240 | 4,455 | 4,775 | 5,005 | 5,405 | 5,725 | 6,045 | 6,300
$65 | 3,790 | 4,170 | 4,550 { 4,930 | 5,310 | 5,600 | 4,065 | 6,450 | 6,830 | 7,205 | 7,590
SG & | 4,245 | 4,670 | 5,005 | 5,515 | 5,940 | 6,365 | &,790 { 7,215 | 7,635 | 8,055 | 8,485
sc 7| 5,005 ! 5,505 | 6,000 | 6,495 | 7,005 | 7,505 | 8,005 | 8,505 | 9,005 | 9,510 [10,010
SG 8 5,460 6,005 6,545 7,005 7,640 8,185 8,735 8,925 9,280 |10,375 (10,920
SG 92| 6,520 7,175 7,820 { 8,475 9,125 | 9,780 [10,430 {11,085 (11,740 112,390 {13,040
SG 10| 8,020 | 8,840 | 9,645 {10,445 11,240 112,050 {12,855 ]13,665 |[14,465 |14,270 116,070
€G 11]10,080 11,040 |11,995 ]12,945 |13,900 }14,860 |15,815 16,770 (17,720 ]18,680 119,635
Effective Date' 1 Mar 68
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Yo A [ T T T S
Jaowud LT el Lalgt
DIMCHIVI RN IO
17U 202 6072 {1 r-:'_a-l"::

! MILITATY €5CL .10
L - - -

RECEU™Ti & MT RTGIRNG 4 KD STCURITY CUECYS (#7101

(STIONT TIT1S, REC-SLC (U))

- ﬁ?yl’f) PULPOSE  Toass_gs ootponain.’ay with, - S adies end Corevse
Grewr (SOG) fcr est )lish. af o d ancniiim, £ PLYBG/€) GCEL.C10 O . LG hul
pelac--e} reerci ed fei MO CSOG-35/MACSDG-08 tad 1o spzcify . € zeon-

erarccs wnder wh ch se-anvestigel.cor wuli b cenducted by SOS Sceowr ty.

2 ‘S’f}zD/G]":\'E VLU, An 1adividus D doss.er viil be esizblished o1l mi.a-
taaned for each o ovifunl recruliet zad trsiied fexr MACSTT-35 224 Shoni
Term Readviiteh ard Tragel Activic tuiem (STRATA) of M_ACSOG—?u. FAN
MAC»‘,)».;-:S{I\.MC:- 05-30 field v=is (CCN, CCG, CCS, znld MMFOB) v 1
meivztr the following recoxrdr veithin the 1-Givadenis dosoicre

& lMACSOG Form (90-3, SCHREGK FORM - 1 Capy

b Resuler of Loczl Agency Chzck (L'-.\ C}, conducled by the loe:Z 8-2 -
1 Gopy

c. P‘holo"r:.p'h of individunl atlfeclsd o MACSOSG Form 696-3 - 1 Cogy
d. Resalts of National Check cozdacted by SOG Securnity - 1 Cepy

3. MpB/DETI‘\*ITION Indigerncas cperat.snsl personnsl referrad to 1o tha:

direcizn porain to membars of Specicl Ceovracnds Urnis (SCU) of Mn C5086-58
wd membzre of Short Term Rondwitch and Toarget Acquailion (STRATA,

of MAC80G-35 Perscnnel assigned to MACSOG-3{ w. o s1rgletor. Clatdzsroa

1-te iagemee Colrection mission are exclsded {rom the prevesians ol tnis

diructive

LS(;/D/RT*"SPONSIBIL_TI."‘S_T&-»—L.m.-..——-.-z- espond:bilitiez are aoigned

L=t tea e eamy

o
£3 17 waing erd l 111§, |}
eaer Elis | pl ‘Fl 1

¥This i ective Bupzroedes Nkauu b..IE.Cu.V 60%-2, 7 Octchar 195L.

Tab B to Annery =

B-r-73 t¢ fr-on-l F
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VU A R VL R L. pitas T Uity Vs o
seci_¢e I 2 ' L reCoin Lt L Sae ) el ¢, « 7L T 0t .

(1} HaCICT Yemn 680 7, liicon " Reeaxd O e vz, {70 Tl

2 Co e

(2) MACS0T lceaa (9G-3, SCHRECK YCUl{- 4 Copver
(3) Cert.ficils of Mo utesy Status, ((ALRDLTOL/Y) - 1 Copy

(4) Vietsomnzzs Noloznel Polies Tesm TCOSRE/477, FINGEDR POINT
CARD -~ 3 Coprot

{8} Iueniificeiion Puotegraphs - 3 Ceprot

( b. Streteg.e Teluwes! Ditecior.fe (STD) The recraitrznt of indinenous
pessosacl feo cperfant) 1teguaemisc o6 parteinmag te MACSDSG.36
16 the respca~ibllzny ol 8TD, Hewrewar, it 1o tLe reepzasibilisy of ike
OIC, MNMTI'OB te cvbraut the feliewirtg decuanenteticn = 2 bapin for
opsnwig o doscier:

pl

(1) MACSOSG Forin 690-4, Personcl Record Guectionncire, (PREY) « -
2 Copec

(2) MACSOG Yorm 690.3, SCHAECK FOILLM - & Conize

{3) Coarilicote of Lillstary Suwstas, (MANDLTORY) - 1 Copy
(4) Vietnmmegse Natioaol Police Fesm TCSQG/4YT, FINGER PRINT
CARD, - 3 Cop_er

(5) Idertiiacation Pnstogrephs - 3 Copies

r c. It should be noted the! all forms lisled 1 eubper: graphs 22 and b must
be Nilled oul cemplctely and acc.rziely, this 18 to includs teking of
firgerprints thot ere logubls (NOT SMEARED, TOO LIGHT OR TGO
DARK]}, this iz the rcsponaibitliy «f the LB recruiters ond the OIC,
MMFOB, All forms nc! cemplzied cerrectly will be retuern=3 to the
originzto= for z ppress =
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£} i FAN [ P ! R GO & N
CCl Lk, - b
078 ¢ et
() Teocose I (o oo LS. UL SR AL A £ D8
Socu 'y v MYz, PN N N A YO B SR & P PO AT

grd rewa. o cotlely eltn £ mrums

(21 Case:e 2 nens ct lelite be cadvzt d ol in, Loemozicn. Zranl oy,

Scazee Ceo. ool (D00 Yowe) wid 1~ 3nij Lebrern o WAL DL

i
Puolen, Tager Prasc Fro- Collex

{3) Pruvidc ilic OIS, LB s ihite- re 2. ef thowe Notionsl A5 rey
Cleks for 144, C50CG-35 5CU par.carel  Tne 0IC, LB o .
reeponsiniilly L0 retir LIl ey =iod crngens to e Apncoyrtaiie

warte; CCN, CCC, and CCS,

{4) Preide Cnocof, MACSOG-3( wuin the rer 20 of the Notle o sgzacy
Crecks for STRATA membs 5. Chizl, MACS0G-36 hurs the respons:-
bilv'y to retzro Ll coraplsied c}_rsc‘.:. 10 the OIC, MKWFORB

(5} Tiacn cempl ted Nat.o 1 2l Agency Chwsr. will cOn'n o Cab= 020G ..
(z.e., B-5555, Irw.l bo lvenled i he lep roghs Lavd e -2z~
of the SCHRLOCK Ferm, Thie cize rtnber w.ll ot '..:\_..-.._u ':'n, .h..
C&C Derzcima~mis ond MMIOB Toracmnel 2
wmicrrastlic. e the SURJCCT. Ir for cez oy
ferred os taim zated, 150 6 vcke w il o, 1
preat- wmin Terminntieze wilo ke rouroed w

{6} Usicu fegun

Spec.e? Acolztuzts Allinguiz.ss LB petthon s vo frie dITEC e wlll
go tl rovgn SOG Seevrrty  MACSOG.I5 5CU +-§ MACIIG-b STIATA

persc-mal wili rot b registe 2o ot CqS S7.p — Surer Criraril o s
MACV-J2iZ-1 Sczre- Cenlzol,

Cemrpnndi=g Off_.crrs CCN, CCC, CCS, ard MMFOB =il izfoxm
S50G Security, o ory miscendiel kaving sccurity wnplicesics o ard acy
othzr pertinen: wformal:cn availabls tc them,

JTERMINATION OF PeRSONNEL  Upswun tesmiraties of ar ind: nazcl
' MACS0OG-306, o the Commard.sg Ollter s

B-r-75
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oo oprecedy Cilro g o e o0 P S A A N

AV, s-dftatenho b o b Lodie il

6 }Z{Z/'SECU‘U FY ROS-IVSTS3YIC. 00T Viep ge dooeero Ly € L
SO%4 Lhoa., MACSOG-1L ¢ GV L, 1,.Cu0000 1e-1 mealii e ~lug.

coid.ciod by 8O3 Szeualy. Th reg 2z g 2 e 21 oreeady whelnsy such
rc-clecks 27¢ Lo be eomftastel v "ler ol ¢~ o e2ilnbe « Londh ST
Socutity. SCG Scecr sty vall el uwpo1 094 fer sorys.t when yegancd

7 )B(ADDITTON!\ L REPORTINIG PROTTDULED  When cdditica ]l 12le motios
ont icdipe mews perscnazl o8 forvardsl 1 08 f e 62 8O3 Sceurily taz folovns o
€ate mvral be seppli=d Lo proyarly wil prcmyiny wWeatay the SUBIDCT-

2. SOGC SECURITY CASE NUMETIR (..e. B-5555) (FOUND ON TEEL TOZ
RIGHT HAND COLNMNER Or ¥ill SCIIR.CK FORAWM)

b, SUBJECT's FULL NAME

c. DPXOD D.!.Y-MONTH-YE'AR, IIAMLET, VILLAGLD, DISTRICT,
PROVIRCE .

d. MOTHER AND FATHERS FULL NAME i

FOR THE CHILDF, S0OG: i

#' N
W) petznd
E D. DURAN
Msajer, USL
Chue :ZPGI.’E & Admin Div

DISTRIBUTION:
MACS50G-35
MACE0G-5L
MACS50C-30 -
MACS0G-34
MAC50G.21
MACS0G-03
laz:son Buregu
Camp Lomg Thanh
CCN

]
Lanll L 20 0]

]
b e g

}

SECRET e
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slep {2}
Irerament Family Daily Per Dien TET Baily
for each allospnee OFf €O RN 111 043 Pepus 1 Operilac nl
T4y Base 52 ueaks Ezer  1-12 1-15 1-1% “ver 15 or =mare (1) !iscisn Las
{ri2l Fit e Tay  Service afe Chald Dayg Days baye Llogs  Cmldren PP (2 /5) 0 L
WTT ferr trT "rainee 3,200 5 G V4 - T - o0 Vg i =
1. ¢ “ear lewler Trzance 5,200 [} Lhgs 325 - - - - 250 ¥o0 1°3 -
73 Tewu?. ler 5,852 585 Lss 325 - - - - 250 500 150 0,7y
&% h-. Leacr 6,9 &90 hss 325 -~ - - - 250 500 150 12,50
e WS § o =t TLEL Y {e0M) (0 0C X 16)
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M| vt o He L (o] 2e0(3) WO 10 - - - - 250 00 150 -
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Wt 1 erconnal o310 hwe piaia VAL ondy vren cornletlen of reasificaticn teedr i ard entle 255:- 00 Lo um
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Source: (,’PST MACS0G Reconnalissance Team Techniques, 1 July 1569
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1 The parsotscl ezment2 antlades thet requrcod for esurational
and adnuustratics prrecisl o tonistrative personnel evos, ses
consist of =alaraes plus TI1 bonus  Operational personncl eipenses

cons1st of salarzes, TET bonuses, fooa earenses, deatn ard funeray

gratuities, POJ and extrrordinary perfomance ponuses and disabilaty

pay

2, Each of the C & C Detachments 1s authorized 180 admmstrauv.c'
Personnel and the Liaison Buredau 13 admipistrative persoancl. CON
and CCL are zuthorized 780 operational personnel, GCC 864 and the

Liaison Bureau 48 operational personnel,

PERSONNEL: .
CCN:
Adzin {Incl 1) §215,000 .
. Recai Ca-pany (.In‘c.‘ 23 575,000
El Companies (incl 3) 343,000

Hg & Secaraty Company (Incl 4) 257,000

TOTAL $1,4%07,000
ccc.
4dmin {Incl 1) 215,000
Rocon Co.panvy (Inc. 2} 575,000 -
EF torpanies {Tncl 3y 365,000
IT Plateons "2} (irzl 3) 94,000
Sf T SBoariTy Sl Liac. ., 297,600
(AR 1,545,500
N :
v gaArel oo 215,000
Trletooww L LT 575,000
-~ O omaer oo & 365,000
TR C . 297,000
PO - DY SO I ".w e 304 00U ! ! ’

r-:t-‘r‘)",fr'/ E—



{y

CTOPET

S YR TR S T

rait Miazex {ln 1 )
1OiAL
Hiae Prrsonnel o, taeew
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62,300

34,000 :

54,513,000 '
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rNCL L, 2 BUDL_. FY 1970
TIO! QOPERATIONAL PERSONNEL (SCU RECON COMPANIES CCN, CCC, €CS) 277 Personnel Authorized
BASE, PAY FAMILY ALLOW  JUMP  OM-P 10 TOTAL TOTAL TET(1} INDUCE  TOTAL NO EFRS  TOTAL FLR
"AYC  {RADE STEP 2 W+ 3 PAY da_€150 MTHLY PAY  YEAR BONUS BONUS YEAR AUTH  PAYGRANG
3T-E 10,100 1,430 500 1,500 13,530 162, 360 6,765 24,000 193,125 35 6,759,375
P-4 8,280 1,430 500 1,500 11,710 140,520 5,855 24,000 170,375 3o 5,111,250
-1 7,020 1,430 500 1,500 10,450 125,400 5,225 18,000 148,625 181 26,001,175
-4 i 22,150 1,%30 500 1,500 25,580 306,960 12,790 18,000 337,750 31 10,4¢0,°%0
T('PAL T 2h0E Bal
OOLANCD ALLOWANCE 270 days PER YEAR @ 100$VN 277 PER @ 1008VN PER DAY = 27,700$VYN 277 PERSONNEL PER 270 DAYS 7,479,900
LCATUIT™H GRATUITY: ESTIMATED 35 PERSONNEL KIA (1 YEAR PAY AND ALLOWANCE)
(5) ST-5 193,000 X 5 965,000
(5} sST-4 170,000 X5 850,000
(5) IT-4 337,000 X5 1,685,000
TOTAL 3,500,000
INATUIRAL GRATUITY: ESTIMATED 35 PERSONNLCL @ 8,0004VN 2849 .0
LIIWARYA ORDINARY PERFORMANCE BONUS (7004VN PER MEMBER) 90 PAYMENTS (9 TM MEBERS X 700 = 6300%VN) 567,000
)W (20tBOKUS (2000$4VN PER MEMBER) 30 POW X (9 TM MEMBERS X 2000$VN = 18,000$VN) 510,000
ISP PAVBILITY PAY 15 PAYMENTS 50% DISABILITY FOR ST-4 (140,520) 15 PAYMENTS X 70,260$VN 1,053,900
TOTAL FOR 1 C&C DET 53,067 659
PLUS 10% RIS

TdIoca IY™OW

6SE0LS
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n LI Yo B P A RS
152]
L'SE Dy

i D TRept STLP 2
"teb 9,300
b &,000
'y o5 6,900
NI 6,700
B -3 6,100
bz 5, 800
o 5,5C0

7

A ped 22,180

]

y a i 16,680

[N AR N Bt

Attt Y

FLA I 'Y

[SU BP0 008 LT gl s ()

FAMILY 1 hab aunim

N3 v
730 500
730 500
730 500
730 500
720 500

730 500
730 500

1,430 500

1,430 500

J70 BaS PIR YEAR

ESINMALIL 20 PERSONNT I

(10}
(%)
(2)
(1)
2)]
(mn

3 100N

MA (1 YR

o1 5
da 2150

750
750
750
750
750
750
750
750

750

1014
MY PAY

24,850

21,560

"0
PLLEN TN T DY

EL 1AL
YEAR

155,300
119,760
106,560
101,160
96,950
93,360
£9,760
297,960

256,320

264 PER ¢ 100SWVN PLR DAY = 2,6405WN

LF-1 93,5¢7 X 10

Lr-2 97,250 X 5

El 3 101,000 X 2

Ef-4 108,500 X 1

IF=5 131,000 X 1

It 6 124,750 X 1

845,000
186, 250
202,000
108,590
111,000

14,750

PAY AND ALIDVANCES)

\syayped

i1

OGS T

5, 6dC
1, hun

4,140

CTMAL gl 8/ - i
YR AULY AR
£5%, 107 2 2Ll
171,06~ ° 250
1L, ue 3 T
103,500 6 o
191,000 32 2.0

97,250 74 1sil
03,50 i L
310,375 a '
267,600 12 i
TOTAL ey’
364 PERSUMNTY PER 27J R

"dIDOd THOW
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TNCIt, 3 (Con't)
TOTAL

ESTIMATED 20 PERSONNEL & 8,0004$VN

FUNEUIRAL GRATUITY-
20 PAYMENTS (30 MEN X 700 = 21,000)

EXTH'A ORDINARY PERFORMANCE BONUS (700$VN PER MaN)

POV 2(BONUS {20004VN PER MAN) 10 POW X (30 MEN X 2000%VN = 60,000%VN}

DISMIBILITY PAY 15 PAYMENTS 50% DISABILITY FOR EF-5 (111,000) 15 PAYMENTS X 55,000

TOTAL PIASTLRS
TOTAL DOLLARS

PLUS 10%

TOTAL FOR 1 C&C DLCT
TOTAL FOR 3 C&C DETACIHINLCNTS

1,267,500
160,000
420,000
600,000

825,000

39,205,250y

$332,2L7
33,224

F3IRT,MTL
$1,095,000

{
!

IHO0OKW

aIsog
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-1

N
dOgL

) e

R ]

OBEPATTONAL FEPSONMEL

[T CAMLLY sLtaw

PALGPADE Shtb 2 _kex
L.F-8 o) 730
F.T-7 s 710
T - 3,000 70
t -5 1,000 . 730
SF-4 f,790 Ta0
F=3 €, i) 730
1.2 3,000 730
E7-1 3,500 734
Ty 2.4 1,470
17-3 18, 1) 1,130

r~ch ALLI IRNCE"

L~AT1 GRATUITY:

270 DAY PLCR YEAR 1004VN 232 PER & 100$Vd PER DAY = 23,900%VN 233 PERSGRIEL PCR Y0 [

ESTISATED 10 PERSONNCL KIA (1 fn PAY AND ALLOWANCES)

{5)
(2)
(1)
(1)

EF-1
EF-2
EF-3

EF-4

BUDLLT I'Y 1970

(SCII 10 ADQUARFLRS & SLUOREDY, LOMPAN—-

JWE M-y TOTAL
PAY _ dat $13G  OULY_PAY
0 750 10,750
0 /50 10,3580
g =60 9,480
()] 750 8,330
) 750 - 8,150
0 750 7,980 .
i 730 7,280
0 750 6,980
a 750 24,330
0 750 20,850

436,250
182,000

87,250 X 5
91,000 X 2
94,750 X 1 94,750

102,250 X 1 102,250

TOTAL
(AR

129,360
121,360
113,760
100,560
98,160
90,960
87,360
83,760
291,960

250,320

239 Personnel

TET
BOAUS

1,150
12,165

16,430

TQIAL NO P RS

YEAR AU
140,750 i
139,750 1
118,500 1
104,750 6
102,250 5
94,750 >1
61,000 47

87,250 136
304,125 1
160,750 10

TOTAL

TOTAL ML

AR

171, an
179,5.0
118,00
628,500
511,258

2,077,050
1,27 .80

11,565,000

0,105

2,607,500

33511027

i
a,
!

:gIood I¥OKW
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v
ffnCL 4§ (Con't)
IMINNERAL GHRATUITY. ESTIMATED 10 PERSOHNEL @ 8000%VN
CXNTRA ORDINARY PERFORMANCE BONUS:

I'C "4 BONUS (2,0004VN PER MAN) 5 POW X (20 MEN X 2000%VN = 40 ,000%VN)

TOTAL

(TO0$VN PER MAN 10 PAVMENTS (20 MEN X 760 = 14,000%VN)

DY SABILITY PAYMENT 10 PAYMENTS 50% DISABILITY FOR EF-5 (118,000) I0 X 55,000$VN

TOTAL PIASTERS
TOTAL DOLLARS

PLUS 10%

TOTAL FOR 1 CEC DET
TOTAL FOR 3 C&C DETACHMENTS

020, 0nD
80,000
140,000
200,000

560,000

31,857,625V
209,979
26,797

$296,0/6
830,928

AIDOd ITHOW
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— m
THCL 5 BUDGLT FY 1970
'E £CC 2 SEPARATE PLATQONS (FT) 84 personnel
S BASE PAY  FAMILY ALLOW JuMP OM-P 5 TOTAL TOTAL TET TOTAL NO PERS  TOTAL P¥R
PAYGIEAADE  STEP 2 W+ 3 PAY da €150  MTHLY PAY  YEAR BONUS YEAR AUTH PAY ¢RADE
EF-5 , 6,900 730 500 750 8,800 106,560 4,480 110,000 2 220,000
Fr-4 , 6,700 730 500 750 8,680 104,160 4,340 108,500 2 216,000
FF-3., 6,100 730 500 750 8,080 96,960 L,040 101,000 10 1,010,000
nF-2., 5,800 730 500 750 7,780 93,360 3,890 97,250 24 2,331,000
FP-11, 5,500 730 500 750 7,480 89,760 3,740 93,500 42 3,927,000
IT-31, 18,680 1,430 500 750 21,360 256,320 10,680 267,000 4 1,068,000
TOTAL T, 775,000

I'OOP 'E ALLOWANCE: 270 DAYS PER YEAR @ 100%VN 84 PER € 100$VN PER DAY

¥ DE/TATH GRATUITY, FUNERAL, BONUS INCLUDED IN EF COMPANIES

84 PER FOR 270 DAYS

TOTAL PIASTICRS

TOTAL FOR 2 SEPARATE PLATOONS (DOLLARS)

2,768,000

11,003,000V

93,5484

-dIo0d IMONW
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3. ECC workers ($800 per

4.

]

cenyig¢es Cconsiss

0
3
Al

roobed
Y}, Z2Z worksrs and tre 1
nimz rlrlines

. omtnly cost.

HorY 25%
cce 10%
¢es 15%
All C & C Dets 50%

. Yearly cost:
CCN
ccc
CC3

a. Monthly cost:
CCN 6§ wkrs € $B00C
cce 5 wkrs & $800
cCs 6 wkrs @ $800
b. Yearly cost:
CCN 463,000 + 10%
cce $52,800 + 10%
ces $63,000 + 10%

]

n

each per month)

MORI DoclID:
1970
oot mr—m
1¢7 31e C-ima kirl.onzs (I7-Z aus

57,500

3,000

4,500
$15,000

$50,000

36,000

24,000
$4,800 + 450 overtime = $5,250
$4,000 + 400 overtime = $4,L00
34,800 + 450 overtime = $5,250

$69,300
$57,000
369,300

VNAF Airerafrt (H-34, U-17, C-47, C-119)

a. Monthly cost:
CCH $30,000
cee ]
ccs $1,500
b. Yearly cost-
cen $360,000 + 10% = $396,000
cce o
CCs $18,000 + 10% = $19,800
TOP _SECRET B-r-87

570359



MORI DocID 570359

. HRezap.iulatuizr of contracts=o serv_cas
ot
Cazna Airiinzs $ 90,9045
ECC VYorgers . 69, 300
VNAFP Pzloats 396,000
TOTAL $555,300
CCC:
China Airlines $ 36,000
ECC Workers 57,000
VNAF Pilots 00,000
TOTAL $ 93,000
cCs.
China Alrlines $ 54,000
ECC Workers 69,300
VNAF U-17 19,800
TOTAL $143,100
ToP SEEREIT B-r-88



\ . .

PAY, EIALLOWANCES AND BONUSES OPERATIONAL PERSONNEL - QP 34A

AIR CN!REWS - VN Air Force (CONVRACTUAL SERVICES PLRSONNEL -~ ECC X 42)

DAILY PCR DICM HAP/P DATILY HAQ/P DATLY NF/T
nll Fs'ay Levels 650 (1} 3,000

(1)rt Rates prescribed by ANNEX T do not apply. Rate of S00%VN per day established by conlract between the S0 and the VN

Alr F ‘orece.

5'TS (CIASE OFFICERS (ECC XIT)

A1l Fa'ay Levels See ANNEX ¥ 3,000 150 100

ANNEXn{ IV tc Inel 1 to Ltr, MACSOG, 1 May &7, Subj]. Civilian Personnel Manual, Part II(U)

1OID0Q THOW
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PAY,'E ALLOWANCES AND BONUSES OPERATIONAL PERSONNEL - QOP34A

PARAVICHUTE DELIVERY OPERATORS (PDO} (VN CIVILIANS) (ECC X15)

STEP

INCREMENT  FAMILY

FOR EACH ALLOWANCE DAILY TET BONUS (2)

BASE 52 WEEKS "~ EACH PER DIEM - FARA

PAY 'LEVEL TITLE PAY SERVICE WIFE CHILD RATES 1 OR MORE CHILDREN CHUTE HAP/P  HAO/P
PDO I PDQ 6250 625 55 325 See 250 500 3,000 150
PDO P PDO 6900 690 455 325 Note 250 500 3,000 150
PDO 3 Sr PDO 7500 750 455 325 (1) 250 500 3,000 150
BPDO KU Chief PDO B150 815 g5 325 250 500 3,000 150

/e
100
100
100

100

{1'0) PDO1, PDO2 and PDO3 will be paid per diem rate preseribed for non-Officer VN military personnel in ANNEY I,
be pald a per dilem rate ldenticzl to that prescribed for VN military officers by ANNFEX T.
(2.a) To be pald after satisfactory completlon of the basic qualification ceourse when certifiration i1s mwade by the D1t nf

1 the tialninpg fTacility.

PARA(ICHUTE DELIVERY OPERATORS (PBO) (VN MILITARY)

AV 1M EM - - - - See
AV 2C NCO's - - - - Annex
AV 3°F Officers - - - - I

ANIOIEX IXIY to Inel 1 to Ltr, MACSOG, 1 May 67, Subj: Civilian Personnel

Manual,

Part IT

()

3,000
3,000

3,000

150
159
150

100
100

ien

1/n
12,000
12,000
12,000

17,000

PDOY will

Le.oun
12,000

17,000

01200 I¥UOHW
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PAY, 'E ALLOWANCES AND BONUSES OPERATIONAL PERSONNEL OP34a

AIRB(TORME AGENTS, VN CIVILTANS - ECC X11

Regular Pay

_ Agent Pay Mission Pay
5 Base Pay TFamily Allowance Tet Bornus Short-term Long-term
Wife Each Child Dally Monthly
TTm mt o 12,000 600 4oo 13th month 1,000 10,000
Asst , 1dr 14,000 " " of base pay
Tin 1ld,ir 16,000 " " + family
allowance
T POW/MIA Pay Death Gratulty
£ 3 months agent pay + 30,000%VN Tm mbr - 180,000%VN

Asst 1dr - 190,0003VN
Tmn ldr - 200,0003VN

Wote:

l.e Alrborne Apents, VN Military - ECC X11 will recelve "mllitary differentlal™ pay to equalize theilr total carninc-se with
thosea: of comparable civilian agents. Total military pay recelved as provided by the STD pay agent will be rctlreled In 2
separmate column on the payroll and subtracted from the total pay due under the above pay schedule A quarterly erirnct
detail.ling ARVN pay entitlements for all military agents will be submitted to SOG Comptroller. Changes in Individuanl
entitw;lements will be annotated on the payroll as they occur.

2J1a Performance bonus of 20,000$VN for short-term and 50,000$VN for long-term missions will be granted at dlscretion of
Chieft”, SOG after the milssion 1f deemed successful

3ie. One-~time bonuses may be pald at any time to reward individual achlevements. BSpecifically radie operators will receive
5,000 '$VN upon qualification.

aIo0d THOKW

6SEOLS



4., Funeral and disability payments remaln as at present (see Civilian Personnel Manual).

Anneye IIa to Tnel 1 of Ltr, MACSOG, 1 May 67, Subj: Civilian Personnel Manual

This) Annex supersedes Annex II3; however Annex IT willl remain as a part of CPM Part IT in order to cover
the fract that a change has been made, affective date 1 Jan 68

didsod I¥OW
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“AY, iSALLOWANCLS AND BCMUSLCS PERSONNEL ON QPERATIONAL STATUS (OQP-34A)

-

IAROP!VS CREWS, VN CIVILIANS (MC) AND NAVY (MCM); ECC X 12

PAY
.CVEL
12 1 :a
iC 2 om
3 p
'C 3 e
I 3 e
C 3 e
C 4o
r5 p
25 In
5 n
wCH 1d
M 2
M o3

TITLE

Junk Seaman
Junk Communicator
Junk Dep CPT
Junk Agent

Junk Mechanlc
Swift Seaman
Swift Radioman
Junk Captain
Suift Cngineman
Swift Engineer
Enlisted

NCO

Officer

\ROPIIS TECHNICIANS (MT) VN MILITARY; ECC X12

If 1 PO

'f 2 )L PO 1ST CLASS
T 3 CPO

ot 4" W0 & OFF

BASE  STEP INCREMENT FAMILY ALLOW TET BONUS 1 OR
PAY FOR EACH YR SVC WIFE EACH CHILD MORE CHILDREN  HAP/P HAQ/P HF/P R/B
3250 325 455 325 250 3000 150 100 -
3900 390 455 325 250 3000 150 100 -
5850 585 I5g 325 250 3000 150 100 -
5850 585 455 325 250 3000 150 100 -
5850 585 55 325 250 3000 150 106 -
5850 585 455 325 250 3000 150 100 9000
6900 690 4s5g 325 250 3000 150 1090 14000
7500 750 455 325 250 3000 150 100 -
7500 750 455 325 250 3000 150 100 15000
7500 750 455 325 250 3000 150 100 15000
- - - - - 3000 150 100 900U
_ - - - - 3000 150 100 15000
- - - - - 3000 150 100 30000
STEP INC.
TECHNICAL PRQ/P FOR EACH 6 MOS SVC PR DILI
3000 300 See
4000 oo innex
5000 500 I
6000 600

JHNEXN VIT To Inel 1 to Ltr, MACSOG, 1 May 67, Subj:
Langéie: 5, 16 Sep 67

Civilian Personnel Manual, Part II (U)

13500
18500

22500
2060

gneo
15009
30000

1/B PER DIEN

See Anncvy I
MC 1 thiu
MC U4 rannjpve
Tate for nan- i
Qfflary Pryee
N H poe v,

¢lClierr rate

s
Arne <
i

gI>0d I™WONW
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{, A3 LLOWAMNCES AND BONUSES PERSONNEL ON OPERATIONAL_STATUS (0P-3HA)

n0PS V AGENTS, VN CIVILIAN (MA); Ecc X 11

n Team
*g Team
n Team
¢ Team

TITLE

Fember Trainec
Leader Tralnee
Tember
Leader

‘ROPS V AGENTS, VN ARMY AND MARINE (MAM); ECC X 11

11 Enlisted
Yl 2 HCO
ut 3 » QOfficer

073 V AGENTS, VN NAVY (MAM); ECC X 11

i 1 ¢ Enlisted
N2 NCO
13 *» Officer

BASE STEP INCREMENT FAMILY ALLCW TET BONUS
PAY FOR EACH YR SVC WIFE EA CHILD 1 OR MORE CHILDREN HAP/P HAQ/F WI/P  I/D
2600 260 455 325 250 - - 100 -
jgoo 390 455 325 250 - - 1nQ -
4550 ksg 455 325 250 3000 150 100 13500
5850 585 455 325 250 3000 150 100 1100

HAP/P HAQ/P HF/P R/B  1/B  I'LN nIFr

3000 150 100 9000 13500 ‘fuee

3000 150 100 15000 22500 PMnaex

3000 150 100 30000 #5000 7

3000 150 100 9000 3000 Lee

jeoo0 150 100 15000 15000 Annex

3000 150 100 30000 30000 T

TURIS TY GUARDS ON EXTENDED PATROL TO ISLAND FACILITIES; ECC X 13

'l SG:]1 Pay Levels

L4 1WII ko Inel 1 to Ltr, MACSOG, 1 May 67, Subj:

ange:r 5, 16

Sep 67

DATILY RATION ALLOWANCE

100

Civilian Personnel Marnual, Part II(U)

aIsod TACHW
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¥, A LLOWANCES AND BONUSES OPERATIONAL PERSONNEL OP-35

AIRDIE FIRE CONTRACTUAL SERVICCS - VN AIR FORCE (VNAF) AIRCREWS - ECC X L2

DAILY TET BONUS (See Note {2))
PER DIEM LESS THAN 6 MONTIHS  MOLL THAT - N 1,
RATE HAP/P SERVICE T0 S0G SLRVICL Fo_ .0

Il Pa y Levels 650$VN 3,000%VN 7 ,000%VN 1h, 000y

See Note(l)

ITRS+k (1) Authorized for each penetration into hostile territory outslde the geographiea: limits of South Vieinan anls
ik (2) Authorized for satisfactory service in support of PRAIRIE FIRE operations,

INEX 'IXI to Incl 1 Lo Ltr, MACSOG, 1 May 67, Subj Civilian Personnel Manual, Part II(U)

-dID0d THONW
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MORI DocID:

P2 DIZ MILG s LFL - DPL o
£ L VTLT I D I - R -T Tr=°z TR opED RIhETOTLOC
Ci®y Cr »ZFLi, EL STTICETD O CLINT oS Wo ~IZTICCF
--=. 7 CTFIcIT:® BITST =

I 22330 ITTa-

Quartarc @1d .&ssing not gloe 7508V
Lveailaple

253 available, Quarters SCELVN 50435vH
not avallable

Mess not avallable, 3004VN 2505V
Quarters available

Mess and Quarters 1505VN 1003VH
available

OUTSIDE SOUTH VIETNAM

(_ wunts payable in US Dollars
-- third country currency eguivalent)
Quarters and Messing not available $10.00 $ 9.50
Mess avallable, Quarters not avallable $ 6.25 $ 6,25
Mess not available, Quarters avallable $ 3.25 $ 3.25
Mess and quarters avallable $1.90 $1.90

¥all unused US currency of third country currency in possession of non-
US personnel will be turned in to US personnel prior to entry into South
Vietnam.

(

ANNEX I to Incl 1 to Lsr, MACSOG, 1 May 67, Subj
Manual, Part II(U)

Civillan Persconnel

'"W Sepa”

570359



¢, ALLOWANCES AND BONUSES OPERATIONAL STATUS OPLAN 34A

3 RATED CIVILIAN PERSOMNNEL

Y FAMILY PER TET {DATLY) (DATTA }
JEL TITLE BASE PAY ALLOWANCE DIEM BONUS B/E Diver HAP/P HAQ/P HF/F
51 See Note Contained Contatned See Contained 500 500 3,000 150 100
rough {2) Below in Part 1 in Part 1 Para in Part 1 {See Note (1) Belaw)
V12 Civilian Civilian 30 Civilian

Persornel Personnel CcPM, Personnel

Manual Manual Part 1 Manual

' ICS (1) Upon completion of qualificatlon training.

{2} VOGS rated personnel employed by OPLAN 34A serve in the operatilonal eapacity of interpreter, translator, intellipfence

specialist, instructor, or combinations thereof.

iMEX VI to Incl 1 to Ltr, MACS0G, 1 May 67, Subj:

Civilian Personnel Manual, Part II(U)

aI»oQ IHOKH
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f’ .

Y, ALILOVANCES AND BONUS PERSONNEL ON OPERATIONAL STATUS (OP-34A) {CONT'D)

33I0N BOHUSES, MAROPS PLRSONNEL

A mltssion bonus may be paid upon completlon cf a mission and upon recelpt of a joint recommendation from NAL/CSS subject to

orova:l by Chief, S0G. The following levels will be Indicated to determine the amoint of the bonus:

CREW/TEAM OTC/ACPION BOAT
JEL MEMBER TEAM LEADER COMMANDER
500 600 550
1060 1260 1100
2000 2400 2200
4000 4800 1400

An {ndividual extraordinary performance recognition award (EPR/A) of up to 7O00$VN may be pald upon reccipt or a joint
comme:ndation by NAD/CSS and final approval by Chlef, SOCG.

RACHUITE/DIVING PAY, MAROPS FERSONNEL

Fara.chute pay (P/P and/or diving pay {D/P of 500%VN each may be pald to those personnel who complete the requlved Ly pypune,
~t S0G qualirications, and do not receive such pay from another source See paragraph 1(8), Civilian Personn~L fanual, Part

IEX VIT to Inel 1 to Ltr, MACSOG, 1 May 67, Subj: Civilian Personnel Manual, Part II(U)
vmpe 5, 16 Sep 67

-1

-dIo0od THONW
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VY, SALLOVANCES AND BONUSES vGS RATED CIVILIAN OPERATICONAL PERSONNEL 0OP-35

(/1)
AY LI ZVEL TITLE BRASE PAY FAMILY ALLOWANCE PER DIEM TET BONUS MONTHLY P/P DAILY OPERAITWAL prearoll Far
;35S 1 thru See See See Note(2) See Note(2) See MNote(2) 500%VN 150tV
5 1:2 hote(l) HNote(2) (5) See Note(3) Ses J'ete (N)

TESS (1) VGS orrsonnel employed by PRATIRIE FIRE serve iIn the capaclties of Interpreter, translalor, intelliy~uex cprelalist
comnbinations thereof.

(2) Rase Fay, Famlly Allowance, Per Diem and TET Bonuses are pald In accordance with Part 1, MACTNG C.viediwn Feyosomnel
Manual

{3) Authorizad atler completlon of qualification tralning and while asslpgned to an Alrborne Spike Team ~r Aliberm 1
platoon or company.

() Daily rate while on operational mission for any part of a day with ST or HF forces

) Operational Interpreters (ST's) will receive pay at VGS 12 grade and step level as determined hy Part I of 706G

Civilian Personnel Manual. Operational Interpreters (IF's) will receive pay at V0S5 11 prade and Stoep lrve]l s
determined by Part I, MACSOG Civillian Personnel Manual

B3

]

o @ e ot 3

NE¥1 X to Incl 1 to Ltr, MACS0G, 1 May 67, Subj: Cilvillan Personnel Manual, Part IT(0)

TdILsod I¥MOW
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i1, (NCE ALLOWANCES AND BONUSLS SCU INTCRPRETERS 0P-35

" E1/TRRPRETER/TRANSLATOR

STEP

INCREMENT FAMILY DAILY PER DIEM DATLY

FOR EACH ALLOWANCE OFF NCO EM ALL CDS OPCRATIOMAL
\Y ] BASE 52 WEEKS EACH 1-15 1-15 1-1% OVER 15 TET (3) MISSION PAY (43
VEl L TITLE PAY SERVICE (1) WIFE CHILD DAYS DAYS DAYS DAYS BONUS P/P  (O0/T) L/
T +ter- 1 Interpreter/Translator 11,900 520 i5g5 325 - - - - See NOTE 2 500 150 9, 0n0 bty
T .ter- 2 Interpreter/Translator 15,700 585 455 325 - - - - " 500 150 Q:NUD::H
T -ter- 3 Interpreter/Translator 17,300 690 i55 325 - - - - u 500 150 0, ang
. -ter- 4 Interpreter/Translator 20,550 800 455 325 - - - - " 500 130 3,000l 71

N((1YITES: (1) One Step increment may be added to the base pay of all personnel for each year of satisfactory scivice to 00

unt untll a maxlmum of 10 Step increments have been added. A pay increase is thus aifected on each vear annivai~ iry
of of the original contract until 10 increases are made,
{2) {2) TET Bonus will be based on the pay recelved by the individual the nearest pay period to TET, and will irneludae

{a) Employment over one (1) year:
(1) X/2 of scheduled months salary
{2) 1/2 of scheduled family allowance

(b} Employment under one {1l) year:
(1) 1/4% of scheduled months salary
{2) 1/h of scheduled family allowance

(3) {3) SCU interpreters will be pald P/P only upon completion of qualification training and while as~lIpned tc an

Alr Airborne unit. All SCU interpreters are authorized Jump Pay wilth the exceptlion of members of Hgs % *~ourlity Comp n.
() (1) "Inducement Bonus'" will be paid after a full six months of operatlonal servlece with a Reconnaissanre Teanm

and and every six meonths thereafter of satisfactory service. A Pro rata share may be paild for personncl for 'han

ad a death gratulty 1s pald and/or upon separation due to disabllitiles incurred in line eof duty A Pro rata por-

tio tion is not payable for separation prior to completion of a full six months service for any cther reasernc

‘dInod THOKW
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7, AL LOWANCES AND BONUSES SCU PERSONNEL OP-35

' |
PROPQSED 1AY SCALE (ﬁ |

'} RO O TRAMS - VN CIVILIANS (RT)} (ECC X 16)

STEP
INCREMENT FAMILY DAILY PER DIEM DATLY
FOR EACH ALLOWANCE OFF NCO EM ALL GDS NETRATTONAL,
© BASE 26 WETKS LCACH 1-15 1-15 1-15 OVER 15 TFT (1) Il gl PRy
L[ TITLE PAY SFRVIGK (3) WIFE CHILD DAYS DAYS DAYS DAYS BOHUS | PAN -2 P I I P
1 2 Tesam Nember Trainee 3,240 325 55 325 - - - - Sce NOTE 500 15N -
2 o Team Leader Tralnee 5,200 520 45 325 - - - - 5 500 150 -
3 ar Tcam Momber 5,850 58, 4rg 325 - - - - " 500 10 g, 000
¥ 2: Asst Teom Leader 6,300 690 g5 325 - - - - " 500 1en 12 900 |
5 2¢ Team Leader 8,500 2Jofa) 455 325 - - - - " 500 150 12,000 i
ON TNLCAMS ARVN MILITARY (ARVN) (ECC X 15)
}'Y ot Team Mpor Tralnee {All Gds)- - - - 350 200 200 8o - - 180 -
2 11 Team Ldr Tratinee (Off} - - - - 350 200 200 8o - - ih0 -
I3 2r Team Member (All Gds) - - - - 350 200 200 80 - - 150 -
i1 4 2¢ Team Leader (Officer) - - - - 350 200 200 80 - - 150 -
AIRTELE FIRE/SALEM IOUSE ARVN LIAISON SERVICE FERSORNEL
/811 LEITAISON SERVICE PERSONNEL - - - - 350 200 200 Bo - - - - !
PLOITR(ATION FORCE SCU (ECC X17)
1 1 PVT or PFC 5,100 200(3) 400 110 - - - - See NOTE 500 150 -
2 Al Corporal 5,100 200(3) oo 110 - - - - 5 500 T -
3 a! ¢Corporal Flrst Class 5,600 250(3) 400 110 - - - - " 509 140 -
] HSG 6,200 250(3) 4oo 110 - - - - " 500 150 -
5 1s N3G Flist Class 6,400 250(3) hoo 110 - - - - " 500 14 -
bt ‘Warrant Offlcer 7,00 300(3) 400 110 - - - - o 500 1440 -
7 t LiL 2nd Class 8,200 350(3) oo 110 - - - - " 500 150 -
R w1 L1 TFlewt Class 8,500 kon() oo 110 - - - - " 500 10 _
HOYPE 5 (1) will be paid P/F only upon completlon of qualificatlion tralning and whilo as: 1pned 1n o Aoy
Unit. units are authorized Jump Pay wlth the exceptlon of members of QS & Securlty Lomp av

Tglocd TIRFPOW
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