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4 Washington, D. C. 20535

BY LIAISON
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TO: b1
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FROM: Mr. I;Ean C. Smith
Section Chief
Intelligence Division
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Date ﬁ?“ﬂ;ﬁ - ? é

Classiflpatldn of Mall: Ma},l Category:

-0 Unclassified- o Letter - _ Alrtel o
O Confidential 7 ~ LHM f Memo
O Secret - - - - " Reportito. Other L~

El}ép Secret* ‘ Teletype ____
G/CI‘- ' '

D Other
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Description of Materlal

{include identlty of originating office or agency)
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[D-Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cablinet, 6r other
location where materlal is stored)
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0 T8IsSCICO, FBIHQ, 62-116065
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Subject
~Date of Mall

Description of Material :
(incliude identity of originating office or agency)

This serial ;?n removed and placed in:
_ peclal File Room, Room 5991, FBIHQ

O

(Field Office - Room, Cabinet, or other
Iocatlon where msterlal is stored)

This action taken based upon authority of:
‘ O TsIsCICO, FBIHQ 62-116065

e - LSO TS 7%

File and Serial number

(Signature and Title of Approving Official)
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Classification of Mail: Mail Category:
{7 Unclassified ‘ Letter 3 Airtel
. i . .
[ Confidential LHM -~~~ Memo __
] Secret ' Report ‘ , Other [;cm\;\_gk
iu/fop Secret* . Teletype _ ‘ ‘
gAACH
iJ Other
%1 - 12\20
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Subject Q:m
Date of Mail \D\‘ 1D \‘%—7‘

(include identity of originating office or agency)

Description of Material

This serial has been removed and placed in: . .

‘KSpecial File Room, Room 5391, FBIHQ

" (Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:
. TSJ/SCICO, FBIHQ, 62-116065

7 Field Office Manager — LQZLngS "TS P)lecl

File and Serial number

(Signature and Title of Approving Official)

Date
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subject DOV Ohca X (‘(\mbé\—\u‘ @Q’D@H‘

Date ]
Classification of Mail: Mail Category:
0 Unclassified ’ Letter - Airtel
- [J Confidential LHM -— Memo i
CyGecret Report —  Other U&Lﬂ—i‘_@bl/lekﬁ‘
D Top Secret* Teletype
%\SCI'
FD-501 Numbér D Sl A FD-502 Number

bate of Mail | \ (< ¥

Description of Materiai
(include identity of originating office or agency)

This serial has been removed and placed in:

M Special File Room, Room 5991, FBIHQ

O

(Field Office - Rodm, Cabfnet, or other
location where material is stored)

This action taken based upon authority of:

_O TSISCICOQ, FBIHQ, 62-116065

[J Field Office Manager — __(Q_ZMQ_Té Vl C‘ SO

“ File and Serial number R o

(Signature and Title of Approving Official)

Date
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U.S. f‘__epartment of Justice

Federal Bureau of Investigation ' -

Washington, D. C. 20535
July 247, 1992

BY LIAISON

bl
b3
y
bl
b3
- I want to again thank you for vour excellent .
resentation at FBI Head te L1 -
b3
As you witnessed from the variety and range c;

of the questions, ere is a lot of interest in your subject
- matter from a variety of FBI entities.

As Employee Assistance Program activities represent a

growing area in Government services, I am sure that we will be in
future contact with your Office.

B Thank you again. v fgm__ 7?30)(

Sincerely yours,

p7C

Security Programs Manager
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Off. Liaison &

Int. Affs.
Off. of Public Afte.
TelephoneRm.
Director’'s Sec'y

DELIVERID BY COURIER
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March 2, 1988 9

&

Exec AD Adm. ___
Exec AD Inv,

Asst, Dir.:
Adm. Servs. _
Crim. Inv.
Ident.
insp.
intell.
Lob.
Legal Coun.
Off. Cong. &

Public Afts,
Rec. Mgnt.
Tech. Servs.

Training

Telephone Rm, _____
Director’'s Sec’y

e

‘ B

Enclosed per your request on behalf of Judge

Webster is a July 29, 1980, memorandum to Mr. Mullen and

Mr. Young from the Judge concerning a July 25, 1980, b
‘telephone call from

Sincerely,

-]
N

John E. Collingwood
Special Assistant to
the Director

Enclosure

1 - Director's Office (Enclosure)

1 - Mr. Collingwood (Enclosure)

JEC:aga

(4) . :

NOTE: The enclosed document was reviewed by AD Davis prior
to transmittal. He raised no objection to providing

b= 300 -TEoX ]
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- S : © ¢ July 29, 1980

v T
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MEMORANDUM TC MR. MULLEN
HMR. YOUNG

RE: TELEPHONE CALL FROM' |

At approximately 6:30 p.m. Friday, July 25, 19880,
I returned a call placed hy| |
made earlier in the day. The note to me from ny secretary

indicated that| |wanted to ask me a question about
a case of a possible abuse of power. I at flrcj;;nggi:gg_j v
of the Press Office and Mr. Young advised that

had declined to talk to the Press Office and had terminated
the conversation somewhat abruptly.

| |whora I have known casually since
arriving in Washington, stated that he had learned from a
very reliable source in| J]and had confirmation
from another source, presumably in| |that the FBI

was investigating|

His information was that we were investigatin
g

noted that cne of two theories was possiplie:

1. that this was a legitimate criminal investigation which
should be pursued (although he noted parenthetically that

|it must certainly involve capital punish-

ment) ; 2. that the dark side of the picture was that the
Bureau was being used for peolitical purposes.

I explained to| |that I did not norna1ly
respond to press inquiries and that I had returned his call
in view of the serious connotations contained in his note
and because I knew him persocnally. I reviewed with him the
Department's policies with respect to neither confirming
nor denying the existence of an investigation. I then stated
that in view of the seriocusness of the allegations, however,
coming particularly at a time when other allegations were

WHW:aga g@%@mag oy
:aga By 22

8-g0750- 120K

p7cC




MEMORARDUM TO MESSRS. MULLEN AND YOUNG
RE: TELEPHONE CALL FROM | |

in the air about the Department, I would like to resolve. the
question if I could. I explained that I had just completed
about three hours of briefings on major cases followino ny
return from and was confident that I would have bean
informed of any such investigation had one been under way.

| Istatéd that he had a Sunday deadline for
a Monday story and that he would probably go with it unless
I was able to tell him that there was in fact no such
investigation. He recognized that it was often difficult to
establish a negative, especially on such short notice. I
told him I would be back to him and then got in touch with
Mr, Mullen who was unaware of any such investigation. I
talked to Mr. Monroe whce was likewise unaware of any such

investigation. Mr. Mullen was then able to reach|

who wouléd have had program responsgibility for any such
investigation at ¥ eadauarters and he was unaware of any such
investigation. Mr. Mullen then had the indices at Head-
quarters checked and calded Hew York and had the indices

checked there. 2All results were noagative. |

I then advised |of the steps we had taken
and tcld him that on the basis of these inquiries I was
positive that no such investigation of was in the

FBI. I suggested that he might want t0 Inguire elsewhere

to determine whether there was |

| |thanked me for having taken the extra
steps to assure myself of the facts and indicated that he
accordingly would write ncothing about the 1nvest1gatlon
gsince it was apparently nonexistent.

#illiam 1. Webster
Director
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Date
Classification of Mail: Mail Category:.

Tl Unciassified Letter ( : . Airtel
(1 Confidential . LHM Memo
N~Secret Réport Other
7] Top Secret* Teletype

[ sci*

»"Other

FD-501 Number gq \L'\b’\o‘ FD-502 Number
Subject ﬂi—
Date of Mail lb\‘"\ \\%

Description of Material ~
(include identity of originating office or agency)

This serial has been removed and placed in:

7 Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:
T TSISCICO, FBIHQ, 62-116065

 Field Office Manager — LQQ\‘&DWO\Q‘_ TEWO‘ 5 l

File and Serial nimber

(Signature and Title of Approving Ofticial)

Date
.\

&MLW@%MM

HER 1} EO%ASSRE@@

*requires special handling

PERMANENT SERIAL CHARGE-OUT
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BY LIAISON'
DATE: February 3, 1993
TO: bl
J b3
R
FROM: Ivian C. Smith
Section Chief
Intelligence Division
SUBJECT: ANSWERS TO FOLLOW-UP QUESTIONS
CITH
Thank you for your memorandum of February 2, 1993. b3

We have begun to respond to your follow-up-questions
relating to |

This material will be
forwarded to you as 1t 1s completed by country.

Intelligence Research Specialiét (IRS)

[;;:::::]will continue to be available to assist you through bic
e completion of this important project. )

o W D’bL %\\,?\(MXW/

M@ﬁ@@ﬁw
REASON: 1. Py
DECLASSIFY ON: 4;3;22

Dep. Dir.
ADD Adm.
ADD Inv.
Asst. Dir.:

Adm. Servs. 62-80750
g 1 - Mr. I. C. Smith @ﬁm@
- pOESTO BEed
1 mm&\g@ o g%%\\?‘&@

Intedl.
Lab.

LegaiCoun.
Rec. Mgnt.
Tech. Servs.

' I?@; sck (5)
Cong. Atfs. Off. ____ ‘S % « )
Off. of EEO :
Off. Lialson & ) S E Ei?% EéT
int. Afts. .
Off. of Public Affs. __ / n’.a
Teh:ho:eﬂfn . MAILR

Dlnelor’s

Insp.

FBl/DOJ




D 654 (Rov, 1 3-91) .

Classification of Mail:
iz} Unclassified
[ZJJ Confidential

\ygécret

0 pr Secret*

. 19
Date : '\\\ \—\ \qkl

Mail Category:

Letter M\,Q\jg(j: Airtel

LHM . Memo
Report Other
Teletype

1 Other

FD-501 Number qo'ﬂ\\'\ FD-502 Number
Subject C/m
_Date of Mail ’l\‘\'\\‘qO

Description of Material
: (include identity of originating office or agency)

This serial has been removed and placed in:

%cial File Room, Room 5991, FBIHQ

1]

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

— TSISCICO, FBIHQ, 62-116065

i Field Office Manager — (OZ“KOW%”\_% qq ’52,

- File and Serial number

(Signature and Title of Approving Official)

Date

*requires special handling




FD-654 (Rev. 1-3-91) e i J' .

oatev/a-//#/??/

Classification of Mail: | Mail Category:
O Unclassified Letter : Airtel
O Confidential | LHM Memo
O Secret ‘ Report : Other L—
[@-Top Secret* : ' Teletype
O sCi*
Other
FD-501 Number ,Qé" C?Y75 FD-502 Number
Subject /97,'/;
Date of Mail

Description of Material

‘ (include identity‘of originating office or agency)
This serial has been removed and placed in:

Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:
0 TSISCICO, FBIHQ, 62-116065

[¥Field Office Manager — &QQ" Y % 7 é/ o— f{ W 33

File and Serial number’

(Signature and Title of Approving Official)

Date
AL ﬂﬂ@?\’)?% l
gi?é%\ﬂ_ﬁ CLASSIF(E ) J \(,

*requires special handling

PERMANENT SERIAL CHARGE-OUT
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FD-654 (Rev. 1-3-91)

_ ;
Date ;/ﬂ "/f - 7 ’
Classification of Mail: Mail Category:
O Unclassified . Letter Airtel
O Confidential , LHM Memo
;}ecret ' Report Other —
Top Secret* Teletype

sci
FD-501 Number 7 8"’ 5‘5/ FD-502 Number
: Subsje::t Wmﬂ/v@%h% ﬁ/ﬁ ez ?214907/'&

Date of Mail

Description of Material

{include identity of originating office or agency)
This serial has been removed and placed in: .

Special File Room, Room 5991, FBIHQ

{Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:
O TS/ISCICO, FBIHQ, 62-116065

WSy e e

File and Serial number

E’ﬁeld Office Manager

(Signature and Title of Approving Official)

Date

AL RRORVARS,
. . : HEREN C
*requires special handling DATE. 4= .

PERMANENT SERIAL CHARGE-OUT

FB8l/D0OJ ‘
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.May 19, 1993

N

N .
b3

Several year§ ago we were pleased to have you as a
guest at our Engineering Research Facility (ERF) at Quantico,
then under construction. I am gratified to report that since
your visit, the structure has grown from a single pod to a full,
4-pod building, 880 feet in length, where engineers practice
their profession using the latest technology in computer-aided

‘design, development, and manufacturing. Many features of the ERF

were planned to ensure an environment which facilitated rapid
response to our users with services and advanced technology
required to gain intelligence and collect evidence. To our
valued technical employees and the user community they serve, the
ERF has become a facility of excellence.

Dep. Dir.
ADD Adm.
ADD Inv.
Asst. Dir.:
Adm.Servs. _____
Crim. Inv.
Ident.
Info. Mgnt.
Insp.
Intell.
Lab.
Legal Coun.
Tech. Servs.
Training
Cong. Afts. Off.
Off. of EEO
Off. Liaison &
int. Afts.
Off. of Public Affs,
Telephone Rm.
Director's Office_....

Sincerely,
/1:234"”0

CLASSIFIED BY: j&@:uLg,L J o 1Dt

REASON: 1. William S. Sessions
DECLASSIFY o) X _L'?/ﬂ'wﬁb Y Director [y m mwﬁmp%mm@@’m

/ Frﬂ&‘ AE IS UNCLASS)
- ﬁ - Director Sessions % 4 : %% Wlﬂ@%ﬂlzg@(ﬁ@m%g@m

- Mr. Clarke
1 - Mr. Bayse APPROVED: Adm. Serve. lmmn or. o

; Crim. Inv.
1 - Mr. Collingwood Director Crim. Jus. fnfo. Ladoraiory. & Int. Afls
1 - Mr. Boyd Ow. Ot Lepal Coun. Of. of Public

bl
b3

OF. of EEQ Afts.____

1 - Mr. Ka lstro : e y . };ﬂni:m.
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Claasiication of Mall: Mall Catego

O Unclasaitied Letler
O Conftidential LHM Mcmo
O Sccret Report J Other
- Top Secret’ Telelype ___

sCi*

FD-501 Numbor

(3 Other )
BN g e

Subjoct

Cate cf Mall

Coscrigticnct Matarist
{incluce icantity ct ctiginatling cltlce Cf sgency)
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mﬂ[c Rocm, Rocm 55§91, FEIHG

{
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PERMANENT SERIAL CHARGE-QUT
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Date
Classification of Mail: Mail Caterory:
O Unclassitied Letter Airtel
O Confidential LHM Memo
;/Secret Report Other —
/op Secret* Teletype
scri*
O Other
FD-501 Number _Q_Q;J_LQJQLQ__ FD-502 Number
Subject

Date of Mail mLL

Description of Material

(include identty of originating olfice or agency}
This serial ?ﬁén removed and placed in:
Special File Room, Rocm 5951, FBIHQ

(Field Office - Room, Cabinet, or other
location where material is stored)

This action taken based upon authority of:

0 TSISCICQO, FBIHQ, 62-116065

A oreamme — 0L KOVED-TSTIAE™

File and Serial number

(Signature and Titie of Approving Official)

- Date

*requires special handling

PZRMANENT SERIAL CHARGE-OUT

FBi/DOJ
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Ciassification of Mail:

] "Jnclassified
0 Confidential

__ Secret

Q’ﬁSecrei’

=<er

#9-501 Number

Date 7 a3 —Z £

Mail Category:

Letter -~ Airtei
LHM — — Memo
Report Other
Teietype

Faes lraile

FD-502 Number

CrA

Subject

' Date of Mail

C-r2 5 2

Description of Materiai Faok Eon CZT A 70 & 7

{inciude identity of originating office or agency)

This serial has been removed and placed in:

Special File Room, Room 5991, FBIHQ

(Field Office - Room, Cabinet, or other
location where materiai is stored)

This action taken based upon authority of:

.00 T8/8TICO, FBIHQ, 52-116065

0 Field offsée Manager é& FO250-7C~"763 C}

“raguires sgeciai nandling

File and Seriai number

{Signature and Title of Approving Officiai)

Date

AL INFORMA :
HEREINS E@MS%%NTSW@ .
By

PEAIMANENT SERIAL SHARGECUT
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7 Secret Repbr't Other ol
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FD-501 Number Qo= 112774 Fo-s02 Number
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- Description of Material
(include identity oi originating office or agency) i /

This serial has been removed and placed ir:

:S/Qaciax File Room, Room 5991, FBIHQ

(Field Oftfice - Rocm, Cabinet, or other
lGecation where material is stored)

This action takeh based upon authorily of:

— TSISCICO, FBIHQ, 62-116065

_ Field Office Manager — b;ma TS Q-\ q\'\o

File and Serial number

(Signature and Title of Approving Official)

Date
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*requires special handling
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RECOMMENDATIONS: The following recommendations are intended -
.to reinforce the existing procedures for using, processing and p
retrieving @IA ocuments.

(1). That CID and INTD develop procedures to communi-
cate special investigative needs so that when investigative-.
responsibilities overlap, program managers can coordinate in -~ '~ -
an effective and efficient manner. R

ALL NEORRAATION CONTAISED

VY 0 4 wﬂt@/@ i _ _
| (@&”?O'V 50 *'79 d@
2 ~| | 3 | | b7C
2 - _é I (1
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DeCLASSIFY ON: X 92U -29%3



{f},‘lb !!! b7C

Memg dated 7/9/55

Re: (5/ bl

(2) That IMD prepare a memorandum to all FBIHQ
Division/Offices emphasizing the significance of marking
communications for proper indexing so as to ensure timely
retrieval.

\ (3) That IMD institute a training program in indexing
and information management procedures for all FBIHQ personnel.
That OLIA participate in IMD traiping programs by providing
instruction regarding the use of@IAiiocuments. Ve

DETAILS: The Office of Liaison and Internationaﬁ_Aifg;;g_lQLla¢i -
was requested to chair a working group to review b3
b7¢C

TUand the Federal Bureau of §v
Investigation (FBI). OLIA Unit ChieT (ucC) | |chaired
a group consisting of SSA| | FBI Liaison

IOfficerl ] criminal Invesﬁigative Division (CID) UCs (S)
and SSA

Information Management Division (IMD) Assistant Section Chief
(ASD) | Intelligence Division (INTD) SSA
| |and Technical Services Division (TSD) ASC| |

CURRENT PROCEDURES FOR HANDLING INCOMING TELETYPES

bl

)
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Memoxandum froml |to Mr. cow dated 779793 b7cC
Re: “ (§7 b1

b3

bl
b3

)

) Teletypes received from 4:00 p.m. to 6:00 a.m. are
distributed by IMD, Special File Room (SFR) beginning at

645 a.m. All immediate teletypes are taken to the Strategic
‘Information Operations Center (SIOC) during the evening hours.
If no action is taken by SIOC, the immediate teletypes are
returned to IMD for morning delivery.

All Top Secret and Compartmented messages are routed
electronically to IMD, Special File Room (SFR), where they are
printed, an FD-501 Form is attached, and they are distributed
to addressees within FBIHOQ.

i ’ S 2

5)

N

INFORMATION RETRIEVAL

If the teletype or other mail contains information
of value to more than one investigative program, it is the
responsibility of the Special Agent Program Manager or Analyst
who receives the original to ensure that a copy is provided to
the appropriate units within FBIHQ. It is the responsibility of
the Agent who receives the original communication to take the
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Memorandum from| |to Mr. Gow dated 7/9/93

Re:d~ .-]Q>) ié

required action or coordinate the required action with other
investigative units. This includes all indexing and the notation
of a file number on the communication. If no file exists, it
includes requesting IMD to create a file. Recently, IMD has

advised of cases where proper indexing would have facilitated
document retrieval.

It is also the responsibility of the Agent to determine
if the communication contains any information which may be of -
permanent value to an FBI program and should be retained. If
the agent/analysts determines the communication is of value
and ‘should be retained it is his/her responsibility to mark
the’ communication for indexing and direct it to a specific file.
If the agent/analyst determines the communication has no value to
the FBI, it is his/her responsibility to destroy the
‘communication. Obviously, if destoyed the document will not be
retrievable at a later time. {

<21
b3

(&)

In conclusion, the working group found no reason to
make changes in the current procedures used_for processing and
retrieving documents received from éhe CIA; However, the group W
did make recommendations aimed at pFfovidind~additional
instruction and guidance for FBIHQ Program Managers and Analyst.
These recommendations include the development of procedures
between CID and INTD to communicate special investigative needs
so that when investigative responsibilities overlap, program
managers can coordinate in an effective and efficient manner.

It is also recommended that IMD submit a memorandum to all FBIHQ
Divisions/Offices emphasizing the importance of marking
communications for proper indexing to ensure retrieval. It is
further recommended that IMD institute a training program
regarding indexing and information management procedures for all
personnel at FBIHQ with responsibility for managing
investigations and/or investigative programs. OLIA should

participate in IMD_training programs by providing instruction
regarding the use (o:f Clﬁdocuments.
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