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17·1 (Rev. g·11"()3) 

A 'f'fJEN'fTI ON 

The following documents appearing in FBI files have been reviewed under the provisions of The Freedom of 
Information Act (FOIA) (Title 5, United States Code, Section 552); Privacy Act ofl974 (PA) (Title 5, United States Code, 
Section 552a); and/or Litigation. 

£ 

~OINPA 0 Litigation D Executive Order Applied 

Requester: 
Subject: 
Computer or Case Identification Number: 
Title of Case: Section 
* File 
Serials Reviewed: 

Release Location: *File Section 

! 

This file section has been scanned into the FOIPA Document Processing System (FDPS) prior to National Security 
Classification review. Please see the documents located in the FDPS for current classification action, if warranted. Direct 

,2 
inquires about the FDPS to RIDS Service Request Unitt I 
File Number: ~-~~-~\J'\~ Section \'-\x 
Serial(s) Reviewed: -J[ 
FOIP A Requester: 

CT~ , 
/ 

FOIPA Subject: 
FOIP A Computer Number: 3Elo9~- Q 

File Number: Section 
Serial(s) Reviewed: 

FOIPA Requester: 
FOIP A SUbject: 
FOIPA Computer Number: 

File Number: Section 
Seti~tl(s) Reviewed: 

FOIPA Requester: 
FOIP A SUbject: 
FOIPA Computer Number: 

TH][S FORM ][S TO BE MAl!NT Al!NED AS THE TOP SElIUAlL OF THE FILE, BUT NOT SElIUAlLIZED. 

ICARlmDBY .. .ue 
" - r 

ATTENT][ON ~,. 

q~q {)in • 
DO NOT REMOVE FROM FILE 

'l9~o 
~ 

LAST SJi'~ \' " 

'f 
J 



Dep.Dlr. __ 
ADDAdm. __ 
ADDlnv. __ _ 

Asst. Dlr.: 
Adm.Servs. _ 
Crlm.lnv. __ 
ldent. __ _ 

Inlo.Mgn!. __ 
Insp. __ _ 
Intell. __ _ 
Lab. __ _ 
LegalCoun. _ 
Tech. Servs. _ 
Training __ 

Congo Affs. Off. _ 
Off.oIEEO __ 
Off. Liaison & 

Int.Affs. __ 
Off. 01 Public Affs._ 
Telephone Rm. _ 
Director's Offlce_ 

/ 

DATE: 

TO: 

FROM: 

l~J 

.­
e -

u.s. Department of ~ce 

~ "Federa. Bureau .Of Investigation 
ET/NOFORN 

Washington, D. C. 20535 

BY LIAISON 

May 17, 1993 

lL------r------lj 
Mr. Ivan C. smith 
Sectiorl Chief 
Intelligence Division 

S;~BJECT:~r! ________________________ -' __________ ~ 
~fl t.J 

bl 
b3 

bl 
b3 

I ~ ?f This communication is classified SE /NOFORN 
in its entirety. 

62-80750 / 
1 -~~~ ____________ ~ I. C. smith 
1 -
1 -

1 -~~~~r----------L----~ 
ON PAGE SIX 

MAILROOM 0 

bl 
b3 
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Observations and comments were ~ 

"----------......... ~ .. bl 
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fit· .. 
0-93 (Rev. 01125191) DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIiIj'ION 
COMMUNICATION MESSA~ORM 

TRANSMIT VIA: 
IXl Teletype 

DATE: 4/22/93 

"'PAGE 1 Of 2 

fM DIRECTOR fBI 
o 

PRECEDENCE: o Immediate o Priority 
IX] Routine 

TO illllDDO/EA/CONAlllROUTINEI 

BT ___ ./ 

~ T/NOfORN/NOCONTRACT 

CITE: 1105211/ 

< PASS: rL.-________ .....I] (.SJ 

CLASSIFICATION: o TOP SECRET 
!Xl SECRET 
o CONFIDENTIAL o UNCLAS EFT 0 o UNCLAS 

THIS ENTIRE COMMUNICATION IS CLASSIfIED 

"S~/NOfORN/NOCONTRACT." 

L.....--___ -----II~) 
" ~ r"~~,It\~~\h~ 

lfll\~i\"(\,r;;'fi.lJl~~U _ ~ .. y!\.r\;: "~ 
~ \~~~X~,\\ .. ~·:~-'~.<.~~.·i ").J'.t-~ .\1 ... 

~~'" ~ !~; 'i~" '.,.j";.);:' ,', .,", i'~ 
~\\,-8::;.,,\(;l ",."> ~"/"~'wr,\\l' • 

';::';:~;A\i, ;;\,,:1\l"" • .' I ~ 
"",~ ~. , ... 

••••••• FOR COMM CENTER USE ONLY······· 
NOTE: Copy Designations Are On The Last Page or This Teletype!!! 

Approved By ~/~ / 

/4/DI//ld 97 ISN __ --...:..... __ _ MRI/JUL 

Transmitted 
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bl 
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0-93A (Rev. 01125191) 
-~ DEPARTMENT OF JUSTICE • FEDERAL BUREAU OF INVESTI~ION 

COMMUNICATION MESSA<;WORM 

yw' 
'PAGE 2 S E ~ T/NOfORN/NOCONTRACT 

8T 
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0-93B (Rev. 01125191) 
, . • 

PAGE 3 

.~ 'f? .. 

DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVEST:rA:ION 

COMMUNICATION MESSAd!ltORM 

~T 
ADMINISTRATIVE NOTE/TICKLER COUNT: 

~J 

RoomlT #: 405 IS Ph 

COP V DESIGNATIONS: 

1 -I b7C 

-I (;?) 1 bl 
b3 

bl 
b3 



, .... , 

/' 

FD-654 (Rov. 1-3-91) 

Classification of Mall: 

o Unclassified' 
'-. 

o Confidential 

o Secret , 

~p Secret" 

cg.;(CI" '. 

o Other . 

Date 

Mall Category: 

Letter 

LHM 

Report" ___ _ 

Teletype ---, __ _ 

Alrtel 

Memo 

Other 

FD-501 Numb., <t1-.71:,:9· FD-502 Numb.r 

SUbJectTnwvru-Ca_ II~ P~-44-7Yt"'"" 
Date of Mall 1.0--17- Z 7 . 

Description of Material 
(fnclude Identfty of originating office or agency) 

This serial has been removed and placed In: 

~clal File Room, Room 5991 , FBIHO 

o ______________ ~ ___ --~--__ 
(Field Office - Room, Cabinet, or other 
location where material Is stored) 

This actlontakenbased upon authority of: 

o -TS/SCICO, FBIHO, 62-116065 

~dOfflceManager - hJ-@7~1J-~ 77 t?l7 
File and SedAlnumber 

Date 

• requires special handling 

PERMANENT SERIAL CHARGE-OUT 

P'1I1/00J 



• • 
0137 MR.I 0\)771j 

RR RUC'\IF:1 tLQ 

DE PA~ ~0003 0971332 

Zf~ v S SSSS 

R 071330Z !l.Plt 93 

DIR.;:CTO? Fin I:;JUTJi~EI 

ALL LEGATS/ROUTINEI 

() 

suq J~CT: L-I __________ ~-----.JLt?) 
CO'''INUNICATIliN IS CU\SSIFIEO ';}S~T" IN ITS THIS 

fNTIP.ETYo M-

n~C$?~©'tjj8M 
~O~~ 
1:j~~0lEu~~f3 

SEE OllA ADDENDUM PAOE(S)§~ 

bl 
b3 

bl 
b3 



Subject 

Date of Mall 

Description of Material 
(Include Identity of originating office or agency) 

This serial has ~ removed and placed In: 

. ~eclal File Room, Room 5991, FBIHO 

o 
(Field Office - Room, Cabinet, or other 
location where material Is stored) 

This action taken based upon authority of: 

o TS/SCICO, FBIHO, 62-116065 tt:t:J ~ -- 79 ~ 
~ Office Manager Id it; ~ /5 ' 

File and Serial number 

(Signature a nd Title of Approving Official) 

Date 



I'D (i5,) (I-kv I :;') I) • 

. < . 

-•. , , 
- .-~ 

Date _' -_Jltn\~ c.( 

Classification of Mail: 

[J Unclassified 

[.1 Confidential 

L] Secret 

!\)/f'op Secret' 

i~I' 
LJ Other 

FD-501 Number 

Subject <!.-:Th 
Date of Mail ---l0\ \~ \bl 

Mail Category: 

Letter Airtel 

LHM 
'. ;" 

Memo 

Report 

Teletype ___ _ 

FD-502 Number 

Description of Material 
(include identity of originating office or agency) 

This serial has been removed and placed in: 

'~special File Room, Room 5991, FBIHa 

(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

C: TSISCICO, FBIHa, 62-116065 

::.::.: Field Office Manager 

(Signature and Title of Approving Official) 

. .'~ 

Date 

"requires special handling 

PERMANENT SERIAL CHARGE-OUT 



FD-654 (12-2-83) 

I 

... 

~\ 
i 
1 

Classification of Mail: 

o Unclassified 

o Confidential 

~ecret 
o Top Secret* 

~SCI* 

Mail Category: 

Letter 

LHM 

Report 

Teletype 

FD-501 Number ~~ -ID~~" FD-502 Number 

A/rtel 

Memo 

Other 

Subject . 'bm~ rs:1CG} C:DCo~r-x\ ~-
Date of Mail _ \ \<6 ~ 

Description of Material 
(include identity of originating office or agency) 

This serial has been removed and placed in: 

'tvj Special File Room, Room 5991, FBIHQ 

o ______ --~~----~-------
(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

, 0 TS/SCICO, FBIHO, 62-116065 

o Field Office Manager ,(o~-~a150 -16 ~Ci 30 
- -- File and Seriafnumber _ .. -. 

(Signature and Title of Approving Official) 

Date 

·requires special nandling 

PERMANENT SERIAL CHARGE-OUT 

""" co.) 



• 

bl-----]) 
I want to 

resentation at F I 

(5) 

s you Wl 

j • 

i/!
"'" 

. ,;. - ' -

u.s. ( .. epartment of Justice 

Federal Bureau of Investigation 

Washington, D. C. 20535 

July 2~7~ 1992 

BY LIAISON 

our excellent 

lons, ere is a lot of interest 
a variety of FBI entities. 

As Employee Assistance Program activities represent a 
growing area in Government services, I am sure that we will be in 
future contact with your Office. 

~ . 
Dep~-. -,-
ADD Adm. ~~~'-- 1-
ADD Inv., ~~1 _ 
Asst. Dlr.: 

Adm.Servs. _ 1 
Crim.lnv. '-- 1 
Ident. __ _ 

Thank you again. 

Insp.---1ntIIIL __ _ 
Lab. __ --,-­

LegalCoun. _' 
Re<:. Mgnt. __ 

MVH:j~lO (7) 

f# 
Tech. Serva._, 

TraIring --
Cong. Alfs. Off. _ 
Off. of EEO __ 
Off. Liaison & 

InLAfla. __ 
Off. of Public Afla._ 
TeiephoneRm. _ 
Director's Sec'y_ 

~-!o.'75o_1~30X 
Sincerely yours, 

Securlty Programs Manager 

bl 
b3 

bl 
b3 

b7C 
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I 

Exec AD Adm. _ 

bl 
b3 
-

March 2, 1988. 

bl 
b3 

bp------D \~ 
Enclosed per your request on behalf of Judge 

Webster is a July 29, 1980, memorandum to Mr. Mullen and 
Mr. Young from the Judge concerning a July 25, 1980, 
telephone call from I I 

Enclosure 

Sincerely, 

John E. Collingwood 
Special Assistant to 

the Director 

1 - Director's Office (Enclosure) 
1 - Mr. Collingwood (Enclosure) 
JEC:aga 
( 4) 
NOTE: The enclosed document was reviewed by AD Davis prior 

to transmittal. He raised no objection to. providing 
the document. 

:::: ~; ~;~ =f--11PSC! V!("ffm 
A .. t. 0".:, iYJ<JJJtUJ{iIJ ·1 [I 

Adm. Serva._ 
Crlm. I"v. __ 
Ident. __ 
Insp. __ _ 

Intell. __ 
Lab. __ _ 

Legal COUI'I. _ 

Off. Con9. & 

Public AIf_._ 
Rec.M9nt._ 
Tech. Serv •. _ 

Training __ 

T.lephone Rm. _ 

DIrector'. Sec'y _ 

? ,l • ..,~) !-<l_~':j 

E1 

MAIL ROOM 0 

b7C 



I 

·~.~ • 
•• 

t1EHORANDUl-1 TO l.-'.R. HULLEN 
.HR. YOUNG 

RE: TELEPHONE CAI:.L FRO!·! L.I _________ ----1 

At approximately 6:30 p.m. Frida~, July 25, 1980, 
I returned a call placed byl 
made earlier in the day. rrh'L.e-. - ... ~n~o-:-t-e--::t~o~m~e""""'2~r:-o~m~m~ ... y---~s-e-c--r:-e:-t:-a~rv~~....1 
indicated that I Iwanted to ask me a question about 
a case of a possible abuse of power. I at firrt inquired 
of the Press Office and Hr. Young advised that ~ I 
had declined to talk to the Press Office and had terninated 
the conversation somewhat abruptly. 

I Iwhom I have kno'to."Jl casually since 
arriving in Washington, stated that he had learned fror{l a .. 
very reliable source inl land had confirnation 
from another source. presumablv inl I that t..'1e FBI 
was investigating I 

His inforrnat1on was that we were invegtlgat~ngl 

I 
I noted that ,?ne at two t~eorl.es was.pos~~bl.e: 

1. that th1S was a legltimate crim1nal invest1gat10n Wh1Ch 
should be pursued (although he noted parenthetically that 

L.-__ ~~_~~_~Iit must certainly involve capital punish­
ment)i 2. that the dark side of the picture was that the 
Bureau was being used for political purposes. 

I explaiI!ed ~0l. I that I did not nornally 
respond to press ulqul.rl.eS and that I had returned his call 
in view of the serious connotations contained in his note 
and because I knew him personally. I reviewed with him the 
Department's policies with respect to neither confirming 
nor denying the existence of an investigation. I then stated 
that in view of the seriousness of the allegations, however, 
coming particularly at a t~e when other allegations were 

WHW:aga 
(4) 

.. ~~J~Dfl~ 
.~~~~~q .. ~o~~·~/~t.I 
I>'J@. ~nt~ U~.~ r~ "'~ 0 ~ c:\ _VJ- - . 
©A'\iDZ:~-::'"' \£IU 

b7C 



7.ffiMORAIWUM TO r-mSSRS. MULLEN ll..ND YOtIH'G 
RE: rrELEPHgl:~. CALL--o I:"ROH L..I ___________ ----1 

in the air about the Department I _I ,.,culd like to resel ve. th(::! 
question if Icould~ I- explained that I had just completed 
about three hours of briefings on r~jor cases following my 
return from I land was confident that I would have been 
informed of any such investigation had one been under way. 

I Istated that he had a Sunday deadline for 
a 110nday story and that he "lOuld probably go with it unless 
I was able to tell him that there was in fact no such 
investigation. He recognized that it was often difficult to 
establish a negative, especially on such short notice. I 
told him I would be back to him and then got in touch with 
Mr. !1ullen who ''las u..flaware of any such investigation. I 
talked to M.r. r1onroe who was likewise unaware of any such 
investigation. 1·1r. nullen "las then able to reach L..1 __ -----..... 

who would have had program responsibility for any such 
investigation at Headquarters and he was unaware of any such 
investigation. Hr. Hullen then had the indices at Head­
quarters checked and cala::ed New York and had the indices 
checked there. All results were ncaative. 

I then advised I I of the steps we had taken 
and told him that on the basis of these inquiries I waS 
positive that no such investigation ofl Iwas in the 
FBI. I suggested that he might want to lllquJ.re elsewhere I to determine whether there was I r 

Itha.'Tlked me for having taken the extra 
steps to L.a::-s=-s=l,.l~r~e--=m::-:y-:-s::-e~· If of the facts and indicated that he 
accordingly would write nothing about the investigation 
since it was apparently nonexistent. 

(tJilliam H. Webster 
Director 

- 2 -

/ 

b7C 



,.,,'- • 
Date ___ " _~n\'1L\......L......_ 

Classification of Mail: 

[] Unciassified 

I'] Confidential 

l~cret 
[] Top Secret' 

[.I SCI' 

~her 

FD-501 Number 

Subject 

Date of Mail 

Mail Category: 

Letter (U) I~ 
LHM 

Report 

Teletype --,-___ _ 

FD-502 Number 

Airtel 

Memo 

Other 

Description of Material 
(include identity of originating office or agency) 

This serial has been removed and placed in: 

i':= Special File Room, Room 5991, FBIHQ 

(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

c:::: TS/SCICO, FBIHQ, 62-116065 

'= Field Office Manager - lo~ -~Dl~- ~ lq ~ i 
File and erial n mber 

(Signature and Title of Approving Official) 

Date 

"requires special handling 

PERMANENT SERIAL CHARGE-OUT 



Dep.Dlr. __ 
AOOMm. __ 
AOOlnv. __ 
Asst. Olr.: 

Adm.Serva. _ 
Crlm.lnv. __ 
Idenl __ _ 

Inap.---
InteIL __ _ 
Lab. __ _ 

LegalCoun. _ 
Rae. Mgnt. __ 
Tech. Sarva._ 
TraInIng --

Cong. AfIB. Off. _ 
Off. of EEO _' _ 

Off. LiaIsOn" 
Int.AfIB. __ 

DATE: 

TO: 

FROM: 

SUBJECT: 

-
, .' ,r' - --0 ~..iI-::fI/fit.. "t ~", . 

\~ 
BY LIAISON! 

February 3, 1993 
- ,", 

Ivian C. Smith 
Section Chief 
Intelligence Division 

ANSWERS ts FOLLOW-UP QUESTIONS 

,r 

J 
(SJ 

bl 

C J:f+-
Thank you for your memorandum of February 2, 1993. 

begun to res ond to our fol.l W-U" est ions 
to 

ThlS material will be 
~~~~~-=--~~--~=-~~-=~~~e~.' y country. 

Intelligence Research Specialist (IRS)I I 
I Iwill continue to be available to assist you through 
the completion of this important project. 

62-80750 

1 - Mr. I. C. smith 

i :~I ____________________ ~ 
I~$~ (5) 

Off. of PubliC AfIa._ J! Al4 
TeleplloneRm. _ r 
D'rectO~ MA~ ~ , r t-=.-J 

b3 

b7C 

FBI/OOJ 



I'D (lei,1 (H"v, 1 :1,\)1) 

Classification of Mail: 

Cl Unclassified 

[J Confidential 

~cret 
[J Top Secret' 

v-<cI. 

• f/I? • ,.-y' 

Date 

Mail Category: . 

Leiter _W~±::~ Airtel 

LHM Memo 

Report Other 

Teletype ____ _ 

FD-501 Number 9D-9\':-\ FD-502 Number , ____ _ 

Subject 

Date of Mail 
\ I 

Description of Material 
(include identity of originating office or agency) 

This serial has been removed and placed in: 

~cial File Room" Room 5991, FBIHQ 

(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

= TS/SCICO, FBIHQ, 62-116065 

== Field Office Manager - ~~Ol':D-l~ lq~L 
File and Serial number 

(Signature and Title of Approving Official) 

Date 

"requires special handling 

PERMANENT SERIAL CHARGE-OUT 
, ". " .", ~',' 

,~L ',C',',"''';'"nt""',,,"c : •. ~;;tf~:~;:r;:f.;;:} 
~ ..... :." ... 



/ -e 

FD-654 (Rev. 1-3-91) 

Classification of Mail: 

o Unclassified 

o Confidential 

o Secret 

~pSecret* 

o SCI* 

IlY'6ther 

FIl-SOl Number ~ - (3rz~ 
Subject 'fI1IrJ/)M.lJP:tI'nrv 
Date of Mail . 

Description of Material 

Mail Category: 

Letter 

LHM 

Report 

Teletype ___ _ 

Airtel 

Memo 

Other 

(include identity of originating office or agency) 

This serial has been removed and placed in: 

~ecial File Room, Room 5991, FBIHQ 

o ~~~~~~ __ ~~ ______ ~ 
(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

o TS/SCICO, FBIHQ, 62-116065 

~eld Office Manager - ~r2-1P1 £0-1:5-79'33 
File and Serial number' 

(Signature and Title of Approving Official) 

Date 

*requires special handling 

PERMANENT SERIAL CHARGE-OUT 

FBI/DOJ 



FO-654 (Rev. 1-3-91) 

Classification of Mail: 

o Unclassified 

o Confidential 

o ~cret 
10'" Top 5ecret* 

o 59* 

~ther 

l 
Date ~.-/~- 9 f/ 

Mail Category: 

Letter 

LHM 

Report 

Teletype ___ _ 

Airtel 

Memo 

Other 

FD-501 NUll/mbar 'lY:§15 . FD-S02 Num~;--:::;::;;,,--r-_______ _ 

Subject f!n~h ~ ap 7{.!kf2av6 
Date of Mail 

Description of Material 
(include identity of originating office or agency) 

This serial has been removed and placed in: 

~pecial File Room, Room 5991, FBIHQ 

o ~~~~~~ _______ __ 
(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

o TS/SCICO, FBIHQ, 62-116065 . -""k - . 
/ /) {p/}LrJ-73- /'?c3.9-

~eld Office Manager - f.Rc:7'-- / d t. 
File and Serial number 

(Signature and Title of Approving Official) 

Date 

*requires special handling 

PERMANENT SERIAL CHARGE-OUT 

FBIIDOJ 



o 

~~~ .~ 
-.. 

J , 

.May 19, 1993 

LSI bl 

I\J 
~----------------------~~ 

Several years ago we were pleased to have you as a 
guest at our Engineering Research Facility (ERF) at Quantico, 
then under construction. I am gratified to report that since 
your visit, the structure has grown from a single pod to a full, 
4-pod building, 880 feet in length, where engineers practice 
their profession using the latest technology in computer-aided 
design, development, and manufacturing. Many features of the ERF 
were planned to ensure an environment which facilitated rapid 
response to our users with services and advanced technology 
required to gain intelligence and collect evidence. To our 
valued technical employees and the user community they serve, the 
ERF has become a facility of excellence. 

I I 

bl 
b3 

liJ) bl 
~'b3 



,/ 
:~-------.~--~---

.~ 0",' 9)7~ 
CIO:l3111co\lon of Mall: 

.. ,II c.togo~ \ . (I 
Leller \V \J\1 Alrtel 

o Uncla:l:l ll1cd UiM Memo 

J o Confldcntlnl 

o Secret 

~Secret' 

~ 

Report 
Other 

Teletype _-'-----

(l7lJ Numb" 

(Incl
uCo 

IConlil), cf cdcinatinc cfflco cr a;
onc

1) 

1r-.;, sorlal r.a' to.,'" ror."lC"foC IInC ~Iacec In: 

~ Filo Re><:r."l, Rocm SSS'. F21HO 

c (FieiC Of!lco' Re><:m, C.~inol, cr clr-.o
r 

I DC !I !! c 1'1 ..,.. ~ 0 r 0 r."l II t 0 (1111 I, s! C r o<!) 

T~i~ IIc:cn 1.1,,0'" t!l~OC u;:--.:n lI .... t~.cr:!'f c!. 

Dolo 

',nquIIO> ~poclal tHlndlinO 

PERMANEN T SERIAL CI1ARGE·OUT 

~ ' .. ~ 

,..,/00 



-
( - FO-654 (Rev. 1-3·91 J . 

Classification of Mail: 

o Unclassified 

o Confidential 

o Jecret 

r:r"'}op Secret* 

@' SCI· 

o Other 

FD-501 Number 

Subject 

Date of Mail 

Description of Material 

•~~ 'l. ,..~ .. i Date 

Mail Catqory: 

Letter 

LHM 

Report 

Teletype 

FD-502 Number 

Airtel 

Memo 

Other 

(include ideo';ty of originating office or agency) 

This serial hCis/een removed and placed in: 

~peCja/ File Room, Roem 5991, FB/HO 

o __ , ___________ _ 
(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority of: 

o TS/SCICO, FBIHO, 62-116065 

d.:dofficeManager - [Q~~~O($D-TS11~ 
File and Serial number 

(Signature and Title of Approving Official) 

Date 

·requires special handling 

PERMANENT SERIAL CHARGE·OUT 

Fell OOJ 



FD-654 (12-2-83) 

Date q - c:;>..3 -9 V 

Classification of Mail: 

[] 'Jnclassified 

[] Confidential 

c: Secret 

~Secret* 

FD-501 Number 

Subject C]:A 
Dute of :vIail 

Mail Category: 

Letter 

LHM 

Report 

Teietype 

(=0.. eo ,'/77 /1 e-____ _ 

FD-502 Number 

Airtei 

Memo 

Other 

Description of Material 
(inciude identity of origi~ting office or agency) 

This serial has been removed and placed in: 

~cial File Room,. Room 5991, FBIHQ 

o 
(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon authority at: 

.' [] TS/SClCO, FalHa, 62-116065 

[] Fleld Offica Manager bd -~ 07SD - T~ - 7 93 C; 
rile and Serial number 

(Signature and Title oT Approving OfficiaB 

Daie 



··l1 . 
fC,aSSHicaUOn of Ma;" 

[I Unclassified 

~-.----" 
-' 

Date 

.­
---------4~--

IJ Confidential 

\"] Secret 

!~P Secret' 

!~] SCI' 

," Other 

Number FD-501 

Subject QI/\ 
Date of Mail <:{\21 \ [to 

Description of Material 

Mail Category: 

Letter Airtel 

LHM Memo 

Report Other 

Teletype ____ _ 

FD-502 Number 

(include identity 01 originating office or agency) 

This serial has been removed and placed ir:: 

:~cial File Room, Room 5991, F81HO 

(Field Office - Room, Cabinet, or other 
location where material is stored) 

This action taken based upon autho/i:y of: 

= TS/SCICO, FBIHO, 62-116065 

= Field Office Manager - bZ.-~J50- T~ \9L\O 
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Memorandum 
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Date 7/9/93 

ADD Inv. ____ . 
Asst. Di r.: 

Adm. Servs . __ _ 
Crim.Inv. ___ . 
Ident .=-:-__ _ 
Info.Mgnt. __ _ 
Insp. 
Inte IT"I.----
Lab. 
Lega"--, ""Co=un=-.-~~ 
Tech. Servs. 
Training -----

Cong. Affs. Off. 
Off. of EEO 
Off. Liaiso:-=-n ...-&--

Int. Affs. 
Off. of Publ=lC-'ATrff-s.­
Telephone Rm. 
Di rector's Ofnce--

Subject ~ ~ ________________ ~J~l~ bl 
b3 

I~) 
RECOMMENDATIONS: The following recommendations are intended 
.to reinforce t~~ existing ~r9cedures for using, processing and 
retrieVing~IAjfocuments.~ 

(1) That CID and INTD develop procedures to communi­
cate special investigative needs so that when investigatiV'e /., 
responsibilities overlap, program managers can coordinate in 
an effective and efficient manner, ' 
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Memorndllm from I Ito Mr GQW dated 7/9/93 

Re: L'-_r-----------_J~61 
(2) That IMD prepare a memorandum to all FBIHQ 

Division/Offices emphasizing the significance of marking 
communications for proper indexing so as to ensure timely 
retrieval. 
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, (3) That IMD institute a training program in indexing 
and information management procedures for all FBIHQ personnel. 
That OLIA participate in IMD tra~in~programs b~providing 
'instruction regarding the use of e A "y0cuments. ~\J...-
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consisting of SSAI I FBI Liaison 
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and SSAI I 
~I~n~-o-r-m-a'-l~'o-n--~M""a-n-a-g-e-m-e--n~~D~i""v-l~'s~i-o~n (IMD) Assistant Section Chief 
~I IIntelligence Division (INTD) SSAI 
L-J and Technical Services Division (TSD) ASe L..1 ______________ ----I 

CURRENT PROCEDURES FOR HANDLING INCOMING TELETYPES 

~--------------------------------------------------------~~) 
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Memofandum from I dated 7/9}i/; 
Re: l~1 bl 

!> b3 
~--------------------------------~=. 

~~---------------~I~) 
Teletypes received from 4:00 p.m. to 6:00 a.m. are 

distributed by IMD, Special File Room (SFR) beginning at 
6 :'45 a.m. All immediate teletypes are taken to the Strategic 
-Information Operations center (SIOC) during the evening hours. 
If no action is taken by SIOC, the immediate teletypes are 
returned to IMD for morning delivery. 

All Top Secret and Compartmented messages are routed 
electronically to IMD, Special File Room (SFR), where they are 
printed, an FD-501 Form is attached, and they are distributed 
to addressees within FBIHQ. -
l 

I~) 
INFORMATION RETRIEVAL 

If the teletype or other mail contains information 

0) 

of value to more than one investigative program, it is the 
responsibility of the Special Agent Program Manager or Analyst 
who receives the original to ensure that a copy is provided to 
the appropriate units within FBI~Q. It is the responsibility of 
the Agent who receives the original communication to take the 
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7/9/'9'3 Memorandum from I Ito Mr. Gow dated 

Re: n~l _____ . Jr~) 

b7C 

required action or coordinate the required action with other 
investigative units. This includes all indexing and the notation 
of a file number on the communication. If no file exists, it 
includes requesting IMD to create a file. Recently, IMD has 
advised of cases where proper indexing would have facilitated 
document retrieval. 

It is also the responsibility of the Agent to determine 
if the communication contains any information which may be of 
permanent value to an FBI program and should be retained. If 
the agent/analysts determines the communication is of value 
and-should be retained it is his/her responsibility to mark 
the' communication for indexing and direct it to a specific file. 
~f the agent/analyst determines the communication has no value to 
the FBI, it is his/her responsibility to destroy the 

·communication. Obviously, if destoyed the document will not be 
retrievable at a later time. I 

~ ______________ ~U~J 
In conclusion, the working group found no reason to 
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make changes in the current procedu~es use~for processing and ~ 
retrieving documents received from the CIA. However, the group 
did make recommendations aimed at p ovidin additional 
instruction and guidance for FBIRO Program Managers and Analyst. 
These recommendations include the development of procedures 
between CID and INTD to communicate special investigative needs 
so that when investigative responsibilities overlap, program 
managers can coordinate in an effective and efficient manner. 
It is also recommended that IMD submit a memorandum to all FBIHQ 
Divisions/Offices emphasizing the importance of marking 
communications for proper indexing to ensure retrieval. It is 
further recommended that IMD institute a training program 
regarding indexing and information management procedures for all 
personnel at FBIHQ with responsibility for managing 
investigations and/or investigative programs. OLIA should 
participate in IMD~trai~~ng programs by providing instruction 
regarding the usec:f CI~documents. 
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