Draft:
5-21-99

 STATEMENT OF PLANNING SERVICES FOR THE

COMPREHENSIVE CONSERVATION PLAN 

FOR SALINAS RIVER NWR

********************************************************************

DELIVERY ORDER UNDER INDEFINITE QUANTITY CONTRACT FOR 

PLANNING SERVICES FOR THE PREPARATION OF A COMPREHENSIVE CONSERVATION PLAN AND ENVIRONMENTAL ASSESSMENT

This Scope of Work will be incorporated into Contract 1448-10181-98-DO47(VR) by a Delivery Order.  All requirements in the basic contract shall remain in effect.

********************************************************************

1.  REQUIRED PRODUCT SUMMARY:  The Contractor shall gather information, both from existing documentation and from planning meetings and events, as agreed upon with the U.S. Fish and Wildlife Service (FWS), and shall prepare draft and final Comprehensive Conservation Plans, and an Environmental Assessments (EA) pursuant to the National Environmental Policy Act of 1969 (NEPA), which evaluates the environmental effects of the proposed actions and reasonable alternatives on environmental resources.  The CCP/EA documents shall be prepared using format, content, and process requirements consistent with other CCP/EA documents or other planning documents prepared by the FWS, and consistent with the Council on Environmental Quality, Department of Interior, and FWS regulations and guidelines.  The Contractor shall devise and implement a public involvement program for each refuge to advise the public and affected agencies of the proposed action and to solicit public comments.  The Contractor shall assist the FWS in resolving public and agency concerns.

At a minimum, the Contractor will conduct the following for Salinas River NWR: organize and facilitate one public meeting to initiate public involvement; and produce draft and final CCP/EA documents.  The CCP will include: a summary of planning issues; a brief overview of the history of the site; an ecology section that summarizes existing literature and information pertinent to the planning site; an overview, based on available data, of cultural and archaeological values of the site; and refuge goals, objectives and strategies.   The EA may be an appendix to the CCP or a separate document (to be determined by the planning team).  The EA will document the decision making process and environmental effects and will include all components required by NEPA and Service regulations.  The CCP/EA documents should briefly summarize data that is readily available from other published sources, but provide good documentation.  It should also rely on graphics and maps to illustrate and summarize data.

2.  BACKGROUND SUMMARY:  The proposed project consists of developing a Comprehensive Conservation Plan for the Salinas River NWR, including NEPA documentation.

Salinas River National Wildlife Refuge (Refuge) lies within an ecoregion described by Bailey (1978) as the Mediterranean Division, California Chaparral Province. The Refuge is located 11 miles north of Monterey, California where the Salinas River empties into Monterey Bay.   The 366-acre Refuge was established in 1980 for its "particular value in carrying out the national migratory bird management program."  It was acquired by the Service through a transfer of surplus military land from the U.S. Army and the U.S. Coast Guard.  From 1974 through 1991 the area was operated as a Wildlife Management Area under a cooperative agreement with the California Department of Fish and Game.  By the mid-1980(s, the growing importance of the Refuge to sensitive species prompted the need for more active management and protection of its resources.  In 1991, the Fish and Wildlife Service began managing the area as a National Wildlife Refuge under the National Wildlife Refuge System Administration Act and the Refuge Recreation Act of 1962.  Management emphasis is on threatened and endangered species and sensitive migratory birds.   

Salinas River NWR  plays a role within the Pacific Flyway by providing habitat for migratory birds during breeding, wintering, and migration periods.  It is one of the most important wildlife areas remaining in central coastal California.  Its importance is derived from its diversity and interspersion of habitats, as well as the scarcity of similar habitats in the area.  Over 90% of the wetlands and associated uplands which had historically occurred in the Salinas Valley have been converted for development and agricultural use.  The diverse habitats found on the Refuge are used by many wading birds, waterfowl, pelicans, terns, and other threatened and endangered species.  Approximately 40 species that occur on or near the Refuge are considered sensitive.

3.  ISSUES ANTICIPATED TO BE OF CONCERN:  Though the potentially significant issues may change as the scoping and document preparation process evolves, the following issues are expected initially to be potentially significant and merit careful evaluation:

a. Protection, management, and recovery of western snowy plover, Smith(s blue butterfly, California brown pelican, Monterey spineflower, and sand gilia populations

b. Control of weeds

c. Fire management

d. Public use management

e. Predator control

f. Dune restoration

4.   POTENTIALLY APPLICABLE LAWS AND REGULATIONS:  The CCP/EA will be consistent with the requirements for planning, as applicable,  in the National Wildlife Refuge System Improvement Act of 1997 and Service policy (602 FW 1-3), and will provide documentation sufficient to meet NEPA requirements and implementing guidelines.  Applicable laws, regulations, and guidance may include:

a.
The National Wildlife Refuge System Improvement Act of 1997 (P.L. 105-57)

b.
National Environmental Policy Act of 1969 (NEPA) (P.L. 99‑160)

c.
The National Wildlife Refuge System Administration Act

d.
The Refuge Recreation Act

e.
Endangered Species Act of 1973 (16 USC 1531 et seq)

f.
National Historic Preservation Act of 1966, as amended (16 USC 470 et seq)

g.
Clean Air Act, as amended (42 USC 7401 et seq), including Conformity requirements

h.
Fish and Wildlife Coordination Act

i.
Migratory Bird Treaty Act, as amended (16 USC 703 et seq)

j.
Native American Religious Freedom Act

k.
American Indian Religious Freedom Act of 1978 (42 USC 1996)

l.
Native American Graves Protection and Repatriation Act

m. Archeological Resources Protection Act of 1974 (16 U.S.C $ 469).  


n. 
Executive Order 12898, 11 February 1994, Environmental Justice

o.  Executive Order 13007, Indian Sacred Sites

5.  INFORMATION TO BE FURNISHED:  The Government shall furnish copies of the following documents to the Contractor:

a. Draft Public Use Management Plan and  Environmental Assessment, Salinas River National Wildlife Refuge

b. Text of the National Wildlife Refuge System Improvement Act of 1997 (P.L. 105‑57)

c. Draft Planning Chapter, FWS manual

d. GIS data including refuge boundaries
In additon, the FWS refuge manager, biologist, and refuge planner will be planning team members.  However, they will not be available to provide input until after 30 September 1999. 

6.  TASKS, SCHEDULE FOR SUBMITTALS AND REVIEWS, AND BASIS FOR CONTRACTOR INVOICES:  

a.  Project Startup and Definition (Task 1 on Deliverables and Bid Schedule).  The Contractor shall become generally familiar with the Salinas River NWR,  the main expected issues involved, and shall formulate an approach to the project as described below.

(1) Compile/organize previous studies.  The contractor shall perform necessary preliminary research into the proposed action, location, and resources to be able to adequately address and provide the submittals listed in the following paragraph.

(2) Planning (Kick‑Off) Meeting and Submittals (See Task 2 on Deliverables and Bid Schedule).  A Kick‑Off meeting shall be held no more than 20 calendar days after contract award at a site to be agreed upon by the Contractor and the FWS.  The purpose of this meeting is to further clarify the project objectives, to discuss the planning strategy, scoping process, likely issues,  and alternatives, and to ensure mutual objectives.  A site familiarization meeting may be scheduled by the FWS as well, if necessary.  The Contractor (a) shall have researched a basic understanding of the proposed action and likely effects, and should be ready to discuss a plan of action for the planning process.  Within 20 days after the meeting, the contractor should deliver a table of contents, list of figures and tables, and issues statements that will be the framework for the planning document. 

b.  Public Involvement, Scoping Process, and Coordination.  The public involvement process shall be an ongoing one throughout the duration of the Delivery Order, with some subcomponents being completed at certain milestones and others being done on a continuing basis. 

(1) Scoping Process, and Local Agency Meetings.  The Contractor shall assist in the identification of potentially significant issues, and potential project alternatives through formal and informal solicitation of concerns via contact and coordination with Federal, State and local agencies, and public contacts.  The Contractor shall attend agreed‑upon local public and interagency meetings at which the CCP/EA is discussed, providing the FWS with summary notes within 5 calendar days after each meeting.  The findings from the scoping process will be carried through the alternatives development process, affected environment discussion, and the environmental consequences comparison in the CCP/EA document.  The Contractor shall staff any required public meeting(s) as provided herein.  The Contractor shall submit a summary of each such meeting within 5 calendar days after the meeting.

(2) Public Involvement.  Public involvement will be an integral part of the scoping process and meetings discussed above.  In addition, the Contractor(s duties will include preparing and mailing two Planning Updates (Tasks 4 on  Deliverables and Bid Schedule). To efficiently involve the public and to meet the requirements of NEPA and the RIA, a public meeting will be scheduled to provide an initial overview of the planning process and to follow development of the draft proposals and alternatives (Tasks 5 on  Deliverables and Bid Schedule).  The Contractor shall publish notices in a local newspaper of the public meeting, as necessary, or otherwise provide sufficient notice to the public of the meeting in a way sufficient to comply with the language and intent of NEPA and the National Wildlife Refuge Improvement Act of 1997 (RIA). The Contractor shall handle logistics of room reservation, provision of audio‑visual equipment, public notification and directional signs, facilitation, and staff support.  The Contractor shall prepare signup sheets and public information handouts.  The Contractor shall prepare all scoping letters or announcements.  The Contractor shall take and supply notes summarizing main issues raised within 5 calendar days after the public meeting.  The Contractor shall promptly furnish memos to the FWS project leader for Salinas River NWR, summarizing all contacts with agencies and the public.   Contact and coordination may be needed with, but not limited to the following agencies, as appropriate to the project:

1)   U.S. Fish and Wildlife Service, Ecological Services Division

2)   California Department of Fish and Game

3)   Monterey County

4)   State Historic Preservation Office

5)   Colleges and Universities involved in ongoing research

6)   Special interest groups

7)   Surrounding landowners

Coordination with these groups may be accomplished through contacts at the public meeting, following solicitations for information (e.g planning updates or public notices), or at their own initiative.  These contacts are welcome and should contribute significantly to the workload of the contractor.  It will be necessary, however, to initiate one-on-one meetings with some groups who have already expressed interest in the planning effort or who are otherwise involved in activities that require greater coordination.  The contractor should assume that it will prepare for, facilitate and record at two meetings with other government agencies and interest groups (See Task 6 of  Deliverables and Bid Schedule).  These meetings should be closely coordinated with Service refuge and planning staff.

c.  Refuge Purpose (Task 7 of Deliverables and Bid Schedule).  The contractor shall meet with the core planning team to review and evaluate the refuge purpose statement.  Based on this review, the planning team will either confirm the existing purpose statement or revise it.  The Contractor shall assume it will prepare for and attend one meeting with the core planning team under this task.  The Contractor shall take notes at this meeting and supply them to all participants within 5 calender days.  This task shall be completed not later than 45 days following the Contractor(s receipt of the Notice to Proceed.

d.  Goals (Task 8 of  Deliverables and Bid Schedule).  The Contractor shall meet with the core planning team and facilitate development of goals for the Refuge, taking into account comments and suggestions from the public.  The goals shall be descriptive statements of desired future conditions that convey a purpose but do not define measurable units.  The Contractor shall assume it will prepare for and attend two meetings with the core planning team under this task.  The Contractor shall take notes at these meetings and supply them to all participants within 5 calender days.  This task shall be completed not later than 45 days following the Contractor(s receipt of the Notice to Proceed.

e.  Purpose And Need (Task 9 of  Deliverables and Bid Schedule).  The Contractor shall prepare a Purpose and Need section which describes the proposed action and explain the basic goals of the proposal in relation to the FWS(s mission, and provide information to explain the origin and nature of the need for the proposed action.  The purpose refers to the purpose for the proposed action, not the purpose of the environmental document.  A table and text shall summarize applicable environmental laws, their applicability to the proposed action, and the method and extent of compliance.  Generally, the following components should be included:

Purpose and need statement

Description of planning processes and procedures

List of additional planning needs

National Wildlife Refuge System mission, goals and guidelines

History of refuge establishment, acquisition and management

Purpose statement for the refuge

Fact Sheet

Vision statement

Refuge-specific direction (goals)

Refuge policies and guidelines, including legal guidelines

Planning issues and opportunities (Summary of scoping, concerns, issues)

This task shall be completed not later than 60 days following the Contractor(s receipt of the Notice to Proceed.

f.  Objectives, Strategies, and Alternatives (Task 10 of  Deliverables and Bid Schedule).  The Contractor shall meet with the core planning team to facilitate development of objectives to address each goal developed under 6d.  The objective statements shall be action items derived hierarchically from NWRS goals, the refuge purpose, and refuge-specific goal statements.  These objectives must describe the conditions toward which effort is directed to achieve the goals.  The rational which supports each objective shall be documented.  Furthermore, the Contractor shall facilitate development of strategies that identify the specific actions, tools, or techniques that are necessary to accomplish each objective.  Strategies represent specific projects that provide the detail required to assess and develop funding, staffing, and partnerships needed to implement the plan.  The contractor shall review the existing draft public use plan for general direction in developing public use objectives and strategies. 

In close coordination with the core planning team, the contractor shall combine different sets of objectives and strategies to formulate a range of alternatives for refuge management.  There shall be an equal discussion and evaluation of all alternatives carried forward for impact evaluation.  The contractor shall provide a description of the criteria used to formulate the alternatives.  Alternatives evaluated in the EA shall be described, and their impacts summarized.  The EA shall include one or more tables concisely summarizing the effects of the alternatives on resources.  This table(s) shall be based on the information and analysis contained in the Affected Environment and Environmental Consequences sections of the EA.  The Contractor shall explain how the alternatives represent a range of reasonable alternatives.  As part of this explanation, the contractor shall briefly describe the alternatives eliminated from detailed study and explain why they were eliminated.  The Contractor shall assume it will prepare for and attend two meetings with the core planning team under this task.  The Contractor shall take notes at these meetings and supply them to all participants within 5 calender days.  This task shall be completed not later than 120 days following the Contractor(s receipt of the Notice to Proceed.

g.  Physical Resources (Task 11 of  Deliverables and Bid Schedule).  Based on literature reviews and communication with local experts, the Contractor shall write a succinct description of the physical resources that may be affected by the alternatives.  These resources may include, but are not limited to, hydrology, water supply and quality, air quality, soils, and contaminants.  The Contractor shall include a justification for eliminating any resource from further consideration.  Next, the contractor shall describe the environmental consequences of implementing each alternative in relation to the No Action Alternative, which serves as a baseline.  A "methodology" section which describes assumptions and how the analysis was conducted shall be included.  The Contractor shall also include a significance criteria section.  The sequence and format of resources impacts discussion of this chapter shall coincide with that of the Affected Environment chapter.  Include discussion of direct, indirect, secondary, and cumulative effects as appropriate.  In all cases, the overall significance of the impact shall be identified, with justification for its significance or lack thereof, with appropriate references.  Use of graphics and charts clearly displaying extent and relative magnitude of impacts is encouraged.  Impacts for each alternative shall also be summarized in a table.  This task shall be completed not later than 180 days following the Contractor(s receipt of the Notice to Proceed.

h.  Biological Resources (Task 12 of  Deliverables and Bid Schedule).  Based on literature reviews and communication with local and resource agency experts, the Contractor shall write a succinct description of the biological resources on the refuge and their ecosystem setting.  The Contractor shall identify the distribution, migration patterns, and abundance of fish, wildlife, and plant populations, including any threatened or endangered species, and related habitats.  Furthermore, the contractor shall describe the natural and historic role of fire and other ecological processes.  The Contractor shall also identify and describe current management practices.  Classifications of vegetation and wetlands shall comply with the National Vegetation Classification Standard (FGDC-STD-005) and the Classification of Wetlands and Deep Water Habitats (FGDC-STD-004), respectively.

Next, the contractor shall describe the environmental consequences of implementing each alternative in relation to the No Action Alternative, which serves as a baseline.  A "methodology" section which describes assumptions and how the analysis was conducted shall be included.  The Contractor shall also include a significance criteria section.  The sequence and format of resources impacts discussion of this chapter shall coincide with that of the Affected Environment chapter.  Include discussion of direct, indirect, secondary, and cumulative effects as appropriate.  In all cases, the overall significance of the impact shall be identified, with justification for its significance or lack thereof, with appropriate references.  Use of graphics and charts clearly displaying extent and relative magnitude of impacts is encouraged.  Impacts for each alternative shall also be summarized in a table.  This task shall be completed not later than 180 days following the Contractor(s receipt of the Notice to Proceed.

i.  Cultural Resources (Task 13 of  Deliverables and Bid Schedule).  The Contractor shall review existing cultural resource documents pertinent to refuge and consult cultural resource experts sufficient to identify significant cultural resources in the area.  The review shall cover an area of sufficient size to develop a context for any culture resources which may be present on the refuge.  Resources include all types of cultural resources (e.g., archeological, paleontological, prehistoric, historic, objects and areas of Native American and others' religious and/or cultural experience, etc.), focusing on those that are on or potentially eligible for inclusion on the National Register of Historic Places.

Prepare a concise narrative summarizing the cultural resources values and issues on the refuge.  The requested narrative should: 

1)  Summarize the results (with tables as necessary) of the review described above.

2)  Prepare statements of the cultural themes or the historic contexts which can be used to evaluate cultural resources for eligibility to the National Register of Historic Places.

3)  Identify locations with cultural resources that are particularly sensitive to a) development, b) public use.

4)  Identify any potential conflicts between known cultural resources and existing (or planned) management or research activities on the refuge.

5)  Identify cultural resource inventory and evaluation needs and methods.  This includes a discussion of the need (if any) and methods for the inventory and evaluation of traditional cultural properties, sacred sites, and archaeological districts.

6)  Identify two specific research topics that archaeological inventory, evaluation, and/or data recovery of site(s) on the refuge could address particularly well.

This task shall be completed not later than 180 days following the Contractor(s receipt of the Notice to Proceed.

j.  Socioeconomic and Other Resources (Task 14 of  Deliverables and Bid Schedule).  Based on literature reviews and communication with local and resource agency experts, the Contractor shall write a succinct description of the socioeconomic and other resources that may be affected by the alternatives.  Socioeconomic resources my include, but are not limited to, population, employment, housing, income, and recreation resources.  The Contractor shall also include any information necessary to support an analysis of potential environmental justice impacts in the environmental consequences section. Furthermore, the Contractor shall include a justification for eliminating any resource from further consideration. 

Next, the contractor shall describe the environmental consequences of implementing each alternative in relation to the No Action Alternative, which serves as a baseline.  A "methodology" section which describes assumptions and how the analysis was conducted shall be included.  The Contractor shall also include a significance criteria section.  The sequence and format of resources impacts discussion of this chapter shall coincide with that of the Affected Environment chapter.  Include discussion of direct, indirect, secondary, and cumulative effects as appropriate.  In all cases, the overall significance of the impact shall be identified, with justification for its significance or lack thereof, with appropriate references.  Use of graphics and charts clearly displaying extent and relative magnitude of impacts is encouraged.  Impacts for each alternative shall also be summarized in a table.  This task shall be completed not later than 180 days following the Contractor(s receipt of the Notice to Proceed.

k.  Administrative Draft CCP  (Task 15 on  Deliverables and Bid Schedule). Within 9 months of acceptance of this agreement, the Contractor shall submit 20 copies of a 100% draft CCP.  The CCP shall be assembled from the information gathered under tasks A - I.  The CCP shall including maps and graphics, should be substantially complete and require minor revisions only, in order to be accepted by the FWS.  The CCP shall fully comply with the draft planning Chapter of the FWS Manual.  The FWS can be expected to provide review comments to the Contractor within about 45 calendar days of receipt of the Contractor's submittal.

l.  Administrative Draft EA.  (Task 16 on  Deliverables and Bid Schedule). Within 9 months of acceptance of this agreement, the Contractor shall submit 20 copies of a 100% draft EA.  The draft EA shall be assembled from the information gathered under tasks A - I.  The EA shall including maps and graphics, should be substantially complete and require minor revisions only, in order to be accepted by the FWS.  Impacts shall be fully evaluated, and potential mitigation measure listed where appropriate.  The CCP shall fully comply with NEPA and CEQ and FWS regulations.  The FWS can be expected to provide review comments to the Contractor within about 45 calendar days of receipt of the Contractor's submittal.

m.  Final Draft Public Review CCP.   (Task 17 on  Deliverables and Bid Schedule).  Within 30 days after receiving the Government's CCP review comments, the Contractor shall submit (1)  one camera ready master Draft CCP, (2) 10 copies of the Draft CCP, (3) one computer floppy disc containing the Draft CCP in an agreed-upon format.  The Contractor shall also reproduce as many copies as agreed upon with the FWS of the Draft CCP appendixes, based on the project mailing list.  Unless otherwise specified, the Contractor should assume 100 mailing list copies and shall also reproduce 30 copies of each technical appendix.  The Contractor shall have incorporated any FWS review comments and changes from the last submittal.

n.  Final Draft Public Review EA.   (Task 18 on  Deliverables and Bid Schedule).  Within 30 days after receiving the Government's EA review comments, the Contractor shall submit (1)  one camera ready master Draft EA, (2) 10 copies of the Draft EA, (3) one computer floppy disc containing the Draft EA in an agreed-upon format.  The Contractor shall also reproduce as many copies as agreed upon with the FWS of the Draft EA and appendixes, based on the project mailing list.  Unless otherwise specified, the Contractor should assume 100 mailing list copies and shall also reproduce 30 copies of each technical appendix.  The Contractor shall have incorporated any FWS review comments and changes from the last submittal.  The contractor shall publish an agreed‑upon notice of the availability of the draft FWS document for public review, in local newspapers of general circulation in the area affected by the proposed action for two consecutive days. 

o.  Draft Final CCP.  (Task 19 on  Deliverables and Bid Schedule).  Within 60 calendar days after receipt of final public and FWS review comments from the FWS, the Contractor shall prepare and submit a draft Final CCP and related documents for final FWS comments.  The Contractor shall incorporate and resolve or technically refute all comments received from the FWS, public agencies, private groups, and individuals, addressing all substantive comments with an adequate reply, and revising the CCP text and/or graphics where necessary as a result.  The FWS can be expected to provide review comments to the Contractor within about 10 calendar days of receipt of the Contractor's submittal.  The Contractor shall assume it will prepare for and attend one meeting with the core planning team to discuss comments and responses and resolve any conflicts.

p.  Draft Final EA.  (Task 20 on  Deliverables and Bid Schedule).  Within 60 calendar days after receipt of final public and FWS review comments from the FWS, the Contractor shall prepare and submit a draft Final EA and related documents for final FWS comments.  The Contractor shall incorporate and resolve or technically refute all comments received from the FWS, public agencies, private groups, and individuals, addressing all substantive comments with an adequate reply, and revising the EA text and/or graphics where necessary as a result.  The FWS can be expected to provide review comments to the Contractor within about 10 calendar days of receipt of the Contractor's submittal.  The Contractor shall assume it will prepare for and attend one meeting with the core planning team to discuss comments and responses and resolve any conflicts.  The Contractor shall draft a Finding of No Significant Impact, if appropriate, and submit it with the draft final EA. 

q.  Final CCP. (Task 21 on  Deliverables and Bid Schedule).   

(1) Incorporate Comments, Submit Final CCP.  The Contractor shall prepare the Final CCP, incorporating all review comments.   Within 20 calendar days after receipt of Draft Final CCP review comments, the Contractor shall submit:  (1)  one camera ready master Final CCP, (2) 10 copies of the Final CCP, (3) one computer floppy disc containing the Final CCP in an agreed-upon format.  The Contractor shall also reproduce as many copies as agreed upon with the FWS of the final CCP and appendixes, based on the final project mailing list.  Unless otherwise specified, the Contractor should assume 100 mailing list copies and shall also reproduce 30 copies of each technical appendix.   

r.  Final EA. (Task 22 on  Deliverables and Bid Schedule).   

(1) Incorporate Comments, Submit Final EA.  The Contractor shall prepare the Final EA and FONSI (if appropriate), incorporating all review comments.   Within 20 calendar days after receipt of Draft Final EA review comments, the Contractor shall submit:  (1)  one camera ready master Final EA (and FONSI), (2) 10 copies of the Final EA, (3) one computer floppy disc containing the Final EA in an agreed-upon format.

(2) Final Decision Publication. The Contractor shall arrange for publication of the final EA decision in a local newspaper of general circulation for two consecutive days including a Sunday.  This action can be expected to occur about 30 days after the Government's acceptance of the final EA. 

7.  REPORT REQUIREMENTS:  The CCP/EA documents shall generally follow the format and content specified in the FWS draft planning chapter for the Service Manual. The document shall be no longer than necessary to concisely address required contents (extensively using references to documents already in existence), describe which resources are eliminated from detailed analysis and why,  shall focus on resources affected by the proposed action, and shall be written so that the layperson can understand the document.  The use of technical jargon should be minimized.  Technical data should be provided in appendixes if needed for the reader's understanding, or should be available from the FWS if requested. 

8.  DRAFT AND FINAL DOCUMENT FORMAT:

The draft CCP and EA will be separate documents.  At the final stage, the CCP and EA will remain separate.  However, only the CCP and FONSI (if appropriate) will be released to the public.  Cover design standards using a color photograph will be provided to be consistent with FWS publications.

9.  SPECIFIC CONTRACT REQUIREMENTS:

a.  Release of Materials.  All environmental documentation, and public notices and statements must be reviewed, edited, and approved by the FWS.  Nothing prepared pursuant to this contract shall be released to the public by the Contractor or his representatives without prior Government approval.

b.  Government Property.  Originals of all materials prepared, acquired or obtained under this contract are the property of the U.S. Government. 

c.  Printing Requirements. In general, in-house review copies will be printed by the contractor. Copies intended for public distribution shall be printed by FWS using GPO sources. All required submittals shall be received by the FWS with an original and the number of copies indicated.  The original camera‑ready document shall be primarily black‑and‑white with limited color (Cover and maps) adequate for letter‑quality printing on 8 (" by 11" paper size. It is permissible to use foldout pages up to 17" long as long as the 11" vertical dimension is retained.  All draft and final submittals must be letter quality; all pages must be numbered with chapter number followed by a hyphen and page number (e.g., 1‑1, 1‑2, 1‑3, etc.).  Appendix documents must also be letter quality with all pages numbered.  No company logos shall be used.

d.  Computer Software.  ln addition to hard copy submittal requirements, all final submittals shall be provided in WordPerfect 8 format.  Maps shall be in ArcInfo or ArcView format.  All submittals shall be recorded on standard 3.5" floppy discs or CD. 

e.  Overnight Mail.  Overnight mail distribution and mailing may be necessary, depending upon agreements made with the Contractor.  The Contractor shall deliver all formal submittals to the FWS either in person or by overnight mail, assuring no later than next‑day delivery. 

10.  INVOICING INSTRUCTIONS:  The Contractor shall submit invoices for completed and accepted submittals at the times and in the amounts specified here.

a.  Submittals.  Unless stated otherwise in the contract, the Contractor shall submit an original and four (4) copies of his invoice to the FWS contraction officer, or his designated representative.

b.  Content.  Instructions on what constitutes a proper invoice are contained in the Section I Federal Acquisitions Regulations clause 52.232‑25, "Prompt Payment." Payment will be based on invoices submitted by the Contractor for satisfactorily completed and accepted work.  Invoices will be processed for payment upon verification of work actually performed and receipt and approval of required Contractor submittals.  Invoices must clearly identify the amount and proportion of work effort completed.  They should be accompanied by as much description as may be necessary to justify the accomplishments relative to agreed‑on tasks and costs herein, if any such supplemental information is needed.  Consultant company names and logos should generally not be used on or in the document other than in the Preparers section.

10.  SPECIAL CONSIDERATIONS:

a.  FWS Contract Administration Contacts.  This contract will be administered by:

Vickie Ruggles, Contracing Officer

U.S. Fish and Wildlife Service

911 NE 11th Avenue,  CGS

Portland, Oregon 97232-4181

(503) 231-618


Don Delong, Contracting Officer Technical Representative

U.S. Fish and Wildlife Service

CA/NV Refuge Planning Office

2233 Watt Avenue, Suite 230

Sacramento, California 95825

(916) 979-2085

(916) 979-2058 Fax

b.  Within‑Scope Alterations.  The Government reserves the right at its option to further define the focus of work on the CCP/EA document, as outlined within this scope of work in order to meet the requirements of NEPA and the National Wildlife Refuge Improvement Act  and associated environmental laws and procedures.

c.  Representative of the Government.  All product(s) resulting from services provided to the Government by the Contractor or his/her sub‑consultants as a result of this contract become the sole property of the U.S. Government.  Under this context and the provisions of the Government Printing and Binding Regulation of the Joint Committee Printing of the Congress of the United States, April 1977, Title III, Section 13, paragraphs 13, 14, and 15, the use of "logos" and Contractor's identification on individual plates or in places other than those accepted and in the proper format, contained in documents submitted to the U.S. Government for final approval are unacceptable.  The recommended format for project title and Contractor identification as well as the agency for which the service is provided, shall be placed on the front page as follows:

Submitted by: 

__________________________________

Date:

Prepared by: (Contractor company name)

Under Contract No.: ______________________

d.  Basic Contract Requirements.  All basic contract requirements other than those specifically modified herein remain in full effect, and performance under this project will be in accordance therewith.
15

