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OATE PREPARED 

REQUEST h:JR PERSON~EL ACTION 
21 JULY 1965 

1. SERIAL NUMBEIIt 2. NAME fi..J~~st-Fini-MiJJie) 

024345 PHILLIPS, DAVID A:;cc .i_~ 
3. NATURE Of PERSONNEL ACTION S. CATEGORY Of EMPLOYMENT 

REASSIGNMENT 615 REGULAR 

~ 
7. COST CENTER NO. CHAR()£. II. lEGAL AUTHORITY (Complttttl by Offict of 

V TO V V TO a AIII.E Pnw""'l) 
1--+----t--+-------1 

CfTO V a TO a 61315 08'715 
6. FUNDS 

9. OIIGANIZATIONAL DESIGNATIONS 

DDP/WH 
FOREIGN FIELD 

10. LOCA.TION Of OffiCIAl STATION 

- (() 

I I . POSITION TITI.f 12. POSITION NUMBER 13. CAREER SERVICf OES~TION 

ATT POL OFF 
OPS OFFICER {CHIEF OF STATION 

14. CI.ASSiflCAnON SCHEOOLE (GS, UJ, t«.) 

FSR · 
GS 

18. REMARKS 

I$. OCCUPATIONAL SERIES 

0186.01 

0214 
16. GAADE AND STEP 

08 15 
15 4 

D 
17. SALARY OR RATE 

$ 
16,920 

• • • 
FROM: DDP /m/BRAHCH 1/MEXICO CITY • MEXICO STATION/0340t • • .: 

• • • •••• 

MDIORANDUll SENT TO ~~DC;~~;~~;;~~~=O~INfM:BNT=~=·;O;F~ MR. PHILLIPS AS COS, 
ON 13 APRIL 1965. 
WHO HAS BEEN ASSIGNED TO WH/BRANCH 2/BEADQU, 
6 JUNE 19615. 
FOBM 258 HAS BEEN SUBMITTED 

Date 28.JUL 
196~ 

• • • • 
• ••••• 

••• • • •• 
••••• • • • • • • 

••• 
• • 
I f I 
f l S e I 

1-FINANCE 
I-SECURITY 

been granted l6r', 
request ·'''. 

I SA. SIGNATURE Of REQUESTING OfFICIAL DATE SIGNED 

ROBERT D. CA.SmlAN '; 

C ERS 
SPACE UL.OW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL 

19. AffiON 20. Ellll'lOY. 21. OfFICE COOIICG 22. STATION 
COO£ (011£ 1--NU-Mf-IIC ___ AL_P_HA_I_ET_IC--1 CO~ 

23. ltmGm 
COO£ 

24. IIDCIRS. :IS. OAT£ OF IIRlll OA11 Of IS 
COOl MO. 

21. m wrm 29. SKOAl 
11--,.-o-. -D-.... --Y-11-. -1 IEfWJI(£ 

CODf 0-11011£ MO. DA. '1'11. MO. HEAL1H INS. CODE 
1-s rr. 
2-10 rr. 

41. PIEYIOUS GOYEINM£HT SUYIC£ OATA 42. WY£ CAT. 43. fBI9AL TAX DATA 
~--,---------------------~ COOl 1--------.----~~---=--~--;-------------coDf O-liO pllfYIOUS SEmC£ fOIIM UKIII'!D CODE HO. TAX EX!NII'TIONS fOIIM EXKIII'!D 

44. 

l-110 UW: II SEmC£ 
2-IIW Ill SOYIC£ (lm TIWI 3 m.IS) 
l-IIW Ill SIIYIC£ (IIIOif TIWI J m.IS) 

~ 1152 USE PREVIOUS EDITION 

1-mi 
2-110 

<46. 0.1'. APPROVAL 

1-m 
2-110 

GROUP 1 
UUUDlll FIIOM AIITOIIATK -KWIIG 

IIIID DHU.SSIIICATIOII 

DA. 111. 

l"i 



# ' 

)t\.KII:I 
(II'" bm Fill~tl I" J 

c. 
1 RESIGN EFFECTIVE--'-----::-::::---:------"-" FOR ·THE FOllOWING REASON: 

(Dat~' A 
uc 3 

MY LAST WORKING DAY WIU liE- DATE SIGNED 

fORWAIIO COMMUNICATIONS, INCLUDING SALARY CHECKS AND BONDS, TO THE fOUOWING ADDRESS (Nu•b.tr, Strut. City, Stau. Zip Cod~) 

INSTRUCTIONS 
••••• 

Items 1 thru 7 J 
and -

The initiating office should f11l in each of the referenced items. Items 3 thru 7 ~ 9 thru 
18 require information which pertains only to the action requested, and NOT to the cuiTeot 

Items 9 rhru 18a status of the employee unless specific i~ems remain unchanged. • • • • • • • • •• • •• • • • • •• Item 5 - "Category of Employment" should show one of the following entries: • ...... 
• • • 

Regular 
Pan Time 
Temporary 
Temporary-Part Time 

Summer 
Detail Out 

. Detailln 

WAE 
Consultant 
Military" • •: 

•••• 
• 

••• 

••••• • • • • • • 
•••• • •• 

e e • e ' • • I • .Item 9 - "Organizational Designations" should show all levels of orgamzauon pezotment to idermfy-
ing the location of the position: : •: • • • • • •: 

!:! z mponent { Direcior, Deputy Director, etc.) 
iii:::::; Major Staff, etc. 

Foreign Field or U.S. Field (if pertinenl) 
Division or Staff (subordinate to first line) 

Branch 
Sec lion 

Unit 

,O e I I 

• • 

hems 11 and 15 - "Position Tide" and "Occupational Series" should be the standard abbreviated tide and 
corresponding occupational series in Handbook of Official Occupational Tides and Codes 
for the duties actually to be performed by the employee. If different from the tide and 
series of the position occupied as shown on the most current edition of the Position Con­
trol Register or Form 261, Staffing Complement Change Authorization, explain under Item 
18-Remarks. 

Item 18b - Signature should be that of the official authorized to approve for the Career Service to which 
the employee belongs. If more than one Career Service is involved, the gaining Career Strr·­
ict should appror·e and the other Career Service should concur in Item 18, Remarks. 

ROUTING- The original only of this form will be forwarded to the Office of Personnel through the appropriate 
Career Service official(s). In the case of requests specified in HB 20-800-1, which require advance 
approval of or notif•cation to the Office of Security or the Office of the Comptroller, one copy only 
will be sent to the Office ( s) concerned. 

SECRET 




